
No. A- 1 I 0 1411 /2019-DD.II (E:9058 i 50)
Government of Ildia

Ministry of Housing and Urban Aflairs
@elhi Division)

**rrt ***
Sankalp Bhas'an, Neu, Delhi

Date: 6th April. 2026

Notice Inviting .\ptrlicaticns

Subject: Filling up one post of Administrative Officer (Group 'A') in Delhi Urban Ar1
Comm'ission (DUAC).

Delhi Urban Art Comrrission (DUAC) invites applications lor appointment of
Adrninistmtive Officer (Group 'A') in Level 1l in the Delli Urban Ar1 Commission (DUAC)
on deputation basis from Rcgular Section Officers of the Ceirtral Secretar-iat Service u,ith at
least 8 years senice in tlie g:'ade.

2. The vacancy circular containing complete details is enclosed hcreu'ith. Applications of
eligible and rvilling candidates lnay be forivarded to the Corrmission in the prescribed
pr-ofonrra along u'ith requisite docunrents as specified in vacancy circular.

3. I-ast date for receipt of applications is u,ithin a period of 60 days fi'orn the date of
publication ofvacancy circular in the Eu.rployrnent Nervs.

Encl: :\s abovc :.: ,., 1 \-l ! .\..1 li,-.. ...:;-i
- > if ,.-1, i l''.
(Sur1,a Naral,an Jha)'

copy

1.

\r/2.

J.

4.

Under Secretary to the Govt. ofltdia
Tel. No. 011-23783643

fonvarded to:

The Secretary, DUAC, Core-6A, UG & First Floor, Lidia Habitat Centre. Lodhi Road,

New Delhi-1 10003 for infonnation.

Sr. Teclnical Officer, NIC, MoHUA - with request to upload the notice on tlre official

website of the Ministry of Housing and Urban Affairs.

Joint Secretary (Adrnin), Depafiment of Personnel & Training (DoP&T), 31035,

Karlarya Bhavan-03 r.r,ith request to upload the notice on the official r.vebsite.

S.O. (IT Cell) to upload thc notice in e-office porlal of MoHUA.

Copy for infonriation to:

1. Sr. PPS to AS(D), MoHUA

2. PS to DS (DD), MoHUA
1.{ r;-.} ?-'-.c -,.
"(': . , (-

(Sury la1,an Jha)

Under Sccretary to the Gover:imeut of Lrdia



ro.3(01)i2025-DLAC
Delhi Urban Alt Corn ission

\.JCA\CY CIRCL LA IT

Delhi Urban Afi Commission (DUAC). a statutor] bod) under \,linistD ofHousing and Urban Ailairs\yas set up b).

a, Act of Parlianlent \\'ith a mandate to ad\ise the Go!t. of India in the natter of preserving, developing &
nraintaining the aesthetic qualit]' of urban design in Delhi. The DLIAC also prolide advice ard guidance to local
bodies in Delhi relaling to an,r'project ofbuild:ng and engineering opelations and other proposals as \\ell uhich
affects the sklline or the aesthetic qualit) oI the surroundings. The \ aluable adr ice of DLAC are reflected in the
mes erizing projects in Delhi completed fecertl]; slch as Cenlr3l \risia Oljlces. Se\.a Teerth. \rice President's
Enclave and neu building ofthe Parliarnent.

A Post of Adminisrrati\e Officer (Level-l I) is \,acani in lhis unique bodl, Applicalions from deserving and drnamic
officers are in\ iled to tlll up the \ acancy in rhe Grade of Administratir e Oificer ( Ler el-l I ) on deputation basis as per

the follo\\ ing criteria:-

l. Pay & Allo\\ances

2. Eligitilitlc..ndition

F:sscrLial

Dcsir.rble

i. Period ofdeputation

4. Age

(l)

iiir

( iii)

(i)
( ii)

riil)

The selc'ctcd Ferson shall l-.e entilled to his,41er basic pay drarvn in
his,'l er fxrcnl o:ganizatio:r and deputation(dul) ) allo\\ance as

detelnrined bY ihe Co\ernmenl of India fiom lime 10 rime or the hasic
pa.\ ntlached to the fost of Administrali\e Oflicel in DLAC as per the
option of lhe selected pcrson in ternls of instrLrctions issued by the
Dep.rrlnrenl of Per\onncl anJ I rainiDe tirDe 1o l:me.
De rtlll ion Resular Seclion Ol'ficers oIrhe Central Secrelariat Senice
\\ith at least S-rears' serr ice in the grade. possessing educational
qualifications as under: -

A Secolrd-Class Bachclor's Degree of a recognised UniYersil) or
equi\ alent qualifi calioD.
Sound kno\1cdge of fialtcrs relatins lo establishment. office procedure.

