
No. A-46020/91/20 15-Coord.

Government of India
Ministry of Housing and Urban Affairs

Room No. 302 - A, C - Wing,
Nirman Bhavan, New Delhi,

Dated the: rl{October, 2018

OFFICE MEMOMNDUM

Subject: Channel of submission and level of final Disposal of cases dealt in
Sections / Divisions in the Ministry of Housing and Urban Affairs.

A brochure indicating the channel of submission and level of final
disposal in respect of cases dealt within various Sections / Divisions of this
Ministry, was last issued by Coordination Division vide O.M. of even number
dated 20h June, 2016. A review of the brochure has been undertaken
keeping in view the merger of ershvhile l4inistries of Urban Development and
Housing & Urban Poverty Alleviation and subsequent changes.

2. On the basis of the information received from various Sections /
Divisions, the revised channel of submission and level of final disposal is
enclosed for information, guidance and observance.

3. This issues with the approval of Secretary (HUA).

Deputy Secretary (Coordination)
Tele: 2306 1425

Encl: As above

To:

1. All Officers / Desks / Sections in MoHUA.
2. IT Cell - for uploading in E-office.

Copy for information to :

PSO to Secretary (HUA).



qr{f, rr{6r{ Government of India

G1rcrNr=r q eTEft ord qqlrorq Ministry of Housing and Urban Affairs

q-qfr-6-{"T d qqq \r{q ftqdm

d Grftq k-{ rrq{ft 5ft{sT

( uemivilko ffi-o ci-s'flt zora )

Brochure of Channel of Submission

and Level of Final Disposal

(Revised as on October, 2018)

ffi
@

{{rlEl-q qqFI

ffiuf r14q

Ti fud 110 011

Coordination Division

Nirman Bhavan

New Delhi- 110 011

website: http:l/mohua,gov.inl



MINISTRY OF HOUSING AND URBAN AFFATRS

(Coordination Division)

CHANNET OF SUBMISSION AND tEVEt OF FINAT DISPOSAT OF CASES DEATT

BY VARTOUS D|V|SIONS/SECT|ONS

INDEX

Sl. No. Section/Divisions Pages

01. Administration Division 1-10

02. Administration Vigilance Unit Lt-12

03. Coordination Division 13-19

04. AMRUT Division 20-24

05. Budget Section 25-26

06. Delhi Division 27

07. Economic Division 28

08. Finance Division 29-33

09. Housing-lll Section 34-35

10. Heritage City Division 36-37

11. Housing Division 38

L2. Housing For All Division 39-40

13. Mission Coordination Division 4L

t4. NERUDP 42-43

15. Officia! Language 44-45

16. PHE Division 46

L7. PSP Division 47-48

18. Smart Cities Division 49-52

19. Swachh Bharat Mission (URBAN) Division s3-57

20. UPA Division 58-59

22. Urban Transport Division 60

23. Works Division 61-65

24. Common items across various Divisions 66-7t



AD M r lt rsrRATloN-| & Aplvl lillsTRArloN-lv SEgn o Ns

s.
No.

Cateloryof Cases Channel of Submission Levelot Final
Disposal

1 Framing and arnendment of recruitment
rules for Gr. A & Gr. B Posts

50?US+DS/DirtJS

fSecretary

Mos {l/c}

2 Appointmentl Promotion/ Volunta ry
Retirement/ Resignation of 6r. A &
Group B officers

SO+US+DS/D|rljSt
Secretary

Mos {llc)

3 Training/Deputation abroad of officers
ofthe level ofJS and above

SO+U5+DS/Dir-lJS-)
Secretary

MoS {UC}

4 All cases of foreign assignment SO+U5+DSlDir*JSt
Secretary

Mos tl/c)

5 lntimation under conduct rules regarding

transaction of movahle/ immovable
property in respect of officers of the
level of JSand above

So+Us+DS/Dir*JSt
Secretary

Mos {l/C}

6 Extension of deputation of 6r. B & C

Officers to other cadres for the 5'h year
SO+UStDS/DIr*JS-)
Secretary

Mos {l/c}

7. NOC for private foreign visit in respect of
officers of the level of JS and above

SO+u5+DS/D|r)JS*
Secretary

Mos {uc}

I Training/ deputation/ forwarding of
applications of Officers of level of JS and

above.

SO+US)DSlDir*JS-)
Secretary

Mos tUc)

9 Training/Deputation abroad of officers

of the level up to DS/Director

SO+U5+DSlOir-)JS Secretary

10 Training/ deputation/ forwarding of
applications of Officers of the level of
DS/Director

50+US+DS/DirljS Secretary

11 Appointment on compassionate ground

in special types of cases

50+US+DSIDir)JS Secretary

12 No objection for extension of deputation

of Gr. A officers to other cadres

SO+U5+OS/D|r*JS Secretary

t3 lntimation under conduct rules regarding

transaction of movable/ immovable
property in respect of officers of the
level of OS/Director

50+U5+DS/Dir-)JS 5ecretary

14 Framing and Amendment of recruitm€nt
rules for Gr. C Posts

SO+U5+DS/Dir*JS Secretary

15 Extension of deputation of Gr. B & C SO+US)05/DirtJS Secretary



16 NOC for private foreign visit in respect
of officers of the level of DSlDir

SorUS+DS/D|r)JS Secretary

L7 Training/ deputation and foruarding of
applications of US and Group B

{Gazetted)

SO)UStDS/Dir JS

18 Training / deputation of Group B (Non-
Gazetted)&GroupCstaff

SO)US)DS/Dir JS

19 Appointment on compassionate
grounds in normal cases

5O-)US*DS/Dir JS

u0 lntimation under conduct rules
regarding transaction of movable/
immovable prooerty in respect of
officers of the level of US and Group g

{Gaz.)

SO)US.)DS/Dir J5

21 NOC for privatB foreign visit of the level
of US and below

SOtU5-)DS/Dir ,5

22 NBR Promotion in Gr. B & C SO)US)DS/Dir JS

23 lntimation under conduct rules
regarding transaction of movable/
immovable property in respect of
Group B {Non-Gazz.}, Group C & Group
0 officers

SO'US D5/Dir.

24 Appointment/ Promotion/ Voluntary
Retirementl Resignation of Gr. C
officers

so+u5 D5/Dir.

25 Forwarding of applications of 6roup B
(Non-Gazetted) & Group C Staff

so+us DS/Dir.

e6 Extension of deputation of Gr. g (Non
Gaaetted) & Gr. C Officers to other
cadres up to 3 years

50+us DSlDir.

27 Acceptance of nominations in GpF etc. so US

28 Approval/ sanction for the payment of
wages to the Multi-Tasking Staff
outsourced by the Ministry

50+us D5/Dir.

29 Forwarding of application on the KV
School for admission in children of Non-
Gazetted Gr. B and Gr. C employees on
behalf of their head office

50 US
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30 Establishment rnatters in respect of
employees of the oepartmental
canteen of the Ministry

so U5

31 Booking of conference room so

32 Submission of half yearly return in
respect of retiring of govt. servant

so US

33 Verification of qualifoing service so US

34 Sanction of leave recommended by the
superior officer

so

35 Attestation of entrier in the service
book

so

36 Acceptance of declaration of home
town for the purpose of LTC from Non-
Gazetted Gr. B and Gr. C employees at
the time of appointment on behalf of
their controlling officers

SO

37 Counter signature of nomination for
DCR gratuity in respect of Non-gazetted

Gr. B and Gr. C employees on behalf of
llead of Office

SO

38 Signature in "form-3 - details of farnilt''
of non-gazetted group B and C

employees

so U5

39 Countersignature of nomination for
CGEGIS frorn non-gazetted group B & C

employees on behalf of Head of Office

SO

40 Certificate of age and pay endorsed in
the surety forms executed by
permanent non-Garetted Gr. B & C
employees

so

4L Supervision of CR Section Supervisor {CR} SO

42 Deployrnent of Gr. D staff/ MTS in the
Ministry

so

3



ApM I N FTqATION-| I SECnOf{

s.
No.

fategory of Caser Channel of
Submlssion

Level of Disposal

1 6PF AdvancelWithdrawal
above 75% and upto 90%

SO)US)DS/Dir JS

2 Air Travel by non-entitled
Officers

SO)US+OSlDirector
+15

Secretary

3 Relaxation of eligibility in
respect of motor car
advance/Computer Advance

50+USTDS/Director JS

4 6PF AdvanceflrVithdrawal for all
Officers upto 75%

so US

5 Motor Car/Computer Advance
for entitled Officers

so US

6 Framing of Budget Estimate and
Revised Estimate

SO+US+DS/Director .,s

7 Scooter Advance so US
I Leave Travel

Concession/Festival Advance
50 US

9 Cycle/Fan/Natural Calamity
Advance

SO

10 T. A. Adyance so

11. Final Payment of 6PF below on
retirement

so

4



ADMTNISTRATION-Il I SICTIOIY

51.

No.
Category of cascs Channelof Submission Level of Final

Disposal

I Purchase of Telephone
equipment i.e. KTS

50)U5tDS/Dir HOD

2 Application for installation
of new telephone as and

when required

SO)US-)DS/Dir HOD

3 Grant of perrnission for
tr€atrnent in Govt.

reco8nized hospital

SO US

4 Approval/Sanction for the
payment of entertainment
charges in respect of MoS

(Uclsl0fficers of this
Ministry

sotus o5

5 Matters relating to
maintenance/purchase of
Staff Cars

50+u5 HODT'

5 Purchase/maintenance of
office equipment etc.

so+u5 HOD*

7 Disposal of old furniture
items

so+u5 HOD*

I AMC for the KIS so)us D5

I Printing of Telephone

D5/Directoryfiable
topfelephone list of
Ministry

so u.5

10 Deployment of Staff Car

Drivers

50 u.5

11 Passing of bills of
telephones of this
Min istrylofficial residentia I

telephone of this Ministry
as per entitlement

SO U,S

12 Shiftine of Telephone SO u.5

13 Mutualexchange of
telephone on transfer of
officer

14 RhX Shifting so u.5

15 Arrangem*nt for annual
inspection of Record Room

50 U.S

16 Monitoring of HBA Budget so u.s
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in respect of Sectt. Of this
Ministry

17 Approval/sanction for the
payment of wages in the
office of Arbitrator, Delhi

50 U.S

18 lssue of fuel etc. to staff
car

SO

19 lssue of stationery items
etc.

so

20 Forwarding of application
for the issue of sect. library
card to the officials of this
Ministry

50

2L lssue of photo ldentity
cards to officials of this
Ministry.

so US

22 lssue of photo ldentity
Cards to non-officials on
the recommendation of
the
Wing Heads.

SO-lUS)DS/Dir JS

' ln consuhation with lnternal Finance Division

6



ADMT NISTRATION-V SECTION

s,
Itlo.

Category of Casc Channel of submireion Lavel of final
disoosat

I Library:
L. Payment of

Newspaper bills of
Offlcers of the
Ministry

2. Payment of All
purchases of
Newspapers &
Magazines in the
Library

3. Book Selection
Committee Meeting

4. Constitution of
Book selection
committee

SO'U5

50+us

SO+US+DS/Dir

So+U5tDS/Dir

DS/Dir

D5/Dir

Selection
committee
Chairman

JS (Admn)

II Senior Officem I'leeting of
this Minstry:

1. Fixation of Date for
SOM Meeting

2. Finalization of
AgendalPPT of the
Meeting

ASO)SO)US
tDS/Dir*JS{Admn.)

ASO+SOiUS )DS/Dir

Secretary, HUA

lS{Admn)

III All the Administrative
information collection,
collation and circulation,
requirin g com munication
with attached and
subordinate offices, PSUs
and autonomous bodies

ASO+SO US

IV Probitvl DisciPlinary
Matterc:

1. Monthly Normal
Updation/ uPloading
of data to DoPT.

2. Policy Decision and
addressing major
issues.

A50+SO

ASO+SO+US*DS/Dir

US

JS
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3. Monthly report of
status of pending
disciplinary cases
with Administrative
angle (without
vigilance angle) to
DoPT

ASOTSO+UStDS/Dir ]S

V Vacancy reporting of
attached/ subordinate
Offices to SSC

ASO+SO+US DS/Pir

VI Foreign Visit Management
System

ASO+SO+US* DS/Dir JS

VII In-House Training in the
Ministry:

1. For finalization of
Annual Training
Calender of the
Ministry

Z. For conducting in-
house Training

50+US+DS/Dir

SO+US+DS/Dir+JS(Ad mn. )

J5(Admn)

IFD/]S&FA

VIII All rnatters related to
adMoS (I/C)ing of
pledges. Celebration,
commemoration of Yoga
Day, Sadbhawana Diwas,
Constitution Day, Rastriya
Ekta Diwas

ASO'SO+US)DS/Dir JS(Admn)

8



T.EELL
.it

S

ilo,
Category of crses Channel of submi*sion Level of Final

Disooral

1. lmslem€ntation of e€ffice:
1. lmplementation
2. Conducting

workhopfirg.
3. Creation of user

iccountt.

