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No. A-12018/1/2009-Admn.I (Vol.II)
Government of India
Ministry of Housing & Urban Affairs

Nirman Bhawan, New Delhi
Dated: 15" October, 2018

OFFICE MEMORANDUM

Sub:  Filling up of the post of Assistant Library and Information Officer in the Ministry of Housing
and Urban Affairs on Deputation (including short term contract) basis — reg.

The undersigned is directed to say that, one post of Assistant Library & Information Officer
in Level 7 in the Pay Matrix (Rs.44900-142400) in Ministry of Housing and Urban Affairs is
required to be filled up on Deputation (including short term contract) basis.

2. The eligibility criteria alongwith other details of the post are given at Annexure-I. The period
of deputation will be initially for a period of three years, which can be further extended as per Govt. of
India instructions on this subject. The person selected will be entitled to draw pay in accordance with
the DOP&T’s OM No. 6/8/2009-Estt. (Pay II) dated 17.06.2010, as amended from time to time.

3 Applications (in duplicate) of the eligible & willing officers, in the prescribed format at
Annexure-II, may be forwarded through proper channel, to the Under Secretary (Admn.), M/o
Housing and Urban Affairs, Room No. 209, C-Wing, Nirman Bhawan, New Delhi, within 30 days
from the date of publication of this vacancy circular in the Employment News/ Rozgar
Samachar. The application should also be accompanied by photocopies of APARS/ACRS for the last
five years duly attested by an officer not below the rank of Under Secretary or equivalent. While
forwarding the applications, it may also be verified and certified that the particulars furnished by the
officers are correct and no vigilance or disciplinary case is either pending or being contemplated
against the applicant. The integrity of the officer may also be certified and it may also be confirmed
that no major/ minor penalties have been imposed on him/her during the last 10 years of service.

4. Applications received after the last date or without the above mentioned documents or
otherwise found incomplete will not be entertained and no correspondence will be made or entertained
in this regard.

3. The maximum age limit for appointment on deputation (including short term contract) shall be
56 years. Accordingly, the persons who will be crossing the age of 56 years, on the last date of
receiving of applications as indicated in above para need not apply.

6. Officers who volunteer for the post will not be permitted to withdraw their names later on.
Only such applications, which are accompanied by requisite personal data, as per Annexure-II and
are received through proper channel, will be entertained.

Continued....




From prepage.

% This vacancy circular alongwith Annexure-I & Annexure-II is also available in the website of
M/o Housing and Urban Affairs at each of the following links:-

http:// www.mohua.gov.in > What’s New (scroll)
http:// www.mohua.gov.in - Publication = Circular

Encls. As above. | §?§ s

(A K Sinha)
Under Secretary to Govt. of India
Telefax: 011-23061426

To,

% All Ministries/Departments of the Central Government with the request that wide publicity may
be given to the vacancy circular in their Ministry/ Department and in their attached/subordinate
offices.

2 All Attached/Subordinate Offices of Ministry of HUA.

3 All Sections/Divisions/Desks/Units in the Secretariat of Ministry of HUA.

4. SO, IT Cell for uploading.

3. NIC Cell for uploading the circular on the website of the Ministry.

6. Website of DoP&T.




ANNEXURE-I

Name of the Post Assistant Library and Information Officer

[General Central Services, Group ‘B’ Gazetted, Non-

Ministerial]
No. of Post 01 (one)
Scale of Pay Level 7 (Rs.44900 — 142400) in Pay Matrix
[pre-revised Pay Band-2 (Rs.9,300 — 34,800) + Grade
Pay of Rs.4,600/-]
Method of Recruitment Deputation (including short term contract)
Eligibility Officers under the Central Government or State

Government or Union territories Administrations or

autonomous body or statutory organisation or public

sector undertakings or University or Recognised

research institution, —

(a)(i) holding analogous posts on regular basis in the
parent cadre or department; or

(ii) with five years service in the grade rendered after

appointment thereto on a regular basis in level 6 in
the pay matrix (Rs.35400 — 112400) or equivalent,
in the parent cadre or department; and

(b) possessing the following educational qualifications
and experience :—

Essential:

(i) Bachelors Degree in Library Science or Library
and Information Science of a recognised
University or Institute;

(if) Two years’ professional experience in a Library
under Central Government or State Government
or autonomous body or statutory organisation or
public sector undertakings or University or
recognised research or educational institution.

Desirable:

(1) Masters degree in Library Science or Library and
Information Science of a recognised University
or institute.

