No.A-35021/1/2018-JS(PSP)-UD
Government of India
Ministry of Housing and Urban Affairs

Kk skok sk
203-C, Nirman Bhawan, New Delhi
Dated: 19/11/2018.
To
I The Secretaries of all the Ministries and Departments of Government of India.
2. The Chief Secretaries/Administrations of all the State Government/Union Territories.
Subject:- Filling up the post of Assistant Controller of Stationery (Inspection) in the
Government of India Stationery Office, Kolkata under the Ministry of
Housing and Urban Affairs on deputation (including short-term contract)
basis-regarding.
Sir,

[ am directed to say that one post of Assistant Controller of Stationery (Inspection) in
the Government of India Stationery Office, Kolkata under the Ministry of Housing and Urban
Affairs is going to be vacated from 01/02/2019. It is proposed to fill up the post on
deputation (including short-term contract) basis. The post of Assistant Controller of
Stationery (Inspection) is a Central Service, Group ‘B’ Gazetted (Non-Ministerial) post in
Level 07 in the Pay Matrix as per the 7" CPC [pre revised Pay Band-2 Rs.9300-34800/- (+)
Grade Pay Rs.4600/-].

2 Duties of the Assistant Controller of Stationery (Inspection) are (i) to assist the Dy.
Controller, Inspection in all matters especially for Annual Revision of the Stationery
Specification including sending comments to the BIS Authority (Bureau of Indian Standard)
on the revision of various standards including drawing up new standard for stationery related
items. (ii) to deal in the complain if any received from the indenters on quality of stationery
stores. (iii) to assess the manufacturing capacity/capability of the supplier participating in
GISO’s tender. (iv) to conduct pre dispatched inspection at the suppliers’ end against this
office supply order placing on them and to take decision regarding acceptability or otherwise
of stores on the basis of the test report followed by issuance of inspection notes to the
respective supplier. (v) to supervise the work of the Examiner who are responsible in carrying
out the testing of stationery samples including paper of all kinds according to the relevant
BIS/GISO Specification. (vi) to supervise the work of Inspector (Testing) posted at the
Inspection Cell in the RSDs of New Delhi & Mumbai respectively. The Headquarters is at 3
Church Lane, Kolkata-700001 with Regional Stationery Depots at New Delhi, Mumbai and
Chennai.

3. Officers under Central / State Governments / Union Territories / Public Sector
Undertakings / Autonomous and Semi Autonomous Organizations:-

(a) (i) Holding analogous post on regular basis in the parent Cadre or Department;
OR
(i1) With five years of regular service in the grade rendered after appointment
thereto on a regular basis in Level 6 in the Pay Matrix as per the 7" CPC [pre-
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