5o*uS*O6lOirtJS
so+u3

ASO

secy.{HUA}
DSlDir

50

t. Crisir Mtnarement Ptan and
Cvber Sacuritv

S0-)US-lOS/oir ctso$s

3. t-{cninations for
*orkshoo*lDrills om.p.Aed bv
CERT-ln

l. Preparrtkrn of Panel ior
nomination

2. l{omination for
urarlsfpos/drills

SotUS*o$/oir

50

JS(Admn"l

U$

4. $I*bsits of [do]lUA:
1. f,e-desfniag
2. Upgradatlon at rrgular

intervak
3. Updatioa of website
{. Updeti'}n of Tekphore

Dire(tory

s0+us+oyDir+wM+Js
sOtUStDVDirtAoG{PlB}
+JS
5O)USlDS/Dir
A50

Secy.tHUA)

Secy.{HUA}

EAI,VIMs
5. e-Visiior-creation of users ASO so
6. A[M5:

Monitoriq and malrr irsuer
Manas*ment

50+u5+D310ir
A50

JS{Admn.}
50

7. Upgradation of IAN network so+us+DslDir+rs $ecv.{HUA)

8. lTDesk 5Olu3*DSloir J5{AdmnJ.*
9. Scanning work/setting up of

$cannin8 Station
9OlU5*DS/Dir .15(Admn.l

10. Procurement of DSCs/AEBAS

Machines
so+us

solus

As ptr delegated
finan-cial powers

11. Crsation of accourtl of tfodal
Offrer/U*ers for e-

Procurcilrent

Oir.tAdrnn.)/Hodal
Offrcer

t2. Creatlon of user-id and
prsrword for o*"*ine statbnery

450 SO

I

_l



RCSERVATION CELL

51.
Iilo,

Category of Cases Channel of
Submission

Level of Final
Disposal

1. Matter related to reservation
in services for SC,ST,OBC

SO'US+DS/Dir ]S

2. Matter related to reservation
in services for Persons with
Disabilities

SO+US+DS/Dir ]S

3. Matter related to reservation
in services for Ex-
Servicemen

SO+US+DSlDir JS

4. RTI matters SO US+CPIO
5. Appeals to RTIs SO+U5 DS/Dir
5. Public Grievances SO+US

-QEl9,ir7. Court Cases SO+US+DSlDir)JS Secretary
8. Parliament Unstarred

Questions
SO)US+DS/Dir)
Secretary

MoS (I/C)

9. Parliament Starred
Questions

SOTUS+DS/Dir)
Secretary

MoS (I/c)

10, VIP References S0+U5+DS/DirtJS
lSecretary

MoS (I/c)

11. PMP References SO+US+DS JS

10



ADMINISTRATIVE VIGI LANCE UNIT

S. No. GatcAory ol Wort Channcl of

$ubmlrdon

Levcl of Final

Dieposal

I General V igilance Administration US.,-rDy.
CVO*"'CVO

CVO

?. Complaints having vigilance angle

against the employees of the Ministry of
Housing and Urban Affairs.

US-*DY.
CV0--CVO+
Secetary (HUA) -r
h{oS (lC)" L'loHUA

{as the case may be).

MoS tlc),
MoHUA or
the concemed
Disciplinary
Authority. as

the case may
be.

3. Comptaints having vigilance angle

against the employces of the Attached

and Subordinate Offices/Public Sector

Undertakingl Autonomous Bodies where

President is the Appointing Authority.

U$-'Dy.
CVO*CY0"'r
Semetary(HUA)"'+
MoS (lC), MoHUA.

MoS (lC),
MoHUA

4. Gmnt of,sanction for prosecution US-*Dy. CV0=+
CVO-*
SecretarY(HUA)"'r
MoS (lC), MoHUA

{as the case may be}.

MsS {lC},
MoHUA or
the concemed
Disciplinary
Authority" as

the case maY

b€.

5. Disciplinary proceedings (involving
Vigilance angle) against Gazetted and

Non-Cazetted Offrcers in the Ministry of
Housing and Urban Affairs antl Cmup

'A' Officers working in the CPWD and

Presidtntial appointees in the

AttachedlSubordinate O{fices/PSUI

Autonomous Bodies under the Ministry
of l{ousing and Urban Affairs.

US*Dy. CVO--+

CVO"*
Secretary(HuA)"'.
MoS {IC), MoHUA
(as the ca$e may be).

MoS {lC},
MoHUA 0r
the concerned
Disciplinary
Authority, as

the case maY

be.

6. Re{onsideration of CVC's advice. US"*Dy. CVO""+

CV0-.+
Secretary(HUA)
MoS {IC), MoHUA
(as the case may be).

MoS
MoHUA or
the concerned

Disciplinary
Authority, as

the case maY

be.

(IC),

7. Appdi#R,tistor/Review Petitions/

Memorials, etc. arising out of disciplinary
prmeedings.

U$*DY" CVO-*
CVO--+
Secretary(HUA) '"'.

MoS (lC), MoHUA
(as the case maY be).

Appllate/Rev
isionary/
Reviewing
Authority
concerned

11



8. Court Cases. US+[y.qY6,*
cvo

CVO

9. Appointment of Chief Vigilance O{ficers
and Vigilance Officers in
AttachedlSubordinate Offices/PSU/
Autonomous Bodies under Ministry of
Housing and Urban Afkirs.

US-*Dy.CVO-*
eVO---+

Secretary(HUA) -+
MoS (lC), MoHUA.

MoS {le),
Ir,lol"lUA

lo. Various vigilance reports/returns
prescribed by DoPT/PMO/CVC to be
submitted by the Ministry of Housing and
Urban Affairs (excluding those
organisations where there is an
indepndent CVO)

Dealing Assistant-r
US"+
Dy. CVO-+ CVO*.
Secretary{HUA) (as

the case may be).

CVO

1l Issue of vigilance clearance Dealing
Assistant-+U.S.

-+Dy.
CVO..+CVO-rSecre
tary(llUA)
(As the case may
be).

Dy. CVO/
CVO/
Secretary(HU
A)
(As the case

may be).

1?. Vigilancc Clearance fur appointrnent of
Board-level Officers recommended by the
Fublic Enterprises Selection Board.

US--+Dy.
CVO--CVO-+
Secretary$lUA).

CVC}

12



COORDINATION SECTION

Sl. No. Category of Cases Channel of Submission Level of Final

Disposal

01. Annual Report - Compilation
and arrangement of
information, printing &
distribution

so)us)Ds)Js)As Secretary

02. Report for Cabinet / PMO on

important events

Report about implementation
of decision of the
Ca bi net/Cabi net Committee
(s)

SO)US)DS)JS)AS Secretary

03. i. DCN received from other
Ministries to be transferred to
concerned divisions of HUA.

ii. Comments on Draft
Cabinet Notes and Bills

received from Other
M inistries/States

SO)US

SO)US)DS)JS)Secretary

DS/S

MoS (l/c)

04. Allocation of Work of Ministry
of HUA in Allocation of
Business Rules

SO)US-) DS)JS)AS)Secretary MoS (l/c)

05. Preparation and Review of
Citizen's Charter

SO)US)DS)JS)AS Secretary

06. Circulation for Nomination for
various Awards

SO)US DS/JS

07. Compilation and forwarding
of material for President's

address to both Houses of
Parliament during Budget

Session

SO)US)DS)JS Secretary

08. Arrangements and handling

of issues pertaining to
lmportant National

SO)US)DS)JS Secretary

13



Days/Week other than those
handled by Administrative
Coordination Division.

Half yearly report on safe
custody

Of Secret Seals

Annual Report on Ministerial
War Book

SO)US)DS)JS

Reports/ Materials to
PMo/PtB/ Mos (t/c)/
DAR&PGIDoP&T/M/o
M inority Affairs/M HA etc.
including general
coordination, except
Schem es/M issions/projects
related coordination which is
handled by UD&MD Division

Secretary

Reports relating to VIP/Mp
references

SO)US)DS)JS

Preparation and distribution
of lnduction Material and
Channelof Submission of the
Ministry

SO)US)DS)JS)AS

Circulation of Orders/OMs
received from MHA, DOP&T,
Cab. Sectt., M/o Parl. Affairs,
D/o AR&PG etc. other than
those related to
Administration, Finance
Division.

14



.ICM & I'I'EI*FART CELL

Sl. No. category of cases Channel of
Submission

Level of Final

Disposal

1. Matters relating to JCM of National

Counclllevel
sCI+Us+DS+Js

s0+us+Ds+Js

Secretary

7.. Matters relating to JCM of
Deoartmental Council level

Secretary

3. Matters relating to JCM of Office

Councillevel

50+us+0s JS

4. Release of grants-in-aid to the
Recreation Clubs of the Ministry

and its Attached/Subordinate
offices located in Delhi

s0+u5 DS

5. Handling of representations on the
staff matters from the emPloYees

of the Ministry and its Attached/

Subordinate offices.

so+u5 DS

6. Grant of special casual leave to the
players for particiPation in the
sports/cultu ral events organized by

the Central Civil Services Cultural

and Sports Board

SO)US DS

15



LFSAr CEU

Sl. No. Category of Cases Channel of
Submission

Level of final
Disposal

1 Examination and forwarding of legal papers and
notices.

50 us

2 General monitoring of Court cases received in
LegalCell.

so+us)Ds J5

3 legal information Management and Briefing
system (tlMBS) monhoring.

so+us+DS 1S

4 Periodical reportslreplies to DoPT etc. so+us DS

16



PUBLIC GRf EVAI'|CE cEtt

sl.
No.

Category of Cases Channel of Submission Level of Final

Disoosal

1. Public Grievance cases monitoring so+u5+D5 JS (DS/Director
of Grievances)

2. Fonrarding of Public Grievance
Petitions to the concerned

offices/Divisions

so us

3. Compilation of various
reports/returns required to be

sent to D/O AR&PG, Dte of PG {Cab

Secl, D/o Pensions

so+us DS

4. Holding review meetings
pertaining to Pending grievances

SO+USrDS/Dir.)JS)AS Secretary

5. Handling of grievance Petitions
received online

50 u5

6. Taken up PG Cases of 0P6, PMO,

DAR&PG etC.

so+us+Ds JS (DS/Director
of Grievances)

17



PUBTIC INFORMATIQ!! CELL

Sl. No. Category of Cases Channel of
Submission

Level of final
Disposal

1. Forwarding of RTt Applications/ Appeals to
the concerned CPtOs / Appellate
Authorities in the Ministry and its
Attached/Su bord inate Offi ces/
Autonomous bodies/pSUs of the
Ministry/lssue of acknowledgement letter
to the applicants etc.

so+us os

2. Monitoring of compliance of various
provisions of fiTl Act 2005.

so)us)D5 JS

3. Eesolvingmisc. issues as per RTI Act 2005. so+us DS
4. Submission of Annual Report to ClC. so+us+D5 JS
5. Handling/circulating references from

DoPTIClC.
SO+US DS

6. Regular updation of the list of CptOs/AAs
on the website of Ministry.

so+us DS

7. Review of the status of pending RTt

Application/Appeals with CptOs/AAs in the
Ivllnistry on regular basis; or as desired

so+us)Ds js

8. UBdation of website of Ministry regarding
sup-moto disclosure of information under
section 4(X)(b) of RTt Act 2005.

so+u5 DS

9. lssue of receipt to the members of the
public regarding deposit of RTt Application
fee in cash and related issues regarding
determination/ deposit of fee, etc.

so US

18



MoS {l/c}

Mos tllC)

SO+US+DS+JS+AS*+
Secretary
so+u5+Ds)JS+AS#

Handling of Parliament

Questions pertaining to
MoHUA

i. Starred
ii. Unstarred

so)u5+DSTJS+A5t
Secretary

Matters relating to
Consultative Committee

SecretarYso+us+DS+rSrAsFinalization of Legislative,

Non-legislative ProPosals
pertaining to the Ministry for
inclusion in the tentative list

of Govt. Eusiness before each

session of Parliament.
Mos tl/c)s0+u5)o5+JS+AS8+

Secretary
Handling of Motions,
Resolutions, Matters raised

under Rule 377 in the Lok

Sabha and as Special Mention

MoS (l/cl
Mos tUc)

so+us+DS+JS+As#+
Secretary
50-}us+Ds+Js+As

Handling of Parliamentary

Agsurances

i. Starred
ii. Unstared

Providing logistic support to

organize Parliamentary

*common to all Divisions in MotlUA

#lf the Wing Head is A5, then it will be routed through him

19
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AtrlRUT HISSION

sl.
No.

Catcgorior of Casea Channal ol
Submission

Level of tinal
Diepoaal

I ma$ers related

approval,/changes and furd release
of SAAP l, lt and ilt ( ett
states/uTs ) under AMRUT/
JnNURM

US-)Dir)JS Secretary( HUA ) in

accordance with

approval of Apex

Committee and

concurence of IFD
2 Allocation and release of A&OE

funds to Statea,/UTs under
AMRUT

US*Dir)JS Secretary( HUA ) in

consultation with

IFD
3 All matters related to research,

development & study prqects.
US*Dir)JS Secretary

4 All rnatters related to Budget,
Audit, Standing Committee matters
and PFMS under AMRUT

SO)US)Dir JS

5 All regular / miscellaneous works SOTUS.)Dir Dir/JS

6 Matters related to |RMA/ PMU US-}Dir)JS Secretary

7 Monthly review of the Scheme US-)Dir JS

I Matter of ragutar payrnents ( DEO,
MTS, Consuhant, legal fB€s.,

Miscellaneous bills )

SO-)US)DS/Dir
+JS

IFD

9 Parliament Questions and

assuranoes ( Staned question

through Socretary )

US-)Dir9JS (t/c)

10 Request for clarification on policy

matt€rs,/Mission Guidelines )

Dir*JS Secretary/

MoS ( l/C )
ll Updation of AMRUT website SO+US Dir

t? Matters related to foreign visits for
meetings./ study tours etc.