Golernnrent rules and regulalions-
Expcrience in an administrati\.ei'supexisory capacity in a large

Go!ernmenl Office or undeftaking.
\la.,er's Dr.lrce ot'a rc.j,'-:niscd I rircrsitr.
Espcriencc in Public relatiors ugrl preltrabll rrith diPlorna in
.lourralisnr or equi\ alent qualilication.
Knouledgc about rhe c\pcrience o1-\!ork in housing. urhan developrnent
and land management pr,r lic ies.

Period ofdeputation inclLrding period ol'deputalion in alother er-cadre
post held irnnlediat€l) prcccding this appointment in the same or some

other orgaoisation or Department of lhe Ce)ltral GoTemment/State
Go\ emment shall ordinaril) not e\ceed three yeal.s.

Not exceeding 56 Iear5 as on closing date oi receipt ofapplications.

The post caries Deamess Allo\\ance. HRA a.d other benefits like LTC- medical reinrbursement etc as stipulated in

the Delhi Urban A.t Conrmission (Emplolees Tcrms and Conditions of Senice) Reguladons as amended from lime

to time. The person selecred shall be entitled fbr CCHS facilities in case he.'she is CCHS beneUciarr in his,'her parent

orsanisation.

Applications of onl) such candidates \\ill be considered $hich are roured through proper channel and are

accompanied \\'iLh (i) Bio-dara (in quadruplicate) in rhe prolorma as si\cn in Anne\ure-I. fji) Cadre Clearance- (iii)
\rigiiance Clearance & (ir ) copies of AP.{R5,/{CR5 of lasl fi\ e ) ears altested h} an officer not belo\\ rhe rank of
Undei. Secretary. or equi\,alent. Incontplete applications \\ill be sir.rnraril) r'ejected. The candidales appllin,q \rill not

be pe-mirled lo v ilhdraruubscqL entlJ'.

.Applicalions (in quadrupJicate) of stritable and eligible peiscns \ho cax be sirar!"d immediateh in ihe e\ent of
selection mal be sent to lhe Sec!-etar]. Delhi Urban An Con'rmission. Core-6 A. LiG Floor. lndia Habitat Cenrre.

Lodhi Road. Ne\\, Delhi-110003 \\,ithin a period of 60 dal's from the date of publicalion of this circula in the

Emplo) nrent 
^'e\\'s.

The Commission t-eserves lhe !_ight to cancel the jeleciion Faccess ai an\ irc:nr ol t;r'te \\ ililotll assiqnins aa) ieesons

Ihercol. ri{r -^rt'"rq\d-
r{ftd



Annelule-I

Affix recent
passport size

photograph

.\PPLIC.{TIO\ FOR IHE POST OF
U IIBA N AIT'T COi\I]\TISSION.

,\D.\II\IS-f IL\ I I\ E OF['ICLII I\ THtI DELIII

Nanre. Drsignation, l--anre oi Olganization
with cornplete Address (ln BIock Lctter.s)

Date of Birlh
Date of Iintq irto Govt. Ser\ ice

I

6

E

9

Date of Retirement under Central'S1ile
CoYt. Rules.

Address for cornnrun ication

Pernrarent,Address

Details of Educational and other

Qualifications.

Whether Educational and other
qualifications required lor the l)ost ar!'

satisfied. (;l anl qualification has been

treated as equivalent to the one prescribed

in the Ruies, state the aulhori4' lor the

sa lrc
, Qualificationsi'Erpclience reqLrirecl as mentioned in Qualifications/expelience possessed by the

officer.the adYertiserncnt'\'acanc v cir-cular

Essen tia I

(i) A Second-ClassBachelor's Degree of a

recognised University ot equivalent
ualification

(ii) Sound knorvledge of matters relating to
establishment, office procedure. Cor ern:nenl
rules and le u Iat ions

(iii) Experience in an adrn inistrative,'superr isoD'
capacity in a large Goretnment Office or

undertaking.

