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STATE LEVEL WILL BE REGISTERED OUTSIDE-REGISTER AGENCY 



CLICK ON REGISTER AGENCY 



ENTER REQUIRED FIELDS AND CLICK ON NEXT 



ENTER SCHEME NAME BANK DETAILS 



ENTER BANK DETAILS AND SUBMIT 



ACCEPT TERMS & CONDITION AND SUBMIT-FOLLOWING MESSAGE WILL APPEAR 



APPROVAL OF STATE LEVEL AGENCY 

 State level agency has been created and 

submitted for approval. 

 The message “agency saved successfully. For 

further information contact the fund 

sanctioning authority in the Central Ministry” 

will appear. 

 Agency has to request Program Division in the 

ministry to approve the created agency. 

 PD will approve the agency by unique code. 

 After approval by PD, logid and password will be 

sent to registered email 

 

 



HOW TO ADD NEW SCHEME IN THE AGENCY 

 Go to my scheme menu given on left hand and 

click on manage scheme. 

 All scheme registered will be displayed. 

 Click on Button “Register New scheme” given at 

the bottom. 

 Enter scheme name and funding agency. 

 Enter bank name, branch and bank account 

number 

 Mention name of agency as per bank record. 

 Add components and save. 



GO TO MY SCHEME-MANAGE 



CLICK ON REGISTER NEW SCHEME 



ENTER ALL DETAILS AS PER COLUMNS 



NEW SCHEME WILL BE APPROVED BY PD 

 PD will login in PFMS 

 Go to agency menu 

 Click on approve 

 Search agency by Unique code 

 Click on name of agency appearing in red. 

 Agency profile will open 

 Check in box on left hand of scheme name and 

approve 



 

Thank you 

                  

                                                        

 