US*)Dir)JS Secretary

r3 Public Grievance Cases SO-)US)Dir JS

t4 RTI matters SO us ( cPto)
I5 RTI Appeal SO)US Director ( First

Appellate Authority )
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r6 VIP matters ( MP & above ) US)DirlJ$t
Secrehry

Secretary/

MoS (t/C)
17 t'lP matters ( upto MLA ) SO-lUS)Dir JS

18 FFC mafiers SO*US-)Dir JS

r9 Reforms under AMRUT US-)Dir)JS Secreury/ Apex

Committee

2A ICPO matters SO-)US)Dir JS/Secretary/
MoS ( l/C )

2l Liveability index matters DD)Dir r5

22 Matters related to GIS based

mastsr plans, Local Area Plan

and Torn Planning Scfieme tor

AMRUT cities

SO* US *Dir ls

23 Ease of doing business in

construction permit

3O-) US*Oir rs

Note:

. All files &ling with policy matters will bo initiatad at Oirector level.

I ldl other fihs will be initiated at Urder kretary lsvol.

r All wor*s whhh are to be dispoeed at Diredor lerel may be initiated at

SO/ASO laval.
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S. No. Catrgory ot ttrorlr Chernol of
Submia$on

Lcvrl of Final

Dhpoeal
1 World Bank Assisted Urban

Oevelopment Projects- Review of
loan documents,/ TA reports stc.

SO--+US--+DS/DlR. ( Mission

Director) -
Chairman of

EAP

Committee
2. Asian Development Bank assisted

Urban Development proiects

( Pertaining to $tate Governments ) *
Review of loan documents/ TA etc.

SO--+US*-rOS/DlR. ( Mission

Director) -
Chairman of

EAP

Committee
3. All re@mm€ndations for EAps to

DEA ( including mnvening of
meetings )

SO'."+US-+DS/DlR. ( Mission

Director) -
Chairman of

EAP

Committee
4. Banier Free built accass to disabled

and elderly percons
SO--+lJg-.DSlDlR.
*rJS

Secretary

5. Model Building Bye-taws SO---rUS""-+DS/DlR.

--+J$-+Secretary
MoS (1/C)

6. Poticy matorc rotatod with U$a;
Oevelopment

SO--*US-+DS/DlR.

-*rJS-r$ecretary
MoS ( l/C)

7. Mattars relating to Disaster
Management

SO-'+US--+DS,/DlR.
*rJS

Secretary

8. Co-ordination Committee -;
Development of Chandigarh and its
periphery

S0-rUS..-rDS/DlR.
-+JS

Secretary

9. Urban lnfiastructure Development in
Satellite torns around seven
megacities (utDS sT)

SO-.+US-+DS/DlR.

--+JS

Secretary

ro. One time financial assistance to State
of Andhra Pradesh for creation of
new capital region

SO'+IJ$-*DS/DlR.

-+JS

Secretary

il VIP References SO-+US-+DS/OlR.

--rJS--rSecretary

MoS ( l/C)

r2. Budget Matters SO--IUS--rDS/DlR. JS

r3. Misc. RTI Matters SO US/CPIO

UD . DESK
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t4. Appeals to RTls SO--+US DS/DIR.

15. Court Cases SO---+U$+DS/DlR.
",-+JS

Secretary

16. Misc. Public Grievances gQ-+US DS/DIR.

17. PMO Reiarances SO-rUS<DS/OlR. JS

t8. Par{iament Unstaned Question SO+US"--rOS/DlR.
--*JS

MoS ( llc )

r9. Parliament Staned Question SO---rUS---rDS/DlR.

-"-JS

MoS ( l/C)
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LSG - DESK

5.lto. Catqory of Work Channel of
Submission

Level of Final
Olsposal

1. Release grants in aid to 4 Regional

!en!te: {BgVEll
50+us+Ds/Dtfi.+
JS

IFD

z. Release grants in aid to COEs so.)us+DS/D|R.+
JS

IFD

3. Membership fee to CLGF, London so+us+DS/D|R.+
,s

IFD

4. Misc matters related to RCUES and NIUA so)us)DS/Dln. J5

5. VIP References so+us+Ds/DtR.+
JSlSecretary

Mos (l/c)

5. Foreign Visit proposals Up to Secretary
level

so-)us+0s/otR.+
JS

5ecy.

7. Foreign Visit Proposals Up to MoS {Ue
Level

so+us+Ds/Dts.+
JSiSecretary

Mos (l/c)

8. Misc Representations from Generii
Public

sotus D5/Direclor

9. Budget Matters so+us+Ds/DtR J5
10. rvltsc. iil t Matters so uslcPto11, I Appeatto RTts 50+US D5/Dir.
L2, Submission of Material of Annual n"port so+us+DS/DIn. JS

13. Court Cases 50+US+DS/iln.+
,s

Secy,

14. Misc Fublic Grievances so+us DS/Director
15. PMO fleferences 50+US+O5/Orn. JS
15. Decisions relating to policy issues ot

guidelines of twinning
so+us+Ds/DtR.+
JSiSecretary

MoS (llC)

17. Specific proposals for twining links so+u5+DS/DtR.t
JS

5ecy.1MoS
ltlcl

18. Legislative proposals received from State
Govts.

so+us+Ds/DtR.+
J5-)Secretary

Mos (l/C)

19. Lonventng ot Meetings so+u5+DSlDtR.+
JS

Secy./l*oS
ltlcr

20. Follow up action on meetings so+us DSIDtR.
2t. Pa rliament Unstarred euestions 50+US+DS/D|R.+

15)-)Secretary
Mos {l/c}

22. Parliament Starred euestions so)us+Ds/Dtfi.)
JS*Secretary

MoS (l/C)

23. lssue or Advisories on different matters
related to State Govt.lUTslUtgs

so+us->Ds/DtR.-)
JS

5ecy.

24. Matters related to 74th M;ndment Act 50?us+Ds/DtR. JS/Secy.
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sl.
No.

Category of Cases Channelof Submission level of Final
Disposal

I Budgetary matters relating to Demands

in r/o UD, PW & S&P

so tBt. ll , os (Bt.l) +
ccA

J5&FA

2 Preparation & Compilation of Statement

of Budset Estimates tSBEsl

so {Bt. l} + ns tBt. u +
ccA

J5&FA

3. Notes on Demands for Grants (Plan

Budcetl

so tBt. u, Ds (Bt.l) )
ccA

JS&FA

4. Re-appropriation of funds for
establishment related Expenditure

so tBt. r) + Ds {Bt. U +
ccA

SecretarY

5. Re-appropriation from one head to
another within the provisions of DFPRs

so {Bt. r} + 05 {Bt.l},
ccA

MoF

6. lssue of Statement of Accepted Ettimates
(SAEsl

5O (Bt.l) + os tBt.ll +
ccA

JS&FA

7. Seeklng Supplementary Demands for
6rants

so (Bt. r) + Ds {8t. l} +
ccA

Secretary

8. Final requirement of funds including lssue

of Savings and Surrenders Statement
so {Bt. r} ) Ds {Bt. l})
ccA

JS&TA

L lssue of Eudget Circulars & Circulation of
Circulars from Ministry of Finance,

Economic lnstruction etc.

so {Bt.l} + Ds tBt. U +
ccA

JS&FA

10. Coordination and implementation of
Eudpet Announcements

so (Bt. t) + Ds (Bt. l) +
ccA

,s&rA

11. freview of Physical & Financial Progress

for Pre-budget discussions with Secretary

{Exp.l

so (Bt.ll) os (8t.1)+
CCA

Secretary

12. Parliarnent Questions so (8t. r) + os {8t. u +
ccA

Mos {llc)

13. Gender Base Budgeting so {Bt. t} ) Ds tBt. l} +
ccA

JS&FA

14. RTI so {3t.1} DS tBt. l)

15. Government of lndia Guarantees so {8t. t) + Ds (Bt.l} +
ccA

JS&FA

16. Preparation of Outcome Budget so (Bt. t) + DS (8t. l)+
CCA+ JS & FA-) Secy

Mos (l/c)

t7. Fiscal Responsibility & Budgetary

Management Rules (fRBM)

Coordination with M/o Finance

so tBt. l)+ Ds (Et. U+ CCA Secretary

18. Loans & Advances to Central Govt.

Employees - Coordination with M/o
Finance and attached subordinate offices

50 tBt. l)+ DS {Bt.l) JS&FA

19. lnternal & External Budgetary Resources

{IEBR} - Coordination in M/o Finanee

so {Bt.l}t os t8t. l}t ccA JS&FA

20. C&AG / PAC Aarasl Audit RePort-

Coordination

so {Bt. l}t ns (Bt. u+ ccA Secretary

BUD6ET DIVISION
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20. C&AG I PAiC paras/ Audit Repo*-
Coordination

so (Bt. rl) os (Bt. t)-) ccA Secretary

zL. Draft Audit Paras from C&AG so (Bt. tli os (Bt. tlt ccA J5&FA
22. Matters relating to Examination of

Demands for Grants of MoHUA by
Parliamentary Standing Committee on

-[pan Development

5O (Bt. t)+ DS tBt. tl)
CCA+J5&FA

MoS (l/C)

23. Preparationl Authentication of Detailed
Demand for Grants (DDCs)

so (Bt. u+ Ds {Bt. t}+
CCA'JS&FA

Mos (UC)

24. Opening of New Head of Account so (Bt. t)) 0s (Bt. t)) ccA J5&FA
?5. Reports & Returns to be sent to M/o

Finance
50 {Bt. r}r D5 {8t. l}+ ccA ,S&FA

26. Unspent Balances relating to Ministry of
HUA

so (Bt. rl+ Ds (Bt.l)) ccA JS&FA

27. Performance Review of AnnualPlan so (Bt. t)) 0s {Bt. t}+
CCA+JS&FA

Secretary

28. Review of Monthly Plan Exp. so {Bt. r}+ Ds {Bt. t})
CCA+Js&FA

Secretary

29. Updating the material on Website so {Bt. l}) os (Bt. t}+ ccA JS&FA
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DELHI DIVISION

$1.

:"

Category ofcases Channel of
Submission

Level of Final

Disposal

1. All Policy matters, Note for the Cabinet. US-+DS/D|r-+
AS--rSecretary

Mos (l/c)

2. All cases relating to enactment of Acts and

framing rules under the Acts being dealt in
Delhi Division, and amendments thereto.

US-+OS/Dir-+
A5-+5ecretary

Mos {UC}

3. All rnatters involving approval of the
President/ Central Government

US-+05/Olr-+
AS-rSecretary

Mos {Uc}

4. Constitution of Committees under

Government Orders for specific purposes-
Us-+DSlDir-+
AS+Secretary

Mos {Uc)

5. Answering of Starred Question in Lok Sabha

and Rajya Sabha

US-rDS/Dir-+
AS-+Secretary

MoS (l/C)

6. Answering of Unstarred Question in Lok

Sabha and Raiva Sabha

US+DS/D|r+ AS Mos (Uc)

7. Laying of papers on the Table of the Lok

Sabha and Raiya Sabha

US-*DS/Dir-r AS Mos (llc)

L Seeking extension of time limit for
implementation of Parliament Assurances.

US-rDS/Dir+ AS Mos (UC)

9. Proposal for Affidavits to bs filed in various

courts, except where MoHUA is not a

proforma party.

US-+ DS/Dir AS

10. Proposal for Affidavits to be filed in various

courts, where MoHUA is a profonna party.
US DS/Dir

11. Routine correspondence with DDA, GNCTD,

NCRPB, OUAC, MCDs, NDMC, etc. until the
matter is ripe for decision.

U5 DSlDir

t2. Periodical/adhoc reportsf returns. us-+ DS/oir A5

13 Release of funds from budget US-+ DS/Dir AS
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ECONOMTC ptvtstoN

sl.
No.

Categoryof Ca*s Channel of Submission Level of Final
Disposal

1. Sustainable development
goals and UN Habitat

so+AEA+EA+AS{D&C} Secretary

2. MunicipalBonds so)AEA)EA9A5{D&C} Secretary
3. Research Studies * appraisal,

mon itoring and evaluation
SO)AEA+EA Secretary

rt. Analysis of Policy Notes
relating to the new sector/
Ministry

SO+AEA+EA )
Secretary

Mos (l/cl

5. Urban lnformation Statistics
Publication

SO+AEA)EA +
Secretary

MoS tllc)

6. Big Data, Ministry Website
and related issues

sO+AEA+EA Secretary

7. Updation and comments on
Economic Survey and other
publication

SO)AEA+EA Secretary

8. Monitoring and information
System for various schemes
implemented by M/o HUA

SO)AEA+EA Secretary

9. Presentation of Outcorne
Budget on NlTl Aayog portal
or otherwise

SO+AEA+EA Secretary

10. Promotion of Public Private
Partnerships tPPPs) in urban
infrastructure

SO+AEA+EA Secretary

11, Preparation of Theme Notes,
Talking Points, power point
prssentations, as and when
desired by MoS {l/C) or
Secretary

SO+AEA+EA MoS {UC} I Secretary

L2. Examining Cabinet Notes
received from other
Ministries and preparing
MoHUA's comments on the
same

SO+AEA)EA +
Secretary

Mos (l/c)

13. COS notes received from
other Ministries and
preparing MoHUA's
comrnents on the same

SO'AEA+EA Secretary

14. RTlmatters so+AEA) EA
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FINANCE OIVISION

s.
ilo.