(i) Diploma in Computer Application from a
recognised University or institute.

Age The maximum age limit for appointment by deputation
(including short term contract) shall be not exceeding 56
years as on the closing date of receipt of applications.

Period of deputation (including short term contract)
including period of deputation (including short term
contract) in another ex-cadre post held immediately
preceding this appointment in the same or some other
organisation or department of the Central Government
shall ordinarily not exceed three years.

Period of Deputation




ANNEXURE-II

CURRICULUM VITAE PROFORMA

Name of the Candidate
(in Block Letters)

Address in Block Letters
Including Contact Number

Date of Birth (in Christian era)
Date of Retirement

Educational Qualifications
and Experience

Qualifications/ Experience required Qualifications/ Experience possessed
by the Candidate

Essential:

(i) Bachelors Degree in Library Science or Library and
Information Science of a recognised University or
Institute;

(ii) Two years’ professional experience in a Library under
Central Government or State Government or autonomous
body or statutory organisation or public sector
undertakings or University or recognised research or
educational institution.

Desirable:

1) Masters degree in Library Science or Library and
Information Science of a recognised University or
institute.

(i) Diploma in Computer Application from a recognised
University or institute.

Details of employment, in chronological order. Enclose a separate sheet, duly authenticated by your signature, if
the space below is insufficient.

e

S.No. | Office/ Institution/ | Post From To Pay Matrix/ | Nature  of
Organization held Scale of Pay | duties

1.

2.

3.

Please state clearly whether in the light of
entries made by you above, you meet the
requirement of the post - YES/NO

Nature of present employment
(Adhoc/ Temporary/ Permanent)

In case the present employment is held on deputation/ contract basis, please state
(1) whether presently working under

Central Govt./ State Govt./Public Sector

Undertaking/Autonomous Bodies/ Universities/

Others

(ii) Date of initial appointment

(iii) Period of appointment on Deputation




ANNEXURE-II

Sl
(iv) Name of the parent organization/
Office to which you belong
10. Whether SC/ ST/ OBC
11. Additional information, if any, which you would like to mention in support of your suitability for the post.(Enclose

separate sheet if the space is insufficient)

[ have carefully gone through the vacancy circular/ advertisement and I am well aware that the Curriculum Vitae
duly supported by documents submitted by me will also be assessed by the Selection Committee at the time of selection for
the post.

Dated:
Signature of candidate
Name of the candidate
Address of the candidate
Mobile No.
Countersigned

(Employer with Seal)

CERTIFICATE
(To be furnished by the Employer/ Head of Office/Forwarding Authority)

Certified that the particulars furnished by are correct and he/she possesses educational
qualifications and experience mentioned in the circular.

Also certified that:

@) There is no vigilance case pending/ contemplated against him/ her.

(ii) His complete ACR dossier/ ACRs or APARs for the last 5 years duly attested (on each page) by an
officer of the rank of Under Secretary or equivalent; to the Government of India are enclosed.

(iii) His/ her integrity is beyond doubt.

(@iv) No major/ minor penalties have been imposed on him/her during the last 10 years/ list of major/minor -
penalties imposed on him/her during the last 10 years is enclosed. (Strike out whichever is not applicable)

Signature of Head of Office/ Deptt.
With seallaiise v o s mmnai s

Place

Date




. T-12018/1/2009-9LT.1 (@S II)
HRA EIPR
arad 3R el R AT
fAator sraa, a3 e
ICBIGE U 15.70.2018

ST AT
fau: 3mamEa AR Al dR FAGT A HEE gEaded R g@ar 3ferdr &
ug @ gidfgfeh (g 3af dfder afed) HUR W A & F99 Al

HUTEEAETT BT TE hed &1 A g3 ¥ 6 marea 3R el & sy
A AFAHATT (44900-142400 ¥.) & IqGAE H daed — 7 F TS QAT HR

@ ISR & v ug @ ufafgie (g el @fen) 3R w s S
3UfET ¥

2. UG & e ORI & WY-WY Hedl AUGES HJerdsd-l & Ru aw ¥
gfafagfs & 7% A 3RH F AT a¥ & AU o B 3w Rww W sma
AIBR e & AR 319 T ST FHal ¢l gIfad i f&aie 17.06.2010
& B & H. AH. 6/8/2009-TAWAT @ca 1), FHAIT-TAT T FAT TR
& AR ddA U1 FT EhaR T