Dcsirable:

(i) I\4aster's Degree ofa tecognised University

7 Phone No. ,'it4obile No

(ii) Experience in Public relations rvork
preferably rvith a diplorna in Joumalism or

t.



equivalent qualifi cation

(iii) Knol4edge about the experience of ri,ork in
housing. urban deleloprrent ard land
managenlent policies

Please state clearll,rvhether in the light of
entries rlade b1 1'ou abole. )ou rneet the
requisite Essential Qualifications and sork

lience ofthe
Note:- Borrou ing Depaftr'rents are to provide their specific conln'tents,/\ ie\\,s confirming the relevant
Essential Qualification/Work experience Lrossessed br the Candidate (as indicated in the Bio-Data).

11. Details of Emplol,nent. in chlonological order. Enclose a separate sheet dul),authenricated b),

).our signature. ifthe space belorv is insulficienr.

\,1in istry'/
Deparlment

Post held j DLrration ofserrice xLerel in the
Pa)'

i\4atrix,Pav
BandlCrade
Pal of the
post held on

regular basis.

^\ature 
of duties ;r

on Regular
bas is. Flonr 'l'o

details.Highlighting
experience required
for the post applied
for-

ll

14

Nature of present ernplo5rnent i.e

Quasi-Pernranent or Pefi nanent.
Ad-hoc or Ternpolar) or

J

j

13.2

Note: In case of Officer alead;' on depulation. the

application of such officer should be for\\'arded b)' the

parent cadre,/department alongwith cad;'e clearance

Yigilance ciearance and irttegrity cel1ifi cate.

Note: Inflorrration under Colutnn ll(c) & (d) above

rnust be given in all casesrihere a person is ho)ding a

post on deputation outside the cadre/organ ization but

still maintainin a lien in his rent cadre'or' nisation

Are you in Revised Scale of Pay? Il y-es, give the date

from vhich the revision took place and also indicate the

In case the present einplo)'ment is held on depugtion contrllt b4!is. please state

b) Perjod
appointrnent
deputation'Contruct

c) Narne of the
parent

office/Organization
to \Yhich the

d) Name of the post and
pa.v of the post held in
substantj!e capaciq, in

the parent organization.

on

Ticarl hcl

ofa) The date of
initial
appo in t n'r ent

If any post held on Deputalion in the past b)' the

applicant, date of return fi-om the last deputation and

other details.
i,i

revised scale

,o 
I

I



Total emoluments per month now drau n.

Basic Pay and the
Level in Pa1

\4atrix

tf rade Pav Total Einoiumeuts

I 1..\ Additional inforrnation if anr'- relevant to the
post ),ou applied for in suppon of lour
suitabili$. lor the post.

(This arnong other things ma1, pror,ide

information with rcgard to (i) additional
academic qualifications 1ii) professional
training and (iii) u,olk experience <>r'er and

above prescribed in the Vacancv
Cir-cular,/Adr emisernent)

(Note: Enclose a separate sheet. if the space

is insufficieut)
l

I

I

tE. \\'hcthel belirngs to SC ST

15

I9. DE( I,AR.{TI()\

lhare calefully gone through lhe vacanc)'citcular'ad\eltisetrenl and I am well al'alc that the

infomration fumished aboYe dull' suptiorted b1' the docu:nents in respect of Essential

Qualification,/Work Experience submitted b1 me uill also be assessed b) the Selection Conminee at

the time of selection for the post. The infonnation,details provided b} me are corect and lrue to the

best of rny knou,ledge and no nrale al fact having a bearin-q on tn1' selection has been

suppressed/\Yithheld.

(Signature of Applicant)

Date. I)ate

Email-1D............

Contacl -.*u rber-



CERTIFICATION BY THI E]IPLOYER/CADIlE CONTROLLI\G AT]THORITY

The information/details pro|ided ir the above application b)'the applicant are tlue and conect as per

the facts available on records. He/she possesses educational qLralifications and erperience mentioned

in the vacancy Circular. Ifselected. he/she u'ill be relieved irrmediatel\'.

2. Also cer"tified that:

i) There is no r igilance or disciplinarl, case pend in s contemplated against

Shri Srnt. ...... .....
ii) His Her integrity is cerritied.

iii) Hisiher- CR Dossicr in orieinal is enclosed pholpqqpies of the .{P \Rs ACRS for the last i
lears dul1, attesled b) an officer ofthe rank of Under Secretaf ofthc Cort. of India or abore

are enclosed.

iv) No nrajor/nrinor penalt-v has been irrposed on hinr/her during the last l0 \ears ol A list of
major./ninorpenaltiesimposedonhim'her-duringthelastl0)carsisenclosed.(asthecasemav
be)

Counlerrignt,d