Category of Case Chennel of
submirsion

LeYel of final
dirpoeal

1. Financial proposal received
from LSG/UCD Division
reguiring concurrence/
Advice of FA"

us(D-rv)+ DY.FA FA

2. Financial proposal received
from LSG/UCD Division
requiring concurrence/
Advice of MoF.

us(D-IV) e
DY.FA+FA

MoF

3. Flnancial proposal received
from L&DO Division
requiring concurrence/
Advice of FA.

AO(L) 
'US(D-IV) 

+
DY.FA

FA

4. Financial proposal received
from L&DO Division
requiring concurrencef
Advice of MOF.

AO(L) + US(D-IV)
+ DY.FA

MoF

5. Financial proposal received
from PHE Division and
HRIDAY scheme requiring
conclrrrence/ Advice of FA.

us(D-I))
Director(IFD)

FA

6. Financial proposal received
from PHE Division and
HRIDAY scheme requiring
concurrence/ Advice of
MoF.

us(D-rv)+
Director(IFD) +FA

MoF

7. Financial proposal received
from Swachh Bharat
Mission requiring
concurrencel Advice of FA

us(D-IV)
tDS{Finance)

FA

8. Financial proposal received
from Swachh Bharat
Mission requiring
concurrence/ Advice of
MoF

us(D-IV) +
D5(Finance) tFA

MoF

9. Financial proposal received
from Parliament Section &
Coordination Section
requiring concurrence/
Advice of FA

DO+ Ds(rinance) FA

10. Financial proposal received
from Administration
Division and Hindi Division
requiring concurrence/
Advice of FA

DO+ DS(rinance) FA

11. Financial oroposal received DO+ DS(finance) MoF
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from Administration
Division and Hindi Division
requiring concurrence/
Advice of MoF

+FA

12. Financial proposal received
from Printing, Stationery,
Publications (PSF) Division
& Miscellaneous matters
requiring concurrence/
Advice of FA

DO+ DS(Finance) FA

13. Financial proposal received
from Printing, Stationery,
Publications (PSP) Division
& Miscellaneous matters
requiring concurrence/
Advice of MoF

DO, Ds(nnance)
}FA

MoF

14, Financial proposal received
from Smart Cities Mission
requiring concurrence/
Advice of FA

us(D-rr) +
DS(Finance)

FA

15. Financial proposal received
from Smart Cities Mission
requiring concurrence/
Advice of MoF

us(D-rr) )
DS(Finance) *FA

MoF

16. Financial proposal received
fTom AMRUT & JNNURM
Mission requiring
qonqur!'ence/ Advice of FA

us(D-rr) +
D5(Finance)

FA

t7. Financial proposal received
from AMRUT & INNURM
Mission requiring
concurrence/ Advice of
MoF

us(D-rr) +
D5{Finance) *FA

MoF

18. Financial proposal received
from all Metro projects
requiring concurrencel
Advice of FA

us(D-rr) +
DS(Finance)

FA

19, Financial proposal received
from all Metro projects
requiring concurrence/
Advice of MoF

us(D-rr) +
DS(Finance) *FA

MoF

20. Financial proposal received
from CBUD and all matters
related to UT Division
requiring concurrence/
Advice of FA

us(D-rr) +
DS(Finance)

FA

21. Financial proposal received
from CBUD and all matters
related to UT Division
requiring concurrence/
Advice of MoF

us(D-rr)
9DS(Finance) 9FA

MoF
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22. Financial proposal received
from Works Division
requiring concurrence/
Advice of FA

us(D-r) +
Director(IFD)

FA

23. Financial proposal received
from Works Division
requiring concurrence/
Advice of MoF

us(D-r) +
Director(IFD) +fA

MoF

24, Financial proposal received
from Delhi Division
requiring concurrencey'
Advice of FA

us(D-r) +
Director(IFD)

FA

25. Financial proposal received
from Delhi Division
requiring concurrence/
Advice of l*loF

us(D-I) +
Director(IFD) +FA

MoF

26. Financial proposal received
from UD-II & UD-III
Division including TCPO
requiring concurrencel
Advice of FA

us(D-r) ,
Director(IFD)

FA

27, Financial proposal received
from UD-II & UD-III
Division ineluding TCPO
requiring concurrence/
Advice of MoF

us(D-I) t
Director(IFD) +FA

MoF

28. Financial proposal received
from PS Division including
NBCC requiring
concurrence/ Advice of fA

us(D-I) + DY.FA FA

29. Financial proposal received
from PS Divislon including
NBCC requiring
concurrence/ Advice of
MoF

us(D-I)
+DY.FA+FA

MoF

30. Financial proposal received
from DS/Directorate of
Estates and Housing-III
Section requiring
concurrence/ Advice of FA

so+ us(D-I) +
DY.TA

FA

31. Financial proposal received
from DslDirectorate of
Estates and Housing-I1l
Section requiring
concurrencel Advice of
MoF

sCI) us(D-I)
DY.FA)FA

MoF

32. Foreign deputation of
Officials of M/o HUA uP to
the level of DS/Director,-

US+DO+DY.FA)
Director(Fin)

Secretary
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33. Foreign deputation of
Officials of M/o HUA up to
the level of JS

US+DO+DY.FA+
Director(Fin) )
Secretary

MoS (I/C)

34. Foreign deputation of
Officials of M/o HUA above
the level of JS

US-}DO+DY.FA'
Director(Fin) * FA

Screening
Committee of
Secretaries.

35. Appraisal of Plan scheme/
projects Costing up to Rs.
I"00 Crore

US'DO+DY.FA+
Director(Fin)

Secretary

36. Approval of Plan schemel
projects Costing up to Rs.
100 Crore

US+DO+DY.FA+
Director(Fin) *FA

Secretary in
consultation with

FA
37. Appraisal of Plan scherne/

proJects Costing > Rs. 100
Cr. & up to Rs.500.Cr

U5+DO+DY.FA)
Director(Fin) *FA

SFC headed by
Secretary

38. Approval of Plan scheme/
projects Costing >_Rs. 100

_er, & up to Rs.500.Cr

US+DO+DY.FA+
Director(Fin) tFA
9Secretary

MoS (I/c)

39. Appraisal of Plan schemel
brolects Costing >-R.s. 500.

U5.}DO+DY.FA)
Director(Fin) *FA

PIB headed by
Secretary

40, Approval of Plan scherne/
projects Costing >Rs. 500
cr. & upto Rs. 1000 cr.

US+DO+DY.FA+
Director(Fin) iFA
lSecretary

MoS (I/C) in
consultation with

FA
{1. Approval of Plan scheme/

1000 cr.

US+DO)DY.FA+
Director(Fin) *FA
lSecretary gMoS
{r/c)

Cabinet/Cabinet
Committee

42. Appraisal of Non-plan
scheme/ projects Costing
upto Rs. 75 cr.

US+DO+DY.FA+
Director(Fin) +FA

Secretary

43. Approval of Non-Plan
scheme/ projects Costing
upto Rs. 75 cr.

US+DO+DY.FA+
Director(Fin) -|FA

Secretary

44. Appraisal of Non-plan
scheme/ projects Costing
More than Rs. 75Cr. But
less than Rs. 300cr.

US'DO+DY.FA+
Director(Fin) tFA

SFC headed by
Secretary

45. Approval of Non-Plan
scheme/ projects Costing
More than Rs. 75Cr. But
less than Rs, 300cr.

US+DO+DY,FA+
Director(Fin) *FA
lSecretary

MoS (I/C)

46. Appraisal of Non-plan
scheme/ projects costing
Rs. 300cr. And above but
less than 500cr.

US+DO+DY.TA'
Director(Fin) tFA
)Secretary

Committee on
Non-Plan

Expenditure

47. Approval of Non-Plan
scheme/ projects costing
Rs. 300cr. And above but
less than 500cr.

US+DO+DY.FA+
Director(Fin) -)FA
lSecretary

MoS (I/C)

48. Appraisal of Non-plan
schemel proiects costino

US+DO+DY.FA'
Director(Fin) )FA

Committee on
Non-Plan
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Rs. 500cr. And above but
less than 1000cr.

Expenditure

49. Approval of Non-Plan
scherflel projects costing
Rs. 500cr. And above but
lesr than 1000cr.

US'DO+DY.FA+
Director(Fln) )FA
)Secretary

MoS (Uc)

50. Appraisal of Non-Plan
schernel projects
costing Rs. 1000Cr. and
above

Us'DO+DY.FA+
Director(Fin) *FA

Committee on
Ntn-Plan

Expenditure

51. Approval of Non-Plan
scheme/ projects costing
Rs. 1000Cr. and above

US+DO+DY.TA+
Director{Fin) *FA
)Secretary

Cabinet/CCEA

52, Appraisal of Froposal for
new autonomous
organizations irrespectiv*
of outlay

U5+DO+OY"FA+
Director(Fin) *FA

Committee on
Non-Plan

Expenditure

53. Approval of Proposal for
new autonomous
organizations irrespefiive
sf outlav

US+DOiDY.FA+
Director{Fin} }FA

Cabinet /CCEA

54. Anplication under RTI Act Seetion*D0+US CPIO

55, Appeals in respect of Rfi
Act

Section*DO+US$
DY.FA'
Director{Fin}

Appellate
Authority

56. Request for relaxation to
travel by Airlines other
than Air India

SO9US FA
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S. No. Category of Cases Channel of
Submisslon

Level of
Final
Disposal

1 Revision,/
modification/liberalization of
rules/ procedure and general
policy

SO*US-*Dy.FA-*
JS&FA

Secretary

2 Approval for Revision/
modification/liberazition of rules/
procedure and general policy

SO-+US-*Dy.FA*
JS&FA

Ministry of
Finance &
Ministry of
Law

3 Condonation of delay in insurance
of house

SO-rUS-*Dy.FA JS&FA

4 Condonaiton of delay in
mortgaging

5O*US**Dy.FA ]S&FA

5 Condonation of delay in
construction of houses

SO-*U5-*9r.Pg JS&FA

6 Relaxation of HBA rules in
individual cases including
condonation of irregularity of
routine nature in the observance
of the rules.

SO-*lJ$*Py.54 ]S&FA

7 Approval of SelFfinancing
schemes of State Housing Boards
for grant of HBA of Central Govt.
Employees

SO**US*Dy.FA JS&FA

8 Recovery of Outstanding amount
of HBA and interest thereon from
the heirs of deceased loanees and
from those loanees who cease to
be in service.

5O*U5-*Dy.FA JS&FA

9 Misc. Representation reg. HBA
addressed to MoS (I/C).

5O-*US-*Dy.FA ]S&FA

10 Misc. Representation reg. HBA
(others)

SO*US Dy.FA

11 Clarification and interpretations
with regard to procedural aspects
of HBA, Annual reports

SO**US Dy.FA

L2 IFD related issues of
DS/Directorate of Estates.

SO-*US**Dy.FA ]S&FA

13 ,$esolving RTI applications SO CPIO
14 Resolving RTI applications SO*gg Appellate

Authoritv
15 Extension of time limit for

mortgaging the house/flat
SO*U5-*Py.Pg JS&FA

16 Handling/ circulating references
frgE _ DoFTlt'loF in respect of

SO-*US-Dy.FA JS&FA

HOUSlfilG-llt SFCTION
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House Buildinq Advances.
L7 Updation of website of the

Ministry regarding various
circulars in resoect of HBA issues.

SO*U5-*Dy.FA JS&TA

18 Rate of interest on HBA SO*US.-Dy.FA JS&FA
19 Allocation of llBA funds to

MoHUA/MOHUPA
SO*+US-*DY.FA ]S&FA

20 Approval of Allocation of HBA
funds to MOHUA/MOHUPA

S0-*US*DY.FA--*
]S&FA

Ministry of
Finance

21 Parliament questions relating to
HBA issues.

5O-.+US*+Dy.FA ]S&FA
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HERITAGE CIW DIVISION

5.No. Category of Cases Channel of
Submlsslon

level of Final
Oisposal

I Capacity Euilding and matters related
1. Engagement and deployment of Experts.
2. Xnowledge Centre on the HRIDAY scheme.

SO)US}DS/
Dir

Js {Hc}

2 Proposals for providing Technical
Assistance to HRIDAY Scheme by World Bank-
Cities Alliance.

so+us+Ds/
Dir-)JS

5ecy.

3 Proposal for sanction of funds to NIUA for
organiring the HRIDAY Scheme.

SO+US+DS/
0ir*JS

Secy.

4 Constitution of various Committees under
HRIDAY Scheme.

SO+I,,'S+DS/
Dir)JS)Secy

Mos (l/C)

5 Release of funds for establishment of
National PMU & City PMUs-NIUA

so+us+Ds/
DirtJS

Secy.