3. U 3R sEgd ARG & Aeeds-l #F U av umy # amea (wiafafy
&) 3T AeEH ¥ AR AR /Se0diadic =g & 58 Rfe aRus & g
& A & I F & fik 3a) gRa (war), 3 3R el a1 F=Te,
S F. 309, HI-fdr, AT sraa, 7% o & At 3T F Ty Row g
af #r thioaR/edaR & gfefar off 95 s & W 3w grr AT
T & S 3] dRa a1 g Y& @ @ &1 9 @1 et a 0Rg a=a
AT, Ig M gfa AR wquenfia frar s & sReREl grr & oS
SAFRAT TE & TAT A & AT P$ TPl HYAT FJUHATHS HHASA
dl dfed & @ & v I W RAER R o @ § 3Red F acgfasr &1 i
gy far sen sifge 3R g off gy & se o sEd/3ad dar & Rod
10 a¥ & 2R HE /T Wieaar & s 7 ¥




4. 3Ea W QA (AN & vaE 3ar 3w cEde & @ ud g W
Jrar fFdr 3T BROT A QYT 00 S W) AR A6 R Sen  ur 6 ey
3% P TIAR A& RRAT ST 3YaT THER ENGR A6 fear S|

5. wfafaghe (og el dRE aftd) W Agfe & fow e g d@er se
ad ¥ dEER, 3Wiw R & Fr-fAfke smdea & wid $r sifaw ARy a6 af
& I WA F IR T qTS ATk P IHAGA B D HEARTehT 8

6. 3PN, ST 39 Ug & v TW=ST @ AT Ted & B dIg A U AT &l
amd o @ AT A& & U] Fad 3o Hdeal W fAr e Seen
s gerda®-11 & IR AT cafkng Faer § 78 ¥ aur sRa s

¥ U gu ¥
7. HeJoaedh-| 3R eferaere- 1| Afed a5 Rt o smara 3R aedl ad #=e
& g et daarse & ol wX ol 3ueey §:-

http://www.mohua.gov.in-What’s New (scroll)
http://www.mohua.gov.in-Publication —Circular

HelgeTeh: SUYFATTHR

ARG
(T.h. )
HR AT, HRA TSR
ellthard:011-23061426
qar #,

1. e TR & G FAAeA/ AT & 59 09 afea & Frera/ Qs
AR 3¢ Hag/ ANy dratedl # R aRus & caues yar foear s

2. 3marEa AR ARl FR FAWGT & G TEag R refEey drve |

3. 3marEe AR Al F FAT F aiRarerd F @l regemer /o werer /
SEh /ShISAT |

4. AT HTABN, HSET DTS B AUAMST & |

5. UA3NTSH UhITE &l FATE & daqamse W aRUT & ATAS R &

. FifdAed 3R ufderor fawmr & dease &)

(o)}



Tl eA- |

qe o ATH e Tedhleld Td FeaT T
[T $e T QAIT, T @ TeTdiAd, IR-3gatdr]

ug T 01 (Th)

JdAHAT ddel A # olael 7 (44900-142400 &) [qd FAAT F
d3-2 (9,300 ®UT-34,800 FUT) + A5 T 4600/-]

Holt 1 gepfa | wfafgied (og smafer et afgd)

qrEdT FAld THR YA ToT THR AHYAT Y I 81T JmhT

3YAT WA A ywyar @ifafie @erea  3rerar
TTASIfeTeh 81T & 3Ushal 37UaT faRafaeATera 372rar AegdT yred
MY FEAH & d AR ST
(@) (i) A FaeT 3rar fasmer & AafAT 3R |
AT UG U g, 3ryar
(i) AT HaeT 3Yar e F ddw ARF daa
6(35400-112400 ®9v) # fFafAd 3maR W) 39
Ug R AgfFa & geard 38 Is A 9w ay &
dar 3rYaT AT qaT; 3R
(@) fArafafead Afeiw Fvaare qur segera e 3ifter-
faart:
(i) ferdlr ot FeTar yred favafaearerT 3ryar gear
A qedhierd [ale 3yar qedeierd Td el
foae 7 wrae f3al;
(i) FET WHR 3HTaT JsT  WWHR 37T
TaIcarEr e 3ryar aifaftie et 3rrar
Taeifae & & 3umA uar faeafaeare
YT AT 9o ey 37Yar Afdsd Te = &
37elieT gEehrerd & g1 a¥ &1 cAGAIAS 37efsid