6 Tripartite Agreement to be executed with
respective Urban Local Bodies {UtBs} under
HRIDAY Scheme.

so+us+Ds/
Dir

JS (HC)

7 Parliament Question. SO'US+DS/
Dir)JS-)Secy

Mos {l/c}

I Budget allocation of HRIDAy Scheme SO+US+DS/
DirlJS)Secy

MoS {UC)

9 Standing Committee on Urban Development
on Demands of Grants of the Standing
Committee on Urban Development

SO+US+DS/
Dir-)JS

Secy.

10 lnclusion of Cities in HRTDAY Scheme so+us+DS/
Dir-)JS*Secy

Mos {UC}

11 Engaging credible & competent NGOs in the
due envisioning, Planning & lmplementation
of HRI0AY Scheme

SO+USiDS/
DirlJS

Secy.

L2 Cooperation between lndia & Other
Countries in the area of Heritage City

SO+US+DS/
Dir)JS)Secy

MoS {l/c)

13 Sanction of study tour Prograrnmes to various
Heritage Cities abroad

so)us+DS/
DirlJSiSecy

Mos {l/c}

14 Finalization of DPR SO+US+DS/
DirlJS

Secy.

15 RTlmatters so+us D5/Director
(Hc)

16 Public Grievance Cases so US (HC}
t7 Agreements between two parties for

executing the work of HRIDAY Scheme
50+US+DS1
Dir

JS {HC}
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sl.
t{o.

category of Gass Channel of
Submission

Lavel of Flnal
Disposal

1. Signing of Memorandum of
Understanding

SO'US+DIR+
JS+SECRETARY

Mos (I/c)

2. Holding of loint Working GrouP
(lWC) meetings.

SO+US+BIR+JS Secretary

3. Foreign Deputation of MoHUA
Officers
(Political Clearance, FCRA

Clearance etc.)

SO+US'DIR)]S MOS

tVC)/Secretary

4. Organising of meetings with
Foreign delegations

50)u5+DIR+15 MOS
(VC)/SecretarY

5. Proposals of State Govt. etc. for
funding suPPort from Foreign
GovVAgencies.

SO)US+DIR+]S Secretary

6. Foreign Training Programmes of
officers/offi cia Is/technicians etc.,

SO+US)DIR+JS MOS
(UC)/Secretary

7. Parliamentary Matters SO+UStDIR+JS Secretary

8. Parliament Questions
--Starred Question 50'US+DIR+

]S)SECRETARY
Mos (vc)

--Unstarred Question SOgUS+DIR+]S Mos (I/c)

tc cEtL
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sl.
No.

Categora of Cases Channel of
Submission

Level of Final
DiErosal

1. VIP Reference SO+US+DS lecy/MoS (I/C)
7. Public Grievances so9us Deputy Secretary

as Public
Grievance Officer

3. Invitation of workshops,
m€etings and conferences of
India

SO+US+DSlPir JS/AS

4. Parliament Questions,
Parliamentary Standing
Committee rnatters

SO+US+DS/Dir JS/AS

5. References received from
CoordinationlUD
Division/RFD

SO+US+DS/Dir AS

6. RTI/PG SO+US DirectorlUS as
CPIO

7. Court Cases SO+US+DS/Dir Secretary
8. Misc. rnalters SO+U5+DS/Dir ls/As
9. Appointment of CMDs and

Directors on the Board of
HUDCO and HPL

SO+US+DS/Dir MoS (I/C)

10. Appointment of non-official
Directprs on the Board of
HUDCO and HPL

SO+US+DSlDir MoS (I/C)

l.1. Appointment of Chief
Executive Officer in
CGEWHO

SOTUS+DS/DIr MoS (I/C)

t2. Laying of Annual Reports
and Audited Accounts of
HUDCO, HPL, CGEWHO,
BMTPC and LBDB in
Parliament

SO+US+DS/Dir MoS (IlC)

13. Parliament Question SO+US+DS/Dir MoS (I/C)

HOUSTNG ptvtstoil

Note: Disposal/ Submission of files will; DS or Director and lS or A5, as the case
rnay be.
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HOUSING FOR. ALL DIVISION

sl.
t{o.

Category of Cases Channel of Submission Level of Final
Dirrosal

1. All policy matters relating
to implementation of
schemes assigned in the
Mission Directorate and
coordination with
PMO/Nffi Aayog & other
Central Ministries in this
reqard

USrDS/DirtlS)Secy Secy)MoS (I/C)

2. Release of Grants to
States/UTs

SO+U5,DS/Dir}JS*IFD Secy

3. IEC activities under
PMAY{U)

SectionlUStDSlDir*JS SecytMoS (I/C)

4. ProJect proposals under
PMAY(U) received from
States/UTs

Section*UStDS/D|r*lS Appex Committee
headed by SecY
(HUA)

5. Capacity Building activities
supported under the
Central olan allocation

Section*US)DS/Dir)lS Secy

6. Capacity Building related
matters of States/UTs

Section*US)DS/DirtlS Appex Comrnittee
headed by SecY
(HUA}

7. Demand Survey and
Compilation of Housing for
All Action Plan/ Annual
Imolementation Plan

SectionlUStDS/D|r*JS Appex Committee
headed bY SecY
(HUA)

8. Revision in Mission
ouidelines

USTDS/Dir)lS SecylMoS (I/C)

9. Secy

10. Secv)MoS (I/C)

11 Budqet matters SectioniUSrDsiqlt- ]S
12. National Law School of

India UniversitY (NLSIU)
Chair and related matters

SectionlUS)DSlDir)lS Secy

13. Establishment related
matters supported bY the
Central plan allocation
under PMAY(U)

Section)US)DS/DIr ]S

L4. Parliament Questions,
Parliamentary Standing
Committee matters

SectionlUS)DS/Dir)JS SecytMos {I/C}

15. VIP references Sectio n t U St DS/ Dir+ JS, Secv)MoS (IlC)

16. Public Grievances ASOISO+US DSlDir

L7. Court cases ASO+SO+uS+DSlq[ l39Secy
18. RTI Aoplication ASO+SO)US US as CPIO

19. RTI Appeal Aso+sotuS+DSIQIL- DS/Dir

20. Audit matters inclqgltng-- SO+US+DS/DirtJS- ls
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PAC parasl CAG references
2L. Technology Sub-mission

gnder PMAY(U)
S0+US+DS/D|rtJS JS*Secy

22. Quality protocol and
implementation (field
visits)

Section*US+DS+JS JS

?3. BMTPC matters SectionlUS+DS+JS JS
24. Engagement

consultants/Hiring
Manpower for HFA
Directorate

Section)US+DS+tS JS)Secy

25. E--S_eru&!A Pragati Section)USTDS+JS Secy
26. Internal Administration of

HFA Directorate
SectionlUS+DS+lS JS

27. UC related matters AO+US+DS/Dir DS
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MISSION COORDINATION SECNON

s.
ilo,

Category of Cas€s Channel of
Submission

Level of Final
Disporal

1 Matter related to Pragati
Meetino

SO*US-,DS/Dir.-*15 Secretary

2 Matter related to eSamiksha S0---rUS---rDSlDir. JS

3 Minutes of the Mission review
meeting taken by Secretary
f HUA}

SO*US--*DS/Dir.*lS Secretary

4 Minutes of the Mission review
meeting taken by Hon'ble MoS
(I/C) (HUA)

SO-*US-, DS/DIr. --*15*
Secretary

MoS (I/c)

5 RTI matter SO-*US DS/Dir.

6 Fublic Grievances so*us DS/Dir.

7. Parliament Question (Starred
Ouestion)

SO-+ US--+DS/D| r. --lS--*
Secretary

Mos (I/C)

I Parliament Question (Unstarred
Ouestion)

SO-*US*D5/Dir.-*lS MoS (I/C)

9 VIP References SO--*US*DS/Dir.*lS'*
Secretary

moS (I/C)

10 PMO References SO-'US*DS1Dir"-*lS SecretarY

11 Matter related with NITI
Aay agl Cabinet Secretariat/
other Ministry

SO--"US-DS/Dir l5
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NERUDP SECTIOH : A

$l.fto. Category of Work Channel of Submission Level of ftnal
lisposal

1. Release of payment to
states

SO+US+DS+JS iecretary

z. Parliamentary stared
luestions

SO+ US+ DS*JS) Secretarl MoS (I/c)

3. Parliament unstared
ruestions

SO+US+DS+JS MoS (I/C)

* lechnical matters related
:o scheme

50+US+DS I5

5. rublic Grievances io+us DS
3. RTI matters 30 US(CPIO)

RTI Appeals SO)US DS(Appellate
authoritv)

3. VIP references SO + US, DS* J S* Secretary laoS (I/C)
l. PMO references SO'US+DS+J5 Secretary
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NTRUDP STCnON - E {10% IUMPSUM"SCHEME}

El tta Catqory of tltlork Channel of Submission Level of final
disposal

1. Release of payrnent to
states 'O+US+DS*JS

Secretary

2. Parliamentary
starred/Unstarred
questions

50+US+DStJS)Secretary MoS (I/c)

3. Parliament unstarred
ouestion

5()+US'DS+JS MoS (I/C)

I fechnical matters related
[o scheme

SO'US+D5 ts

5. rublic Grievances 50+US )5
5. RTI matters 50 US(CPIO)

7. RTI Appeals SO)US DS(Appellate
authority)

3. y'IP references 50+US+ DS* JSt Secreta rY Ministry
). PMO references SO+US+DS+JS Secretary
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PHE SECTION

sl.
No.

Categories ofCases Channel of Submission Level of final
Disposal

1. Formulation of policy relating to
Urban Water Supply & Sanitation

PHE DS/Dir) JS+
Secretary

Mos (l/C)

2. Starred Questions so)us)05/DrR.+Js+
Secretary

Mos (l/c)

3. Unstarred Questions SO+Us+DS/Oir.)JS MoS (l/C)

4. Parliamentary Assurances so)UStD5/Dir.)I5 MoS (Uc)

5. PHE Conference/Seminars held in
lndia-assistance regarding

50+Us+DS/Dir.)JS Scretary

6. Monitoring and Management
System

5OlU5*OS/D|r. JS

7. Proposals for UTs for administrative
approval of Urban Water Supply &
5anitation Scheme

l

CPHEEO

sO+US+DS/Dir.-) JS

Secretary

8. PMO references SO+US+DS/Dir.)JS Secretary

9. RTI 50+u5 DS/Director

10. Public Grievances so+us D5/Director
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51.
!lo. Categora of cases

Channel of
Submission

Levcl of Final
Disposal

1 Matters relating to
recognition of Union/
Association

U5**DS/DIR*JS**
Secy

Mos (I/c)

2 All matters relating to
important Pol icy decision

US-'DS/DIR-'JS""*
Secv

MoS (I/C)

3 Appointments to Gr. 'A'
Posts

US*DS/DIR*J5"-.
Secy

MoS (I/c)

4 Matters pertaining to
PAClEstimates Committee
and other Parliamentary
Committees

US*D5/DIR--*JS Secretary

5 *RRs. For Gr.'A'& Gr. 'B'
Posts(Frarning,
notification, amendment &
relaxation)

US*DSIDIR*15 MoS (I/c)

6

*RRs. For Gr. 'C'& Gr. 'D'
Posts(Framing,
notification, amendment &
relaxation)

US**DS/DIR
]S

7 Intimation under
CSS(Conduct) Rules in
respect of Grade Gr. 'A'
Officers

US--*DS/D1g-*JS Secretary

8 Policy reEarding
contracts/cond itions of
contracts

US-*DS/DIR*15 Secretary

9 Procurement/SuPPly of
paper to Govt. Presses and
other Govt. Offices.

us--"D5lDIR, MoS (I/C) JS**

10 ProcuremenU
Importlreplacement of
machines in Govt. of India
Presses

US-DS/DIR lS/Secy/ MoS
(r/c)**

11 Construction of buildings
for Godowns/ Govt. of
India Presses

US*-DS/DIR lS/Secy/ MoS
(I/C)*"

L2 Court Cases US-*DS/DIR JSlSecy
13 Finalisation of tenders for

stationery store
US"-*DS/DIR lSlSecy/ MoS

{I/C}**
t4 Matters relating to 5 Year

Plans and Annual Action
Plan

US--.DSIDIR ]S

15 Audit and Accounts
matters US-*D5/DIR

JS

PRIilTIilG STATIONF&y At{p PUBLICATION (PSP} DrVrSroN
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sl.
ilo. Category of cases

Channel of
Submission

Level of Final
Disposal

16 Budget related matter of
Dte. Of Printing/ GISOI
Dept. of Publication

US--*DS/DIR JS

L7 Result Framework
Documents

US-*DS/DIR ]S

18 Deputation of MoS (l/C)/
Officers abroad in
connection with the
subjeds handled by PSP
division

US*gr57PIR-*JS*
Secy

MoS (I/C)

19 Parliament Questions
(Starred)
{Un-starred)

t!5-*DS/DIR*JS--*
Secy
US-*DSIDIR-'15

MoS (Uc)

(I1C)MoS
20 Annual Report US-*DS/DIR ]S
21 Disciplinary cases of

Group-A officers of Dte. Of
Printing /GISO/Dept, of
Publication

US*DS/DIR*JS*
Secy

MoS (I/c)

22 Creation of posts in
respect of Dte. Of Printing
/GISO/Dept. of Publication

US-'DS/DIR*JS--
Secy

MoF

23 Proposals for revision of
pay scales of printing
scales of printing staff of
UTs

U5**D5/DIR-*JS*r
Secy

MoF

24 Appointment of
Consultants

US*DS/DIR-*lS Secretary

25 RTI matters CPIO
26 RTI appeals US Appellate

Authority

*Framing of important amendment to RRs for the post of Ds/Oirector of printing, Controller of
stationery and controller of Publication shall require the approval of Mos (Uc).

rt As the cass may be in terms of Ministry of Finance, Department of Expanditure's notification
dated 16.9.2003. o.M. No. 1{5}/2016-E.ll(A} dated 27.05.2016 w.r.t. non-planned expenditure and
O.M. No. 24t35,/PF-ll/2012 w.r.t. ptanned expenditure
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S,ilo. Category of cases Channel of Submission Level of Final
Disposal

1. All Policy matters relating to Smart

Cities.

US)DS/Dir)JS*Secy Mos {l/c}

2. All rnatters relating to revision of
Mission Statement includine Guidelines

U5*DS/OIr*J5-)Secy MoS {llc}

3. VIP References u5+DS/Dir+Js Mos {l/C}

4. PMO/Cabinet Secretariat references U5*DS/Dir*JS 5ecy.

5. RTI Applications US US

6. RTI Appeals US DS/Dir

7. E-Samiksha UStDSlDir EA

8. Public Grievances US)DS/Dir EA

9. Matter related to Farliamentary
Committees etc.

US)DS/Dir{J5 5ecy.

10. Audit Matters including C&AG U5.}DS/Dir:)JS Secy.

11. lntemal Administration of Smart Cities

Division.

US)DS/DIr JS

t2. Budgetary proposals US*DS/Dir JS

13. Starred Parliament

Questionsfl Ssurances concern ing 5m art

City Mission.

us)DS/Dir)JS-)Secy Mos tllc)

14. Unstared Parliament Questions/
Jssurance concerning Smart CitY

Mission

USiDSlDir-lEA Mos {l/c}

15. Reimbursement of Bills for Hiring

Vehicles for Smart Cities Mission
USIDS/D|r EA

16. Coordination within Smart Cities

Division.

US DS/Dir

17. Periodical Reports/Return US-)DS/Dir EA

SMARf qTIES Dlvlsloftl

SMART CtnES-l {US"l}
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SlvrART CITIES-r (US-ltl

S.ltlo. Category of dSes Channel of
Submission

Level of Final

Disposal
1. Tie upslCoordination with Foreign

Countries.
US)DS/Dir-)JS 5ecy.

2. Hand holding agencies & consulting firms US)DSlDir J5

3.. Formation of Mission Monitoring Unit.
{'

US)DS/DirtJS 5ecy

4, Workshops/Sem in ars/Exposu re USgDS/Dir JS

5. Foreign Training DFutation USiDS/DirtjS Mos (l/C) /Secy.

6. Plan ProposalslRFD
4

US*DS/Dir JS

7. RTlApplications US US

8. RTlAppeals US DS/Dir.
9. Funding to selected Smart Cities

d
I

Secy. Secy.

10. VIP Reference US)DSlDir-)JS MoS {UC}
11. PMOlCabinet Secretariat References USIDS/Dir)JS Secy.
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SMART CtTtES-ilt (Al

sl.
No.

Categorleo of CJSes Channel of
Suhmisrlon

Level of Final
Disposal

1. Smart Cities Mission (SCM) Monitoring US)DS/Dir ,s(sc)

2. Addressing of Mission Challenges, new
idea from citizen, citizen involvement
related work etc-

US-)DS/Dir JS(sc)

3. Sanction offund under SCM USIDS/Dir rs(sc)
4. Allmatters related to imptemintation of

projects
U5)DS/Dir Js{sc}

5. rusllc rrnevance (Jses u5?DS/Dir EA
6. I I mafiers

US DS

7. vty xeterences so+u5+D5)JS MoS (l/c)
8. ilrno, Uuarrerty Report/Vlp & Cabinet

Monthly Report
U5 DS

9. Parliamentmattffi
the Ministry

US DS

t0. rE> {,|n )LIYI

<+^^
US D5

11. rlsEr.ng Lommflreg correspondence
within the Ministry.

Paal.

US D5

12. rr$t 'y rrrr Er.rrnrnafion Of ttmef &
effectively implementation of various
schemes of MoHUA%
f,r.--.^-.--^L ., I ----

US DS

13. ru.,)J.r,r.r wegstle related rnattgr
{Uploading/Repairing/Updation/
deletion etc-l
Pacinn-I rrr--r-^r ---]II-I--

US DS

14. .rs6rvrror Yvurf,Sn(,p on 5cM
%(a*i-- ..- -t a.^ ;. . -;---::-

US
DS

15. rE:L'rU, up rrr Mtvtu ror SCM & pMU for
AMRUT mission related work
%
[r^d^lora- 

-

U5+DS Js(sc)

16.

D*.,
US+05+EA rs{sc}

17. nry'rvlr (,r nrrs Sent by Smart cities US+DS EA
18. r strr.L rrrva{e Pannership Mattgrs

%
Devplnn mo^+ ^f i^-IIIII-__.-

US+D5 EA
19.
74.

_ _-_rYr,..sr.r vl .C:tttLJDdtes

Guidetine ot ccaF-
%
E-samiksha

%
Urbln ln.^.,-+i^F-*-

US+D5 Js{scl

21.
US?DS ,s{sc)

22. US
DS

US+DS Js{sc}
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CBUD DIVISION 
,

sl.
No.

Categories of Cases Channel of
Submission

Level of Final
Disposal

1. Sanction of Funds under CBUD Proiects 50+US+DS'J5 JS{DAY-NULM}
& Mission

Director {CBUD}

2. ett rt tt"rt related to lmplementation of

CBUD proiects

US)05'JS JS{DAY.NULM)
& Mission

Director (CBUD)

SO)US'Ds)J5 JS(DAY-NULM)
& Mission

Director (CBUqL

3. Fublic Grievance Cases

- -.J

RTI Ma$ersffi
VIP Letters rePlY

U5 us (CBUD)
4.

US+DS Ds {CBUD)
5.

SO)US+DS+JS
* Secretary

-_ 
nroS tt/C)

6.

so+u5+DS Ds (cBuD)
7. Hindi Quarterly reportl VIP u{ LaDlner

tr/lanthlrr rpnortS rS{OnV-nUUvt} 
l

& Mission

Director (cqU!)-

sotus+DS+JS
8. parliarnent matter corresponoence

within the Ministry

*##

Meetings on CBUD
u5+DS+JS JS(DAY'NULrvl'

& Mission

Director (CBUD)
9.

Ji(oav-ruurruI
& Mission

Director (CPUD)

US+DS+JS
10. Steering Committee correspst

with in Ministry

0.
1s1oev-t-tut-tvtl l

& Mission

0irector (CB!J!I-

US+D5)JS
11. RePIY on examinattoo or t lnrerY o'

"tt.oir*fV 
implementation of various

. - -r- ,.^;lar liri(qinn *rsionv'tlurut)

& Mission

i Director (CqU?J

Pf9.l9ll5.% US+Os'JS

us+Ds+JS

12. Mission website and lmplelrrErrtqrrvr !

;;,;;;; ;',ter (uPdation & deletion)

lstDAY-NULMI
& Mission

Director lgltlllll
13. Regional WorksnoP on LDuu

rat ln U5+DS+JS l3(oev-Nulrul
& Mission

Director !!!UPJ-
14. Setting of MMU ano rxr\r

*tstolv-tlul-lvl) 
l

& Mission

Director TCBUD)

ustos+JS
15. REOI / RFP for CBuu Pro'EL
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sl.
Ho"

Category of Case* Channel of
Submission

Level of Final
Disposal

1. Release of grants to
states/uTs

Section+US+DS+
]S+IFD

Secretary /NARC

2. Central level
expenditure/Pu rchasi ng
for SBM DSlDirectorate
under Maior Head 2217,

Section+US+DS+
JS

Js {SBM) with
consultation of
IFD

3. Foreign Visits Section+US+DS+
JS

Secretary /MoS
(r/c)

4. Parliament Questions,
Parliamentary Standing
Committee m!$gE--

SectiontUS+DS+
JS

Seiretary/ MoS
(I/C}

5. SI{UsP.II . GIZ Section+US+DS+
]5+IFD

Secretary

6. Policy related matter on
SWM

Section+US)D5+
J5*Secretary

MoS (I/C)

7 Revision of Swachh
Sharat Mission Guideline

Section+U5+Dgt
JS+SecretarY

MoS (I/C)

I Invitat'ton of workshoPs,
meetings and conferences
in India

Section+USTDS JS(sBM)

9 VIP references
Section+US+DS+
l5

Secretary/rvlos
(vc)

10 Budget prqylllqn Section+U5+DS ]S(SBM)

11 Other budget references
like 0utcome Budget,
examination of Demands
for Grants €tc, 

-

Section+UStDS ls(sBM)

L2 Website updation
-se&ion+uS+Ds rs(sBM)

13 in Applications/ Public
Grievances 

-

SeAion+US - -..--l 
USas CPIO

14
Public Grievances

Section+US Deputy Secretary
as Public
Grievance{fficer

15 neferences received from
Coordination/UD
divisions/ RfD-

Section+U5+DS rs(sBM)

15 CSC matters- bili received
and Processing for

Section)US+DS JS(SBM) with
consultation of
IFD

17 NARC meetings
Section)us+DS+
JS

Secretary

18
-Oistrict 

Level Review and
Monitoring Committee

Section+U5+DS+
JS)Secretary

Mos (I/C)

swAcHH EHARAT MlSslOH Dlvl$loil
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matters
19 Draft Cabinet

f{ote/EFCISFC frorn other
Ministries

Section-)U5+DS+
J5+ Seeretary

MoS (I/c)

20 Deputation for foreign
visits

Section+US+DS*
JS+Secretarv

MoS (I/c)

21 Court cases Section+U5+DSt
l5

Secretary

22
Audit Paras/CAG
references

Section+U5tDS ls(sBM)

23 Moti with lanaaqrah Section*U5+DS rs
24

Hindi translations of
content of SBM websites

S€ctisn+U$+DS JS(SBM)

25
l'iiring of Manpower for
SBM Ds/Directorate

Section+US)DS J5(SBM) with
consultatibn of
IFD

?6
MoUs with BMGF and
USAID on support to SBM

Section+U5+DS l5

27
MoU with GIZ on support
to SWM proiects

SectIon+US+DS l5

28 MoU with BSNL Section+US)DS l5
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Support to PHEltvlinistry

CPHEEO
*****

sl.
No.

Categories of Cases Channel ofSubmission Level of Final
Disposal

I Formulation of policies,

strategies, guidelines relating to
Urban lYater Supply &
Sanitation including Solid
Waste Maaagement & Storm
Water Drainage

DA/JA*Adviser JS(SBM & PHE)

? Preparation of technical manual
/guidelines

DA/JA--*Adviser JS(SBM&PHE)

3 Participation and sharing of
technical infiormation within the
Ministry and with other
Ministries/organiaation etc. in
formulating reply to VIP
ref€rcnce, PMO reference,
parliament
questions/assurances/RTl s/PCsl
PSCICACIPAC and many other
matters where technical
expertiselinputs of CPHEEO is
rcquired.

T0/AA/DA/J A--*Adv iser JS(SBM&PHE)

4 Technical adviselassistance to
various other ministries and
public bodies on rnatter related
to SWM, \ryater & sanitation and

stonn water drainage

TO/A A--+ DAil A-* Adv i ser JS(SBM&PHE)

5

Proposals for UTs
administrative approval
Urban Water Supply
sanitation Scheme.

for
of
&

TO*DA*Adviser JS(SBM&PHE)
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I o t Scrutiny of \to'ater

I i cnnitifirrrr rt lrtlr.d I-

;;i., T;-T-5 | Scrutiny of \to'ater supply &
sanitatiorr relatecl DPRsIPPRs

tbr Er\P

{ w B/A DBIJ ICAil.-lNI DO1$ nrl
tSMGF/LISAIDIKI'W) received

thn:ugh Statqs/Prqrgramme

Divisions viz. NERLJDP, UD,
LJ'I" etc. in the field of

"l"OlAA--+"1 A --"o A dv iser
TO--DA*Adviser
"IO"'*DA*Adviser

i JS(SBM&PHE,t
I

I

I

i

: JSIS[}M&PHH)

JS( SBM&PI"IE )

bA/JA/Ad",*r--i
/\Dt1\ 0. ias CPIO &

Appellate
Authori

iAdviser

JS{SBM&PHE}

ti)$olid Waste
( ii lWaste Water .lSewerage;

iu

!

ffify of infbr*ution t" -rrid- M
sections/divisions ol' the 

I

t_
i'
I

t__

I'o
lil
I

1

Ministrl.' in respect of
nriscellaneous matters viz.

nraterial tbr Annual RePort.

Outcome Budget, repl;* to Audit
paras ctc.etc.

-*t- ----*''"-..*
i All matter:s erf l-]ttar Pradesh

f 
dv i ser--J S( S BIvI&PHE )

l_
I So-*Dn-*Adviser

TOIAA-*DA/.lA

P*Ufl. firiei'a,r.'ei

Support t0 SBIW Divisian

M"u**"i*i*tia to sohd wasieli'o/A[;A-;drir*
Management except collection
& transpnrlation;
Waste-to-campost: waste*lo-
energy relatecl prsgress reports;
All Technical matters which

!!

! I comr under the expertise ol 
;

i I CPHHEO i.e. matters related tn i{li . i yrargl """!upply -*""-l*U!e&* l[*i _

l'Olr\A-*J A ** Adv i se r ;siBBM&PHH

ADVISh,R JS{SBM&PHE}
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7 Ganga matters

PI{E'l"raining Programll'ls

RTI

l: T0/AA,-*DA1JA,



nespect of
distributed by
time to tirne

the States as

JS(SBM) frorn

t4 Matters related to Toilets &
OrF, related progress report;
and capacity buildings
materials;
All Technical matters which
com€ under the exPertise of
CPHEEO in respect of the

States as distributed bY

JS(SBM) from time to time

t"O'--DA -*Adviser JS(SBM&PHE)

l5 ntt mitiers related to Collection i
and Transportation of Solid I

Waste Management 
t

Landfrlls & Capping; 
I

All matters related t0 
i

CeM/DCS&D rate contractsl

FSSM Policy/BlS
Matters related to TechnologY

Evaluation Committee;
Thematic drives/lEC;
All Technical matters which

come under the exPertise of
CPHEEO in resPeet of the States

as distributed bY JS(SBM) from

time to time

IO -*DA -'*Adviser JS(SBM&PHH)
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S. f{o. (atesorf of Cases Channel of Submission Level of Final
Disposal

1 Pnliry Proposals requiring approval of
the Cabinet, GoM, and Cabinet
Cornnrittees

DS/Dir*JS*Secreta ry-) MoS

{rlc}

Cabinetl CCEA

2 Providing Comments on Notes sf other
Minirtries for the Cabinet/ Cabinet

Committees, GoM

US-)DS/OirlJS) Secretary Mos{UC}

3 Comments on EFC I'lotes of other
M inistriesl De partments

US)DSlDir-)JS Secretar,y

4 Poliry lssues, Amendrnsnt af Mission

Oocument
USiDSlDir*JS* Secretary CCEA

5 Revision / amendment of operational
Guidelines of Mission

U5-}. DSIDi r*iJS+ Secreta ry Mos {l/c}

6 Allocation of funds te Statet/ UTs

under DAY-NULM

U5*)45/Dir*JS$ Secretary Mos (l/cl

7. Release of Grants-in-aid to States/UTs

under DAY-NULM as per approued

allocation

U5)DSlDir J5*

I Policy approval of Capacity Building

Activities including convergence with
other Missions/ fvaluation sf Mission

and setting up of NMMU

so+U5+D9lDir+JS $ecretary

I Grant-in-aid as per approval for
Capacity 0uilding activities and
proqramfnes

US-)DS/Dir-)JS J5*

10 Review & Monltoring and

implementation issues of DAY-NULM

50*US)D5loir .,s

1.1 Expensesl reimburxment claims of
NMMU, Sr.rppont CelN. Studies,

organizing of conferences/ workshops,

etc"

US-)DSlDir JS*

L2 Approval of I & 5P Frojects U5*DS/D|rtiS Secretary

13 Release of funds for approved | & SP

oroiects
u5:)D5/Dir J5f

t4 Preparation/ submission of RE & BE/

Supplementary Demand proposals/

Annualplan ta Budget Division

US)DS/Dir J5

15 Re-appropriation of Budget from one

Head to arrothrr Head for submisEion

to Budset Section

US)DSloir J5*

15 Outcome BudEet/ releose under DAY-

NULM for submission to Budget
Section

U5*DS/Dir J5

UPA (DAY-NULMI qIVISION
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t7 Starred Questionsl Notices/ Motion U5*05/Dir)JS* Secretary MoS (l/C)

18 Un-starred Questions US$OSlDirfJS MoS (tlc)

19 Assurances in Parliament US)DS/Dir*JS+ Secretary Mos (l/c)

20 Matters relating to Consultative
Committees/ Standing Committees

U5*OS/Dir)JS) Secretary MoS {Uc)

zl Matter under STTlprivate member Bill US-IDS/Dir*JS-) Secretary MoS (l/c)

22 Parliament mater correspondence
within the Ministry

so+us DS/Dir

23 Replies on Audit Memos for
submission to Budget/ Coord.

US9D51Dir JS

24 C&AG Audit Reports for submission to
Budget/ Coord. Section

US) CI51$ir-)J5+ Secretary MoS tl/C)

25 Approval of the Draft afffdavit/ replies
etc.

US)DS/Oir-)JS Secretary

26 Public 6rievances/ Complaints SO*U5*DS/Dir J5

27 MPs/ Chief Ministers/ other VIP's
references

US-lDSlDir*JSt Secretary Mos tl/C)

28 Administrative matters of Division 5O)U5*O$/Dir JS

29 RTlMatters so US

30 RTlAppeals US DS/Dir

31 Monthly/ Quarterly Raports/ Returns

and References received for comments
from other Ministriesl Departments

5o*US*DS/DIr ls

32 lssues likely to be raised during the
parliament Session

USJDS/Oir9JS Secretary

33 Visit abroad by officers in connection
with subject handled

USIOS/Dir)jS) Secreta ry Mos (Uc)

34 Correspondences with other
Ministries/ NlTl Aayog for lnformation
on matters e"g. PQs, PMO/ MPI VIP

references and Public Grievances

US)OS/Dir JS

35 The Matters relating to Stcc-2011 SO+US+SS/Oir)JS Secretary

36 t-Samiksha updation US DSlDir

37 Website updation US)DS/Dir J5

38 Mirc. non-policy matters U5-is5lDir .ts

[*ln consultation with IFD/ ]S&FAJ
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sl.
I{o.

Gtegory of fases Channtl of Submission tevel of Final
Disposal

1. All policy matters, Note for the Cabinet U5*oS/Dir+osD(Ur) &
EO JS+AS+Secretary

Mos {l/C}

2. All cases relating to enactment of Act and
framing of rules under the Acts being dealt
in UT division

Us+ DSlDir*oSD(UT) &
EO Js9ASr5ecretary

MoS tllc)

3. Answering Starred Question in Lok Sabhal
Raiya Sabha

Us+ DslDirloSD{Ur} &
EO JS+As+Secretary

Mos (Uc)

4. Answering unstarred question in Lok

Sabha/ Rajya Sabha

Us+ Ds/Dir*o5o(uT) &
EO JS+AS

Mos (l/c)

5. Seeking extension of time limit for
implementation of Parliament assurances

US+ DS/Dir-)OSD{UT) &
EO JS'AS

Mos (Uc)

6. Laving of papers in both the Houses of
Parliament

Us+ D5/DIr}OSD(UT) &
EO JS+AS

Mos (Uc)

7. Representation from General public
forwarded by MPs/VlPs

Us+ D5/DirlOSD{Ur} &
EO JS+AS{UD})Secretary

Ministe

8 Parliamentary Matters and Parliamentary
Committee Matters

Us+ DS/Dir-)oSD{uT} &
EO JS+AS

Secretary

9. All Urban Transport projects and
proposals {including BRTS and bus funding
scheme) under AMRUT projects including
condition of sanction.

Us) Ds/DirtoSD(UT) &
EO J5

Secretary

10. National Common Mobllity Card Usi DS/Dir*OSD(UT) &
EO ,S+AS

Secretany

11. Release of budgetary fund Ust D5/D|r)OSD{UT} &
EO J5+A5

Secretary

12. Court Cases Us+ DS/D|r-)OSD(Ur) &
fo JStAs

Secretary

13. RTI Matters. cPro+us cPro+us
14. Periodical Reports and Returns U5* DS/Dir osD(ur)&

EO JS

u RBAN TRANSPORI,qrvrsl glrr
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wonKs prvrsloN

sl.
No.

Gategory of Catoe Channd of submisgion Level of llnal
disooml

1 Cadre review of Gr.('A') and ('B')
$ervicedfficer of CPWD

US--*DS/Dir--'JS --*Secretary MoS (l/C)

2 Cadre review of Gr.'C'&'D'Officers
of CPWD

DO-*DSlDir-*JS*Secretary MoS {l/C}

3 Creation of posts in the CPWDfi /D
of Union Terrilories (not covered by
deleoated Dowers of Ministrv)

U S-+DS/Dir-* JS -*Secreta ry MoS (llC)

4 Appointment of Arffirators on
deputation basis in MoHUA

US-'DSlDir-'JS *Secretary MoS (l/C)

5 Preparation of panelfor promotion of
Group 'A' Officers in the CPWD
rnaking reference to UPSC (where
relaxation of RR involved)

US*DSlDir*JS*Secretary MoS (l/C)

b Making reference to DoPT for
approval o{ the ACC in resPec{ of
Selection Grade SEs, CEs/GAs,
ANG & DG(W)

US **DS/Oi r"-*J S --+ S ecretarY MoS (l/C)

7 Posting and transfers of
AOGs/CEslSEs level ofiicers

US-*DS/Dir--*JS -.*Secretary MoS (l/C)

I RRs for Gr. 'A' posts in CPWD
notification, amendment and
relaxation

US-*rDS/Dir-*JS-*Secretary MoS (l/C)

o Disciplinary cases of Gr. 'A'Ofiicers
of CP\AID

US-, DS/D ir--r JS--rSecreta ry MoS (l/C)

10 Fonrarding of applications of Gr.'A'
officers of CP\AID for foreign training
where MoHUA is not the nodal
Ministrv

US ---+DS/Dir*J S-*Secretary MoS (l/C)

11 Foreign assignments/Deputation of
Gr" 'A'Officer issue of sanction,

US-*DSlDir*JS *Secreta ry MoS (llC)

12 AppointmenUpromotion to Gr''A'
oosts in CPWD

U $*"DS/Di r--*JS--+Secreta rY MoS {l/C)

13 Acceptance of resignation of Gr.'A'
MoS tl/C) O{ficers of CPWD

US--*DS/Dir-*JS -*Secretary MoS (l/C)

14 ncceptance of Vol. retirement of
Gr.'A' ofiicers of CHry!*-

US---+DS/Dir---rJ S---+Secretary MoS (l/C)

15 Tit<ing approval for commercial
employment within one Year of
retirement of Gr.'A offiqqreg|CPlt9

US*"DS/Dir* JS *Secretary MoS (l/C)

16 Xecognition/de-recognition of
Association of Gr.'B' officers of
CPIA'D

U S""*D$mir*-+JS*tecretary MoS (l/C)

17 R;laxrton of Model Rules. US*DS/Dir*JS*Secretary MoS (l/C)

18 nrnenahents/review of Raighat
$amadhi ActlRuleslBY Lanrs.

US3.--*DSIDir*JS-*AS-*Secr
etary

MoS (l/C)

1g Policy matters connected with US;Ds/Dir;S-AS-'secr MoS (]lC)
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Samadhis etary

20 Recognition of UnionslAssociation of
Gr.'C' & 'D' MoS (l/C)ial work
charged staff

DO *DSlDi r*JS-*Secretary MoS {l/C)

21 Sanction of prosecution of the ofiicial
concerned in the CPWD for violation
of Contract labour (Regulation and
Abolition) Act, 1970 and Rules made
there under and other labour Laws.

DO -.DS/Dir-+JS ---+Secretary MoS (l/C)

22 Policy relating to Construction of
General Pool Accomodation

US*'DS/Dir**JS Eecretary

23 Delegation of Powers US--*DSlDir--*JS Secretary

?4 RRs for Gr.'B' post in CPWD -
framinq, Amendments and relaxation

US *DS/Dir* JS *Secretary MoE (l/C)

25 Empanelment of officers of CPWD
for tenure appointments under
Central Staffing Scherne - sending
recommendations to DoPT

US --* DS/Oir*JS *Secretary MoS (l/C)

26 PAC Paras US -*DS/Dir-*JS -*Secretary MoS (l/C)

27 Farliament
Question/Assu rances/Parlia mentary
Committee's

US * DS/Dir* J$ -*Secretary MoS tl/C)

28 Reference from various
Ministries/Department reg" entruating
the works to Public Works
Oroanization

U$ -* OS/Dir--+ JS --rSecretary MoS {l/C)

29 References from other
MinistrieslDepartment for setting up
their own Enqineerinq Winq.

US*D$lDi r--rJS*Secretary MoS tl/C)

30 ReviedFixation of Departmental
Charqes

US"-*DS/Dir-"JS Secy.

31 Emergency Work US*DS/D|r JS

32 Annual Plan Proposals (Budget) US-*DS/Dir JS

33 AnnualAction Plan US--*DSlDir JS

34 Policy relating to
Additions/alterations to existing Type
I to lV quarters.

U$-*DS/Dir JS

35 Write-Off of losses with financial
concurrence relating to Gr.'C' & 'D'
and UT employees (with the
concurrence of Finance Division)

DO-'DS/Dir JS

36 Arbitration matters US-DS/Dir JS

37 Amendments to CPWD Code. (in
consultation with Department of
Legal Affairs and Finance Division)

US--DS/Dir*JS Secy.

38 Action taken Notes on CAG Audit
Paras

US--*DS/Director JS

39 Foreig n collaboration proposals US* DS/Dir--rJS --+Secretary MoS (l/C)

40 Transfer of persons from work
charged establishment to the regular
establishment and vice versa

DO*DS/Direclor JS

62



41 Freparation of Action taken notes on
the items of the agenda for the
Bepartrnental Cou ncil Meeting s.

U$--*D$/Direclor JS

42 Relaxation of rules relating to Scales
of the uniforms for various
categories of the employees in
CnArD for $fiich administrative
Ministry is Competent ('rrith
concurence of the Finance Diviaion)

DO*DS/Director JS

43 lssue of eligibility certificate in rlo
foreign national ernployed by CFWD
in Group'C'&'D'

EIO*DS/D|rector JS

44 Notification of minor arnendments to
RRs such as change in scale of pay
number of Post, minor conection etc.

DO*rDS/Direclor JS

45 Preparation of Panel lor Gr.'A'
officers in the CPWD making
references to UPSC (Where no
relaxation is involved)

US-*DS/Director JS

46 Making reference to OoPT for
advice/clarification oil important
establishment matters. (not covered
bv oowers deleoated to DG, CPWD

U$*DS/Dir-*JS Secy.

47 Making reference to Ministry of
Finance for approvaUrelaxation

US,-*DS/Director JS

48 Making references to Ministry of Law
reg Court cases involving
legal/policy isgues and filling of Wril
Petition/$LP

US-DS/Director J$

49 Estahlishment matters relating to
UTs

US-*DSiDirector JS

50 Allowing extension of deputation for
fourthffiflh year for officers of CPWD

US --*DS/Dir'-*JS -*Secretary MoS (l/C)

51 RRs for Gr.'C' & 'D' posts in the
CF\ rD (Framing amendment and
relaxation)

US*'DS/Dir--JS MoS (l/C)

52 Declaring officers of CPWD as Head
of Department after decision bY

Manacement Committee

US-"DS/Dir--JE Secy.

53 Giving notional benefit of
incremenUpay under FR-251o Gr.'B'
officers

U S*DS/Dir*JS---+Secretary MoS tl/C)

54 Acceptance of intimation of Gr.'A'
otficers of CPwD (beyond the
powers delegated to DG Reg. Gifts,
acquisition/disposal of immovable
orooertv

US-+DS/Dir-'JS Secy.

55 Granting permission to CPWD
officers for renting out
accommodation to foreign
nationals/fi rms. NationeUForms.

DO*DS/Dir--'JS Secy.

56 Court cases relating to Gr.'C'& 'D'

employees of CFU\ID -vetting ol
counter reptv.

US-*DS/Dir-.JS Secy.
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57 Grantin-aid to Rajghat Samadhi
Comrnittee

U$**D$/Dir AS

58 esufi sases relating to Gr.'A'cfficers
pf CPWD and refened to Minietry for
approval of Counter Affidavit

US-*Ds/Direc{or JS

(o Budget nnatters relating to
esteblishrfient of PWDs of Union
Tenitories

US DS/ Director

60 lssues relating to training of Group
'A' officers of CPWO in foreign
csuntries.

US "--D$lDir*JS*Secretary luloS (l/C)

61 0btaining approval of MoH&FW for
reimhursement of medical expenses
{not covered by powers delegated to
MoHUA)

DO*gg DS/ Director

ST Sisciplinary cases of Gr.'C' & 'D'
employees and work charged staff
revievy petition

DO* I gTPi r-*J S -*"Secretary MoS (l/C)

63 Approval of reimbursement of
medical expenses to CGHS
beneficiaries {not covered by powers
deleqated to DG, CPWD

US*,DS1Dir-*JS Secy.

64 Grant of ACPltrrlACP to CPWD
Officers

US-+P$1fi r*+J S-+SeCreta ry MoS (l/C)

65 Grant of Non-functional upgradation
to all organiaed Group'A' Services in
CPWP

US-*DS/D|r*-+J S*+Secretary MoS (l/C)

66 Valuntary netirement eases of Group
'A'Qfficers in CPWD

U S * D S/Dir--+JS "--+Secretary MoS (l/C)
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S. No. Category of cases Channel of Submission Level of Final

Disposal

1. Signing of MoU with NBCC USTPS)+ DS/Director
(DD)+.lS/AS

Secretary

2. Laying of MoU and Annual
Reports of NBCC on the Table of
the Houses of Parliament

US(PS)) DslDirector
(DD)+JS/AS -) Secretary

MoS (llc)

3. Appointment of Eoard of
DS/Directors on the Board of
NBCC (including lndependent
DSlDirectors)

UStPS)+ DS/Director
(DD)+JS/AS ) Secretary

MoS (l/c)

4. Notes for Cabinet I CCEAI EF C us(Ps)+Ds/Director
(DD)+JS/AS ) Secretary

Mos {l/c)

5. Release of funds to NBCC for
Redevelopment Projects of
MoHUA

U5(Ps!+ DS/Director {DD} A5

6. Routine matters us (Ps) DS/Director
{oD)

PS DESK
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sl.
llo,

Category of Cases Channel of Submicsion Level of
Final
Bisposal

1. All policy matters So+U5+D5{DS/Dir}
+J5+AS#*Secretary

MoS (I/C)

2. F{otes for the Cabinet
CCTA/EFC

so+uS+DS{DS/Dir}
+J5+AS#9Secretary

MoS (I/c)

3. All cases relatinE to
enactment of Act and
franring of rules under the
Acts

SO*UStDStDS/Dir)
+lS+AS#*Secretary

faos (IlC)

4. Handling of Parliament
Questions pertaining to
MoHUA

iii" Starred
iv. Unstarred

s0+UStDS(DS/Dir)
+JS+A5#-)Secretary
SO+us+Ds{DS/Dir}
,]S'AS#

ltaoS (I/C)

Mos (IlC)

5, HandlinE sf Motions,
Resolutions, Matters raised
under Rule 377 in the Lok
Sabha and a$ Special
Mention in Ra'iya Sabha

SCIrus-)DS(D5/Dir)
+15+AS#

MoS tl/c)

6. HandlinE of Parliamentary
Assurances

lii. Starred

iv. Unstarred

So+u5+D5( DS/Dir)
+JS+AS#9Secretary

SO+US+Ds(D5/Dir)
+ls+45#

MoS (I/c)

MoS {1/C)

7. Updation of website of the
Ministry with respect to
suo-motu disclosure of
information under Section
4(1Xb) of RTI Act, 2005

50+US DS

8. Laying of papers in both
the Hourses sf Parliament

sCI+Us+DS(D5/Dir)
+15*AS#

MoS {I/C}

L Parliamentary Committee
n'latters

So+uS+DS(D5/Dir)+lS
+AS#

Secretary

10 P.M.O., Cabinet
Secreta riat references

SO+U5+DS+]S+AS# Secretary

11 M,P., VIP references so+us+DS'JS'AS#+
Secretary'*

MoS (I/C)

S0MMON rrFins ACROSS IIARIOUS prvlSrONS
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12. PG cases

(i) Division-related
(ii) Taken-up cases by

DPG

SO'U5
SO+USTDS(DS/Dir)

DS/.rs
JS/Director
(Grievances)

13. Nomination for various
Awards

50+US+DS+]S+AS+
Secretary

MoS (I/C)

L4. Court cases
(alSupreme Court

(blHigh Courts

(c) District Courts &
Lower Courts

SO+US+DS)]S+AS#

SO+US'DS

SO+US+DS

Secretary

]S/AS#

DS/Dir

15. Deputation for foreign
visits

(a)JS & above

(a)Upto DS/Dir level

SO+US+DS+]S+AS#+
Secretary
so+u5+Ds+ls+AS#

MoS {I/C)

Secretary

16. Scheme Budget provisions SO+US+D5{os/Dir)
+lS+AS#*Budget
Division

Secretary

L7, Framing and amendment
of recruitment rules for Gr.
A&Gr.BPosts

SO+US+DS/DiriJS(Adm
n.) )Secretary

MoS (I/C)

18. AppointmenV Promotion/
Voluntary Retirement/
Resignation of Gr. A &
Group B officers

50+US+D5/Dir*lS(Adm
n.) *Secretary

MoS (I/C)

19. All cases of foreign
assignment

SOtUS+DS/Dir)15(Adm
n.) *Secretary

MoS (IlC)

zo. Intimation under conduct
rules regarding transaction
of movable/ immovable
property in respect of
officers of the level of JS
and above

S0+US+DS/DirilS(Adm
n.) )Secretary

MoS (I/C)

2L. Extension of deputation of
Gr. B & C Officers to other
cadres for the Stn year

50+Us+DS/D|rlJS(Adm
n.) *Secretary

Mos (I/C)

22, NOC for private foreign
visit in respect of officers
of the level of lS and
above

SO+US*DStOirlJS(Adm
n.J 9Secretary

MoS (I/C)

23. Training/ deputation/ SOtUS+D5.lDir))S(Adm MoS (Ilc)
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forwarding of applications
of Officers of level of JS
and above.

n.,l *Secretary

24" Training/ deputation/

forwarding of applications
of Officens sf the level of
DS/Directorl DS

SO+US+DS/DirtlS{Adm
n,)

secretary

25. Appointment on
compassionate ground in
special types of cases

S0+US+DSlDir*JS(Adm
n,)

Secretary

26. No objection for extenslcrr
of deputation of Gr. A
officers to other cadres

50* U 59 D$/Di r*.l5(Adrn
n.)

Secretary

27. Intimation under conduct
rules regarding transaction
of movable/ irnmovable
property in respect of
officers of the level of DS/
DS/Director

SOTUS+DS/Dir)JS(Adm
n.)

Secretary

28. Framing and Amendment
of recruitment rules for Gr.
C posts

50+UStDSlDirlJS{Adm
n.)

Secretary

e9. Extensiqn of deputation sf
Gr. B & C Officers to other
cadres for the 4th year

sO+U5+DS/Dir*JS(xdm
n,)

Secretary

30. NOC for private foreign
visit in respect of officers
of the level of DS/ DS/Dir

So+US+DSlDrrlJS(Adm
n.)

Secretary

31. TraininEl deputation and
forwarding of applications
of US and Group B
(Gazetted)

50+uS+0S/Dir JS {Admn.)

32, Trainingl deputation of
Group B {Non-Gazetted) &
Group C staff

SO)US+DS/Dir jS (Admn.)

33. Appointment on
compassionate grounds in
normal cases

so+r.,stDSIDir JS {Admn.}

34. Intimation under conduct
rules regarding transaction
of rnovable/ imrnovahle
property in respect of
officers of the levet of US

SO+US+DS/Dir JS (Admn.)
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and Group B (Gaz.)

35. NOC for private foreign
visit of the level of US and
below

50+US+DS/Dir lS {Admn.}

36. NBR Promotion in Gr. B &
c

SO+U5+D5/Dir JS (Admn.)

37. Intimation under conduct
rules regarding transaction
of movable/ immovable
property in respect of
Group B (Non-Gazz.),
GroupC&GrouPD
officers

EO+US DS/Dir
(Admn.)

38. Appointment/ Promotion/
Voluntary Retirement/
Resignation of Gr. C
officers

SO'US DS/Dir
(Admn.)

39. Forwarding of apPlications
of Group B (Non-
Gazetted) & GrouP C Staff

SO+US DSDir
(Admn.)

40. Extension of dePutation of
Gr. B (Non Gazetted) & Gr.
C Officers to other cadres
up to 3 years

SO+US DS/Dir
(Admn. )

41. Acceptance of nominations
in GPF etc

SO US

42. ApprovaU sanction for the
payment of wages to the
Multi-Tasking Staff
outsourced by the Ministry

SO+US DS

43. Forwarding of aPPlication
on the KV School for
admission in children of
Non-Gazetted Gr. B and
Gr. C employees on behalf
of their head office

so US

44. Establishment matters in
respect of emploYees of
the Departmental canteen
of the Ministry

SO US

45. BookinE of conference
room

so

46. Submission of half YearlY
return ln resPect of retiring
of govt. servant

50 US
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47. Verification of qualifoi ng
service

50 U5

4&. Sanction of leave
recommended by the
superior officer

50

49. Attestation of entries in
the service book

so

50" Acceptance of declaration
of home town for the
purpsse of LTC frorn Non-
Gazetted Gr. B and Gr. C
employees at the time of
appointment on hehalf ot
their eontrolting officers

50

51. Counter signature of
nomination fsr DCR
gratuity in respeet CIf Non-
gazetted Gr. B and Gr. C
ernployees on behalf of
Head of Office

50

s2. Signature in "Form*3 -
details of family" of non-
gazetted group B and C
employees

SO US

53. Countersignature sf
nomination for CGEGIS
from non-gazetted group ts

& C employees 0n behalf
of Head of Office

so

54. Certificate of age and pay
endorsed in the surety
forms executed by
permanent non-gazetted
Gr. B&Cernployees

SO

55. Supervision of CR Section Supervisor {CR} 50
56. Deployment of Gr. D stafff

MTS in the Ministry
5t)

57. GPF Advance / Withdrawal
above 75Yo and upto 90o/p.

SotUS*D5/Director ]S

58. Relaxation of eligibility in
r/o motor car advance /
cornputer advanee

5O*1..15+D5/Director l5

59. Scooter Advance 50+ rJs us

70



# where AS is the Wing ilead

* Only for VIP references involving policy matters.
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