CIGTIOH
(i) T A=zar urea faeafaearer 3ruar JeaTT |

BRI ICEIGERECI qEdhTerd T e




faea # Tadicar B
(i) fopelY FegaT urea faRafaarerd 3ruar g @

HFYSY HUANT H FETellAT |

g ufafaygfs (g 3af dfder @fed) grT @gie &g fedsA
3 e e wid @ dfad Ay @ se af @ 3w
el gl IfEu|

ufafagis & | fafagie & safe gfea (og safa gfaer afea) @ e

3y T TIPR &b AT HYAT FEY 3T FITda HUyaT TIHT

A 3@ g @ S ugd wiRd 3T @@ daer &y
ufafagis & 3af (og safa gafqg @) s_fRghke (og
3 w@faer afea) &1 3@l gemeag: d9 ad @ 3w
el g




Siad_ged Udd

1. AT T ATH

(Tase Aear )
2. Udl (T¥se Qreel H)

Hecde AFR Tfed
3. FA-RAfY Euar #7)
4. Qar-fAghy & [/
5. Q&I HEAT v IgHa

B et /3R egea ¥dt g waRa dfdw

RILE IV CEE]

fAard:

(i)

(ii)

(i)

frdl Fegar urca  faeafaare  3rear
T ¥ Qa3
QeI JaaT e & wae f&3a;

PG WER YA AT TIGR 37aT
WEcd [Aem Jyar @ifafde  dored
HYAT TSRS &F & IUhA Ul
faafaarera 3rar Aegar ured rgaYT
3rar fALTOT HEAT & HANT GEADHIAT
# a1 gV & ARG FFHT

AT Ureq  faafadrerd YA HEATA
¥ Q&I A=l 3rUar gEdadhiord Ud




e fasra & Ay 2ol |

(i) dA=gar urca fAaRafdarey 3yar A
¥ HCYe Iy d A |

6. BIChAIER fagfhal @1 <l (afe & feam arar e 3matea & ar o
U gEARR ¥ fAaf¥ad yaAfoa ve s ofie Heod @l

%. H. | drATA/ gqid g | @ ds | dda #fcra/ | sgfeat o
TEATA/ TISA shmiec, &g
1.
2-
3.
T PUAT T FY F TE Seol@ P F0

3T HTUh gRT &1 318 3ugad FaaT
Pl S@d §U, U &I HAETIHT A g

T ?f : %r/aﬁ
8. adaa fAaea ufafaghe
(A / 3rEATA / TATA

9. S gaaAE e afafagie/ gy 3R
¢ a puar gamd

(i) @@ 3 FAT deg WHR/IAST
THR /TISATAD 81T & 3Ushal /Tadcd
Ao /fReaftaem, 3= & fa
FRRT &



(i) uRfe fAghs & al
(i)  ufafagie @ Tgie & safa
(iv) HS Fed/HATET & A1F T
i R %
10. &7 TEH /TS /3N E:

1. yfafied gaan, ot #1$ @, Swer 3mu 39 ug & [Qu 3ud sugear &
TAAT F Ioor@ T AR & (IE TAT rgatea §, Y e @ MNe oo )

A9 Rip aRu=/fasmuea & careagds du form § 3R a3 I8 s e @
adr § 6 A g0 uEdd fhar = gxade afka Shaaged &1 deaiea Y 39
U & foT o399 & AT 994 GRS grr, frar Smwem|

feeres -
379l & gEaRR
3757 Af BT ATH
3T &1 uar
HAarsaT 4.
yfasearaiRa

(Faerar & graeRr A afed)




E; I E
(RverT/rRaTerT wef@/3rwer WiReRY gRT wegd fpar Ser §)

U0 fopaT Srar & o6 ERT UEdd fhar o faaror @&
¢ 3R s AfeTeh Avaard 3R 3gHa aRUF # Seo@ fT MU AR T

g ot yanforg frar amar § 6.
(i) 3a% AFg PIS ddhdl ATHA diad/faareda & &I

(i) R EBR & JR g, AYaT GAGET U¢ & PRI gRT fafdad &
q gAd (UAF g3 W) Aod 5 af &1 3ad qor odipm
SITSAAR/THIR 37Yar THU3R Tolded &l

(i) >Tdr gcafacser @ T W §I
(iv) o 10 af & R 39 W @i aSi/ag afed ad aomdr ar=f
/Wod 10 9 & 2R ool a8 adi/og wfEaat & gt (S dmwg
el & @Ie &)
PRATIT/ TAANETET P FEATER

EATeA:



