No. A-4e020/91/2015-Coord.,
Government of India
Ministry of Housing and Urban Affairs
L & S
Room No. 302 - A, C - Wing,
Nirman Bhavan, New Delhi,
Dated the: | 7™ October, 2018

OFFICE MEMORANDUM

Subject: Channel of submission and level of final Disposal of cases dealt in
Sections / Divisions in the Ministry of Housing and Urban Affairs.
E &+

A brochure indicating the channel of submission and level of final
disposal in respect of cases dealt within various Sections / Divisions of this
Ministry, was last issued by Coordination Division vide O.M, of even number
dated 20" June, 2016. A review of the brochure has been undertaken
keeping in view the merger of erstwhile Ministries of Urban Development and
Housing & Urban Poverty Alleviation and subsequent changes.

2. On the basis of the information received from various Sections /
Divisions, the revised channel of submission and level of final disposal is
endosed for information, guidance and observance.

3. This issues with the approval of Secretary (HUA).

@waﬂ”"#l‘

(R. Prem Anand)
Deputy Secretary (Coordination)
Tele: 2306 1425
Encl: As above
To:

1. All Officers /| Desks / Sections in MoHUA.
2, IT Cell - for uploading in E-office.

Copy for information to :

PSO to Secretary [HUA).
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CHANNEL OF SUBMISSION AND LEVEL OF FINAL DISPOSAL OF CASES DEALT
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ADMINISTRATION-1 & ADMINISTRATION-IV SECTIONS

5. Category of Cases | Channel of Submission | Level of Final |

No. Disposal

1 Framing and amendment of recruitment | SO-3US-3D5/Dir31S Mas {I/C}
rules for F" A & Gr. B Posts SSecretary

2 | Appointment/ Promotion/ Valuntary S0-3US-D5/Dir-3»I5- MoS (I/C)
Retirement/ Resignation of Gr. A & Secretary
Group B officers =

3 Training/Deputation abroad of officers SO3US=D5/Dir-»15-» MoS (1/C)
of the level of 15 and above Secretary =

4 All cases of forelgn assignment SO-3US-»DS5/Dir-»15-» M5 (I/C)

Secretary )

5 Intimation under conduct rules regarding | SO->US-3D5/Dir-»15» Mas (1/C)
transaction of movable/ immovable Secretary
property in respect of officers of the
level of 1S and above e

6 Extension of deputation of Gr. B & C SO-»US3D5/Dir»)5-> MoS (1/C}) |
Officers to other cadres for the 5" year | Secretary

NOC for private foreign visit in respect of | SOUS>05/Dir+15-» Ma5 (I/C)
officers of the level of 15 and above Secretary

8 Training/ deputation/ forwarding of SO=3US=»DS/Dir<»I5-> Maos (1/C) '|
applications of Officers of level of 1S and | Secretary
above, -

9 Training/Deputation abroad of officers | SO-»US5D5/Dir-»)5 Secretary
of the level up to DS/Director l

10 | Training/ deputation/ forwarding of SO-3USDS/Dir-»15 Secretary
applications of Officers of the level of
DS/ Director =

11 | Appointment on compassionate ground | 50-»US-»D5/Dir3J5 Secretary

= in spedial types of cases

12 Mo objection for extension of deputation | 50-»U5-D5/Dir—»J5 Secretary
of Gr. A officers to other cadres

13 Intimation under conduct rules regarding | SO-3US-3D5/Dir-»15 Secretary
transaction of movable/ immevable
property in respect of officers of the
level of DS{Director

14 | Framing and Amendment of recruitment | SO-3US-3D5/Dir-»J5 Secretary
rules for Gr. € posts

15 | Extension of deputation of Gr. BEC S0->US=»D5/Dir-»J5 Secretary




| Officers to other cadres for the 4" year |

16

NOC for private foreign visit in respect
of officers of the level of DS/Dir

17

S50-3US-»D5/Dir-3I5

Secretary

Training/ deputation and forwarding of
applications of US and Group B
[Gazetted)

S0-»US-3D5/Dir

15

18

Training / deputation of Group B (Non-
Gazetted) & Group C staff

S0-US=>D5/Dir

15

Appaintment on compassionate
grounds in normal cases

S0-»US-3DS/Dir

15

Intimation under conduct rules
regarding transaction of movable/
immovable property in respect of
officers of the level of US and Group B
(Gaz.)

s0=2Us=D5/Dir

21

NOC for private foreign visit of the level
of US and below

I5

30-2U5>05/Dir

15

22

NBR Promotion in Gr. B & C

S0-3US->D5/Dir

is

23

Intimation under conduct rules
regarding transaction of movable/
immovable property in respect of
Group B (Non-Gazz.), Group C & Group
D officers

3025

Appointment/ Promation/ Voluntary
Retirement/ Resignation of Gr.
officers

(Non-Gazetted) & Group C Staff

50-2U5

D5/ Dir.

DS/Dir.

Forwarding of applications of Group B

S50-Us

D5/ Dir.

26

| Gazetted) & Gr. C Officers to other
- cadres up to 3 years

Extension of deputation of Gr, B {Nan

S0-3US

DS/ Dir.

Acceptance of nominations in GPF etc.

28

Approval/ sanction for the payment of
wages to the Multi-Tasking Staff
outsourced by the Ministry

29

50->US

D5/Dir.

Forwarding of application on the KV
Schoal for admission in children of Non-
Gazetted Gr. B and Gr. C employees on

behaif of their head office

us




Establishment matters in respect of
employees of the Departmental
canteen of the Ministry

s

Booking of conference room

Submission of half yearly return in
respect of retiring of govt. servant

|8

Verification of qualifying service

Sanction of leave recommended by the
superior officer

Attestation of entries in the service
book

Acceptance of declaration of home
town for the purpose of LTC from Non-
Gazetted Gr. B and Gr. C employees at
the time of appointmant on behalf of
their controlling officers

E¥

Counter signature of nomination for
DCR gratulty in respect of Non-gazetted
Gr. B and Gr. C employees on behalf of
Head of Office

Signature in “Form-3 - details of family*
of non-gazetted group B and C
employees

a8

Countersignature of nomination for
CGEGIS from non-garetted group B & C
employees on behalf of Head of Office

Certificate of age and pay endorsed in
the surety farms executed by
permanent non-Gazetted Gr. B & C

employees

i1

Supervision of CR Section

Supervisor (CR)

Deployment of Gr. D staff/ MTS in the
Ministry

&6




ADMINISTRATION-l SECTION

Category of Cases

 Channel of
Submitsion

Lavel of Disposal |

GPF Advance/Withdrawal
above 75% and upto 90%

50-» U5 05/Dir

15

Air Travel by non-entitled
Officers

S0-3US-3D5/Director
=315

Relaxation of eligibility in
respect of motor car
advance/Computer Advance

Secretary

S0=3US=DS/Director

GPF Advance/Withdrawal for all
Officers upto 75%

15

30

us

Maotor Carf/Computer Advance
for entitied Officers

50

Framing of Budget Estimate and

S0-US->D5/Director

it

50

Leave Travel
Concession/Festival Advance

S0

Cycle/Fan/Natural Calamity
Advance

T. A, Advance

Final Payment of GPF below on
retirement




ADMINISTRATION-11l SECTION

Category of cases

Channel of Submission

Level of Final

Purchase of Telephone
equipment i.e. KTS

SO->US-»DS/Dir

Application for installation
of new telephone as and
when required

SO-»U5-3D5/Dir

HOD

Grant of permission for
treatment in Gowvt.

recognized hospital

Approval/Sanction for the
payment of entertainment

charges in respact of MoS
{I/C)s/Officers of this
Ministry

50=U5

b5

Matters relating to
maintenance/purchase of
Staff Cars

50=2U5

HOD*®

Purchase/maintenance of
office equipment etc.

SO-»US

HOD*

Disposal of old furniture
items

50-U5

HOD*

AMC for the KTS

S0US

DS

Printing of Telephone
DS/ Directory/Table
top/Telephone list of
Ministry

154

Deployment of Staff Car
Drivers

50

us

11

Passing of bills of
telephones of this
Ministry/official residential
telaphone of this Ministry
as per entitlement

U5

shifting of Telephone

U-E

Mutual exchange of
telephone on transfer of
officer

14

RAX Shifting

u.s

Arrangement for annual
inspection of Record Room

8

16

Monitoring of HBA Budget

U.5




in respect of Sectt. Of this
Ministry

17

Approval/sanction for the
payment of wages in the
office of Arbitrator, Delhi

us

Issue of fuel etc. to staff
car

lssue of stationery items
et

(&

Forwarding of application
for the issue of sect. library
card to the officials of this
Ministry

21

Issue of photo Identity
cards to officials of this

Ministry.

22

lssue of photo Identity
Cards to non-officials on
the recommendation of
the

Wing Heads.

SO-3US3DS5S/Dir

* In consultation with Internal Finance Division




ADMINISTRATION-V SECTION

Category of Case

Channel of submission

Level of final
disposal

Library:

1. Payment of
Newspaper bills of
Officers of the
Ministry

2. Payment of All
purchases of
Newspapers &
Magazines in the
Library

3. Book Selection
Committee Meeting

4, Constitution of
Book selection
committee

S50-»US

SO=2Us

S03US~>»D5/Dir

SO-2US=>D5/Dir

DS/Dir

DS/Dir

Selection
committee
Chairman

JS (Admn}

I

Senior Officers Meeting of

1. Fixation of Date for
S0M Meeting

2. Finalization of
Agenda/PFT of the
Meeting

ASO->5S0-2US
-+ DS/Dir3J5{Admn.)

ASO=250=US 2D5/Dir

Secretary, HUA

IS{Admn)

All the Administrative
information collection,
collation and circulation,
requiring communication
with attached and
subordinate offices, PSUs
and auvtonomous bodies

ASO>S0

us

Probity/ Disciplinary
Matters:
1. Monthly Normal
Updation/ uploading
of data to DoPT.

2. Policy Decision and
addressing major
issues.

ASO=250

ASO-S0-US=>D5/Dir

us

s




3. Monthly report of
status of pending
disciplinary cases
with Administrative
angle (without
vigilance angle) to
DoPT

ASO=503U53DS/Dir

Vacancy reporting of
attached/ subordinate
Offices to SSC

ASO=S030US

DS/Dir

Foreign Visit Management
System

AS0O-250-2US->» D5/Dir

15

Ministry:

1. For finalization of
Annual Traning
Calender of the
Ministry

2. For conducting in-
house Training

VII1

S0-US3DS/Dir

S0->US->D5/Dir21S(Admn.)

JS{Admn)

IFD/IS&FA

All matters related to
adMos (1/C)ing of
pledges. Celebration,
commemoration of Yoga
Day, Sadbhawana Diwas,
Constitution Day, Rastriya
Ekta Diwas

ASO-»50-3US3>DS/Dir

I5(Admn)




'S | Category of cases Channel of submission Level of Final
| No. oo | Disposal
1. | implementation of e-Office:
1. Implementation SO=2US=>D5/Dir—3)S Secy. (HUA)
. 1. Conducting SO-3US DS/Dir
' workshop/Trg. I
3. Creation of user ASO 50
accounts.,
2. | Crisis Management Planand | SO-US-»DS/Dir | C150/18
3. | Mominations for 1
workshops/Drills organzed by '
CERT-In |
1. Preparation of Panel for | 50-»U5-305/Dir IS{Admn.)
mominatn
1. Nomination far SO us !
i ___ workshops/drills !
4 Imum: |
| 1. Re-designing SO-3USDS/DirIWIM- IS | Secy.(HUA)
| 2. Upgradation at regular | SO3US-»D5/Dir»ADG(PIB) | Secy.[HUA)
| intervais 25 |
| 3. Updation of website SOUS=>DS/Dir EA/WIM !
| 4. Updation of Telephone | ASD 50
Directory . |
5. | e-Visitor-creation of users ASD S0 |
6. | AEBAS: |
Monitoring and major sswes SO US> D5/Dir IS{admn.) |
Management ASO s !
E2 wpﬂmufuﬂmm SO-3US>DS/Dir-3Is Secy.(HUA) 1
8. SO>S DS/Dir " S{Admny
|9, Scmi'll mthlﬂil‘ﬂpﬂ" SO-=»US=» D5/ Dir | IS{Admn.)
Scanning Station e (i
| 10. | Procuremnent of DSCs/AEBAS | SODUS | As per delegated
; Machines 4 financial powers
' 11. | Creation of accounts of Nodal | 503US Dir.{Admn_)/Nodal
' Officer/Users for e- Dfficer |
___ | Procurement e = I = |
12. | Creation of user-id and ASD S0
password for on-line stationery
reguests. B i =




RESERVATION CELL

Si. Category of Cases Channel of Level of Final |
No. | Subm Disposal |
1. Matter related to reservation | SO=US-DS/Dir 15 r
in services for SC,5T,0BC
2. Matter related to reservation | SO-»US3DS/Dir 5
in services for Persons with
L Disabilities =
3. Matter related to reservation | SO2>US=>DS/Dir i
in SBErviCes for Ex-
sServicemen —3
4. RTI matters s0 US=3CPIO _
5. Appeals to RTIs S02US DS/Dir
6. __Public Grievances S03Us DS/ Dir
7. Court Cases s02US3D5/Dir2+]S | Secretary L}
B. Parliament Unstarred | SO23US3DS/Dir MoS (1/C)
Questions Secretary
Q. Parliament Starred | SO-2US=3DS/Dir> MoS (I/C)
L Questions Secretary
10. VIP References SO=2US=22D5/Dir»15 MoS (I/C)
JSecretary E
11. PMP References SO2US2DS 15

10



TIVE VIG UNIT
5. No. | Category of Work Channel of | Level of Final
Submission Disposal
1. Cieneral Vigilance Administration LS—Dy. CcvD
i CVO—CVO Sl

2. |Complainis having vigilance angle  US—Dy. MaoS (1C),
against the employees of the Ministry of | CVO—CV(— MoHUA  or
Housing and Urban Affairs. Secretary (HUA) — | the concermned

MoS (IC), MoHUA | Disciplinary

{as the case may be). | Authority, as
the casc may
hl =S LR

3. | Complaints having vigilance angle | US—Dy. MoS  (IC), |
against the employecs of the Amached | CVO—CVO— MoHUA
and Subordinaic OfficesPublic Sector | Secretary(HUA )—

Undertaking/ Autonomous Bodies where | MoS (IC), MoHUA.
President is the Appointing Authority. i
4. | Grant of sanction for prosecution US—Dy. CVO— | Mo5 (IC}),
CVD— MoHUA  or
Secretury(HUA ) — the concerned
MoS (IC), MoHUA | Disciplinary
{as the case may be). | Authority, as
the case may
be.

5. | Disciplinary proceedings  (involving | US—Dy. CVO-— MaoS (IC).
Vigilance angle) against Gaeetied and | CVO— MoHUA  or
Non-Ciazetted Officers in the Ministry of | Secretary(HUA}— | the concerned
Housing and Urban Affsirs and Group | MoS (1C), MoHUA Disciplinary
‘A* Officers working in the CPWD and | (as the case may be). | Authonty, as
Presidential  appoiniees in the the casc may
Attached/Subordinate Offices/PSLI/ he,
Auwonomous Bodics under the Ministry
of Housing and Urban AlTairs.

6. | Reconsideration of CVC's advice. US—Dy. CVO—|MoS  ({IC)

CVO— MoHUA  or
Secretarv(HUA) — | the concerned
MoS (IC). MeHUA | Disciplinary
(as the case may be). | Authority, as
the case may
h' -

7. | Appeals/Revision/Review Petitions’ | US—Dy.  CVO— | Appellate/Rev
Memorials, ete, arising out of disciplinary | CVO— islonary/
proceedings. SecretaryiHUA) — | Reviewing

MoS (IC), MoHUA | Authority
| (as the case may be). | concemed |

1




Board-level Officers recommended by the
Public Enterprises Sclection Board.

CVO—-CVO—
Secretary{HUA).

8. | Court Cases, US=Dy.CVO— VO
- CYQD
9. | Appointment of Chief Vigilance Officers | US—Dy.CVO— MoS (IC).
and Vigilance Officers in | CVO— MoHUA
Attached Subordinate OfficesPSUT | Secretary(HUA) —
Autonomous Bodies under Ministry of | MoS (1C), MoHUA.,
Housing and Urban A fFairs.
10. | Various vigilance reporis’retumns | Dealing  Assistant— | CVO
prescribed by DoPT/PMOVCVC 1o be | US—
submitted by the Ministry of Housing and | Dy. CVO— CVD—
Urban  Affairs  (excluding  those | Secretary(HUA) (as
organisations  where  there  is  an | the case may be).
independent CVO)
11, | Issue of vigilance clearance Dealing Dy, CvVoy/
Asspatant—L] S Cv
=Dy, Secretary{ HU
CVO—=CVO==Scecre | A)
tarvi HUA) {As the case
(As the case may | may bhe)
gl be).
12. | Vigilance Clearance for appoiniment of | US—Dy. VO

12




COORDINATION SECTION

31, No.

Category of Cases

Channel of Submission

Lewel of Final
Disposal

01.

02.

Annual Report = Compilation
and arrangement of
information, printing &
distribution

SO-2US->D5->J52A5

Secretary

Report for Cabinet / PMO on
important evants

Report about implementation
of decision of the
Cabinet/Cabinet Committes

(s)

S0->USSDSSISIAS

Secretany

03.

I. DCM received from other
Ministries to be transferred to
concerned divisions of HUA,

i, Comments on Draft
Cabinet Notes and Bills
received from Other
Ministries/States

S0O=>USs

50-2U53D5-215-5ecretary

D5/15

Mas {1/C)

Allocation of Work of Ministry
of HUA in Allocation of
Business Rules

S50-rUS->D5-315AS->Secretary

Mas (1/C)

Preparation and Review of
Citizen’s Charter

50-3US—>D5-315-2A5

Secretary

Cireulation for Nomination for
various Awards

50=>US

DS/1S

o7.

Compilation and forwarding
of material for President’s
address to both Houses of
Parliament during Budget
Ses5H0n

S0->US=2D5=2)5

Secretary

0g.

Arrangements and handling
of issues pertaining to
Important Mational

SO-3U5=3D5=3]5

Secreian;

13




Days/Week other than those
handled by Administrative
Coordination Division.

Half yearly report on safe
custody

0O Secret Seals

0 0 Y

o5

10,

Annual Report on Ministerial
War Book

50-»US-3>D5->J5

Jecretary

11.

1

Reports/ Materials to
PMOC/PiB/ MOS {IfC)/
DAREPG/DoP&T/M/o
Minecrity Affairs/MHA ete,
including general
coordination, except
Schemes/Missions/Projects
related coordination which is
handled by UD&MD Division

| 202 US>D5215

12.

Reports relating to VIP/MP
referances

02 US=2D5215

13.

14,

Preparation and distribution
of Induction Material and
Channel of Submission of the
Ministry

secretary

secretary

S30=2U52D5-315-345

Secretary

Circulation of Orders/OMs
received from MHA, DOP&T,
Cab. Sectt., M/o Parl. Affairs,
Dfo AR&PG etc. other than
those related to
Administration, Finance
Division,

s0->Us

14




JCM & WELFARE CELL

51 No.

Category of Cases

Channel of
Submission

Level of Final
Disposal

Matters relating to JCM of National
Council level

Matters relating to JCM of
Departmental Council level

S0-3US-3>D5-215

S0-US->D5-215

Secretary

Secretary

Matters relating to JCM of Office
Council level

50-»US-=05

15

Release of grants-in-aid to the
Recreation Clubs of the Ministry
and its Attached/Subardinate
offices located in Delhi

S0->U5

D5

Handling of representations on the
staff matters from the employees
of the Ministry and its Attached)/

Subordinate offices.

5035

Grant of special casual leave to the
players for participation in the
sports/cultural events organized by
the Central Civil Services Cultural
and Sports Board

S0-=US

15




LEGAL CELL

5. No. | Category of Cases Channel of Lewvel of Final
- : Submission Disposal
l- i Examination and forwarding of legal papers and | 50 us
| notices.
| 2 General monitoring of Court cases received In SO-»US>»D5 | IS5
Legal Cell,
3 Legal information Management and Briefing SO-3US3D5 | IS
system (LIMBS) monitoring. —a
Periodical reports/replies to DoPT etc. S0=»LS (51

16




PUBLIC GRIEVANCE CELL

sl Category of Cases Channel of Submission Level of Final
No. = Disposal ]
1 Public Grievance cases monitoring | 50->US—>D5 15 (D5/Director
of Grievances)
2. Forwarding of Public Grievance 50 us
Petitions to the concerned
offices/Divisions
3. Compilation of various S0-US DS
reports/returns required to be
sent to 0/0 AREPG, Dte of PG (Cab
Sec), D/o Pensions
4, Holding review meatings S0-3U5-3D5/Dir.J5-»A5 | Secretary
pertaining to pending grievances
5. Handling of grievance petitions S0 us
received online
6. Taken up PG Cases of DPG, PMO, S0=»US—3D5 J5 [D5/Director
DAR&PG etc. of Grievances)

17




PUBLIC INFORMATION CELL

public regarding depaosit of RTI Application
fee in cash and related issues regarding

| determination/ deposit of fee, etc.

5l. No. Category of Cases Channel of Level of Final
e Submiszion Disposal
1. Forwarding of RTI Applications/ Appeals to | S0-3US D5
the concerned CPIOs / Appellate
Authorities in the Ministry and its
Attached/Subordinate Offices/
Autonomous bodies/PSUs of the
Ministry/lssue of acknowledgement latter
to the applicants etc.
2. Monitoring of compliance of various S50-»US->DS 15
provisions of RT Act 2005,
3. Resolving misc. issues as per RTI Act 2005, | 50-»US DS
4. Submission of Annual Report to CIC. S50=3U5=3D5 15
5. Handling/circulating references from SO-»US DS
DaPT/CIC.
6. Regular updation of the list of CPIOs/AAs | SO-US Ds
on the website of Ministry.
) Review of the status of pending RT| SO-»US-3>DS 15
Application/Appeals with CPIOs/Als in the
Ministry on regular basis; or a5 desired |
8. Updation of website of Ministry regarding | SO-US DS
sup-moto disclosure of information under
section 4(1}{b) of RTI Act 2005,
9 Issue of receipt to the members of the 50 us

18




PARLIAMENT SECTION

Sl. No. | Category of cases Channel of Submission Level of Final
Disposal
1 Handling of Parliament
Questions pertaining to
MoHUA SO>US>DS2IS>ASH-> MoS (1/C)
i Starred Secretary
ii. Unstarred SO->US->DS->JS->ASH MosS (1/C)
2. Matters relating to SO->US>DS>IS>AS> Mos (1/C)
Consultative Committee Secretary
meetings of MoHUA
3. Finalization of Legislative, SO->US=>DS->JS>AS Secretary
Non-legislative proposals
pertaining to the Ministry for
inclusion in the tentative list
of Govt. Business before each
session of Parliament.
4.* Handling of Motions, SO->US>DS>IS>ASH-> MoS (1/C)
Resolutions, Matters raised Secretary
under Rule 377 in the Lok
Sabha and as Special Mention
in Rajya Sabha
5° Handling of Parliamentary
Assurances
SO-US-HDS>IS>ASH>
i. Starred Secretary MosS (1/C)
ii. Unstarred SO->US->DS>IS>ASH MosS (1/C)
6. Providing logistic support to SO->US->DS IS

organize Parliamentary
Committee(s) meetings.

*common to all Divisions in MoHUA

#1f the Wing Head is AS, then it will be routed through him

19




AMRUT MISSION

SL Categories of Cases hannel Bval of final
Mo. 2 ‘Submission Disposal
Y matters relzted o US3Dw-3J5 (HUA) n
approval/changes and fund release accordance with
of SAAP I, NI and 11 (AN approval of Apex
States/UTs ) under AMRUT/ and
InMLIRM concurrance of IFD
2 and release of A&DE US=3Dir=Js Secretary ( HUA)  in
funds ta States /UTs under inuruuhthn with
AMRUT __ 7o |
3 |Al matters related fo research, US=3Dir3JS Secretary
cevelopment & study projects,
4 |Al matters related to Budget, SO3USSDIr IS
Audit, Standing Commitiee maiters
@nd PFMS under AMRUT
5 All regular / miscellansous works  (SO-US<3Dir Dw/JS
6  related 1o IAMA; PMU  IUSSDir>JS Secretary
7 |Monthly review of the Scheme US->Dir J5
8 |Matter of regular payments (DEO, SOSUSSDS/Dir  IFD
MTS. Consultant, legal fees, |[JS
scellanecus bills ) _ !
9 Parliament Cuestions and (US-3Dir-3JS MoS (1/C) '
FANCEes (Starmed  question
| through Secretary |
10 |Request for clarification on policy Dir3JS Secretary/
L matters / Mission Guidelines ) : MoS (1/C) ]
11 |Updation of AMRUT websile SQ-=2US Dir
12 Jmmmmm&husﬁmﬂm Secretary
meetings.” study tours elc.
13 |Public Grievence Casas S0-3»US-2>Dir IS
14 |RTI matters s0 Us (CPID)
15 |RTI Appeal SO»US Director ( First
Appefiate Authority )

20



16 |VIP matters (MP & above) US-3Dir»JS3 E::uw
Sacratary (/C)
17 P matters {upto MLA) S0-»US-»Dir s
18 FFC matters S0=2US-Dir S
19 Reforms under AMRUT US->Dir»JS (Secretary / Apex
Committee
20 [TCPO matters S0-3US-Dir IS /Secretary/
MoS (I/C)
21 |Liveabiity index matters DD Dir 15 o
22 |Matters related to GIS based SO US-Dir s b
masier plans, Local Area Plan
Town Planning Scheme for
AMRUT cities
23 Ease of doing business in SO US-3Dir i5
1dﬂﬂllﬂl:l.|ol'l parmit

All files dealing with policy matters will be initisted at Director level.

Al other files will be initated at Under Secretary level
Al works which are to be disposed at Direclor level may be initialed al

S0/A50 level.
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S. No. | Category of Work Channel af umurlmnj
Submission Disposal
1. World Bank Agzizted Urban | S0-—-US—D5/DIR. { Mission
Development  Projects- Review of Director ) -
loan documents/ TA repons etc. Chairman of
EAP
Committes
2. |Asian Development Bark assisted | S0—US—DS/DIR. ( Mission
Uirban Development Projects Diractor ) -
( Peraining w0 State Governments ) - Chairman of
Review of loan documents/ TA elc. EAP
Committesa
3. Al recommendations for EAPs to | 50—US—DS/DIR. { Mission
DEA { including COMVEring of Director ) -
meetings ) Chairman of
EAP
Committes
4. Barmer Free bull access 1 disabled | S0—US—DS/DIR. Secratary
and elderly persons —+J5
5. | Model Building Bye-laws SO—USDS/DIR. | MeS (1/C)
—JS—Seceary |
6. |Policy matters related with Urban | SO—US—DS/DIR. | MoS (1/C)
Development —+JS—Secratary
s Matbers relating 1o Disaster | 30—US—DS /DIRA. Secretary
Maragement | —J5 ik
B. | Co-ordination Commitiee of | S0—US—DS/DIR. Secretary
Development of Chandigarh and its | —JS
periphery .
49, Urban Infrastructure Development in | SO—US—DS/DIR. Secratary
Satelite  towns  around  seven | —JS
megacities (LIDS ST)
10. | One time financial assistance to State | SO—US—D0S/DIR. Secretary
of Andhra Pradesh for creation of @ —JS
new capital region
1. |VIP References SO0—US—DS/DIR. | MaS (1/C)
—+J5—Sacretary .
12. | Budget Matters 80—US—DS/DIR. | IS |
13. | Misc. RTI Matters 50 US/CPIO
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14. | Appeais to RTis S0—US DS/DIR.

15. | Court Cases S0—US—DS/DIR. Secratary
—J5

16. | Misc. Public Grievances S0—US DS/DIR.

17. | PMD Referances S0—US—DS/DIR. JS

18. | Pariament Unstamed Question S0—US—DS/DIR. | MaS (I/C)
—+J5 .

19. | Pariament Stared Question S0-US—DS/DIR. | MeS (I/C) |
—+JS
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5.No. | Category of Work Channel of | Level of Final
Submission Disposal
1. | Release grants in aid to 4 Regional | SO»USDS/DIR - I
Centres (RCUES) I5
2. Release grants in aid to COEs SO-3US-3D5/DIR. > IFD
15
3. | Membership fee to CLGF, London SO-US->05/DIR. - IFD
15
| 4. | Misc matters related to RCUES and NIUA | SOSUSSDS/DIR. 5
5. | VIP References S0-»US-»DS/DIR. = Mo (1/C)
I5-3Secratary
6. Foreign Visit Proposals Up to Secretary S0-3US-3D5/DIR, = Secy.
Lawvel I5
7. | Foreign Visit Proposals Up to MoS (I/C) | SOUS->D5/DIR. > Mas (1/C)
Level 15»5ecretary
I. 8 Misc Representations from General | S0-3US DS/ Director
Public
9. | Budget Matters S0-»US-»DS/DIR 15
10, | Misc. RTI Matters 50 US/CPID
11. | Appeal to RTls _ S0-3US DS/Dir.
12. | Submission of Material of Annual Repart SO=23US3D5/DIR. 15
13. | Court Cases S0-3US-»D5/DIR, =3 Secy.
15
14, | Misc Public Grievances S0-US DS/Director
15. | PMO References - 50-US>D5/DIR. 15
16. | Decisions relating to policy issues of 50->US5=DS/DIR. > MaosS (1/C)
Buldelines of twinning 15->Secretary |
17. | Specific proposals for twining links SO-3USS0S/DIR. S Secy./Mas
IS (i/c)
18. | Legislative proposals received from State S503USHDS/DIR. 5 Maos (I/C)
Gowvts, I5=5ecretary
19. | Convening of Meetings S50-3US>D5/DIR.+ | Secy./MoS
L 15 /e
| 20. | Follow up action on meetings S0-=US D5/DIR.
21. | Parliament Unstarred Questions 50->US>DS/DIR.=» MaoS (1/C)
o+ 15=»3Secretary
22. | Parliament Starred Questions S0US»D5/DiR. > Mo5 {I/C)
| B5-»5ecretary
23, | Issue of Advisories on different matters S50-»US->D5/DIR, = Secy.
L related to State Govt /UTs/ULBs | 55
24, | Matters related to 74" Amendment Act | S0 USSD5/DIR. 1S/Secy.
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BUDGET DIVISION

5L Category of Cases Channel of Submission Lewvel of Final
MNo. Disposal
1 | Budgetary matters relating to Demands | 5O (Bt. 1) < D5 (Br. I} = I5&FA
in rfo UD, PW & 5&P CCA =
2 | Preparation & Compilation of Statement | 50 (Bt. 1) = DS (Bt. )= 5 &FA |
of Budget Estimates (SBEs) CCA |
3. | Notes on Demands for Grants (Plan | SO (Bt 1) -» DS (Bt. |} > S &EFA
Budget) CCA
4. | Re-appropriation of  funds  for | SO (Bt. 1) - DS (Bt. () » Secretary
establishment relatad Expenditure | CCA
5. | Re-appropriation from one head to SO (Bt.1)-> DS (Bt I) > MoF
another within the provisions of DFPRs CCA
6 | lssue of Statement of Accepted Estimates | SO (Bt. I} = DS (Bt. |) = 1S & FA
(SAEs) | cca
7. | Seeking Supplementary Demands for | SO (Bt. |) <> DS (Bt. 1) Secretary
Grants CCA 1
8. | Final requirement of funds including issue | 50 (Bt. I} = DS (Bt. [} = IS B FA '
of Savings and Surrenders Statement CCA !
9. | Issue of Budget Circulars & Circulation of | 50 (Bt 1) = DS (Bt. I} =2 I5 & FA
Circulars from Ministry of Finance, | CCA
Economic Instruction etc.
10. | Coordination and implementation of | SO (Bt 1) = DS (Bt. 1] = ISEFA
Budget Announcements CCA
11. | Review of Physical & Financial Progress | SO (Bt 1) = DS (Bt.1) & Secretary
for Pre-budget discussions with Secretary | CCA
(Exp.) _ |
12. | Parliament Questions SO (Bt [} —» DS (Bt. 1) 2 Mos (I/C)
CCA
13. | Gender Base Budgeting SO (Bt 1) -» DS (BL. 1) > ISEFA
CCA
14. [ AT 50 (Bt. 1) DS (Bt. Ij
15. | Government of India Guarantees SO (Bt. 1) - DS (BL. 1) &> JSBFA
CCA
| 16. | Preparation of Outcome Budget SO [Br. 1) = DS (Bt. 1) Mas (1/C)
CCA-> 5 & FA= Secy
'17. | Fiscal  Responsibility &  Budgetary | SO (Bt. 1}=» DS (Bt. 1) CCA Secretary
Management Rules (FREM) -
Coordination with M/o Finance
18. | loans & Advances to Central Gowt. | 50 (Bt. I}-> DS (Bt. 1) ISEFA
Employees - Coordination with M/o
Finance and attached suberdinate offices
19. | internal & External Budgetary Resources | 50 (Bt. 1) DS (Bt. 1)-» CCA ISEFA
(IEBR} — Coordination in M/o Finance [ b
20. | CBAG / PAC paras/ Audit Report- | 50 (Bt. I} D5 (Bt )= CCA Secretary
Coordination |
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20. | CEBAG |/ PAC paras/ Audit Report- | SO (Bt.1)=> DS (Bt I} CCA Secretary
.| Coordination
Z1. | Draft Audit Paras from CRAG 50 (Br. 1)-> DS {Bt. I}-» CCA IS&FA |
| 22. | Matters relating to Examination of | 50 (Bt I} DS (Bt 1} MaoS (1/C)
Demands for Grants of MoHUA by | CCASISEFA
Parliamentary Standing Committee on
, Urban Development
23. | Preparation/ Authentication of Detailed | SO (Bt I} D5 (Bt I}3 Ma5 (1/C)
Demand for Grants (DDGs) CCA-»JSBFA
24, Opening of New Head of Account SO (Bt, I)=» DS (Bt |)-» CCA I5 & FA
45. | Reports & Returns to be sent to M/o | SO (Bt. I}-» DS (Bt. 1) CCA I5&FA
Finance
26. | Unspent Balances relating to Ministry of | SO (Bt. 1)=» DS [Bt. 1) CCA IS&FA
HLA
27. | Performance Review of Annual Plan S0 (Bt. )= DS [Bt. 1= Secretary
CCA=»ISEFA
| 28. | Review of Monthly Plan Exp. SO (Bt. [} DS [Bt. 1) Secretary
CCA=>IS&FA
| 29, I.Ip-datlngtl‘m material on Website 50 (Bt. 1})-> D5 [Bt. 1) CCA I5EFA




Sl. | Category of cases | Channel Level of Final

MNo Submission Disposal

1. | All Policy matters, Note for the Cabinet. US—+DS/ Dir— Mas5 (I/C)

AS—sSecretary

2. | Al cases relating to enactment of Acts and |  US—DS/Dir— Mo (1/C)
framing rules under the Acts being dealt in AS—sSecretary
Delhi Division, and amendments thereto. b

3. |All matters mvolving approval of the US—D5/Dir—+ Mas (1/C)
President/ Central Government AS—Secretary

4, | Constitution of Committees  under US—»DS/Dir— Mas (1/C)
Government Orders for specific purposes, AS—sSecretary

5. | Answering of Starred Question in Lok Sabha US—DS/Dir— Mas (I/C)
and Rajya Sabha AS—sSecretary

6. | Answering of Unstarred Question in Lok | US—D5/Dir—s AS MaS (1/C)
Sabha and Rajya Sabha

7. | Laying of papers on the Table of the Lok | US—DS/Dir—AS Mas {1/C)
Sabha and Rajya Sabha

g. | Seeking extension of time 0mit for| US—DS5/Dir—AS Mas (I/C)
implementation of Parliament Assurances,

9. | Proposal for Affidavits to be filed in various US— DS/Dir AS
courts, except where MoHUA is not a
proforma party.

10. | Proposal for Affidavits to be filed in varicus us DS/Dir
courts, where MoHUA is a proforma party.

11. | Routine correspondence with DDA, GNCTD, us DS/Dir
NCRPB, DUAC, MCDs, NDMC, etc. until the
matter is ripe for decision.

12. | Periodical/adhoc reports/returns. US— D5/ Dir AS

13 | Release of funds from budget US—» DS/Dir AS
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ECONOMIC DIVISION

18 Category of Cases Channel of Submission Level of Final
MNo. Disposal
1. Sustainable development SO-2AFAEA-3AS{DRC) Saecratary
goals and UN Habitat
2 Municipal Bonds SO-»AEA—»EA-AS(DBC) Secretary
3 Research Studies - appraisal, SO-»AEA=FEA Secretary
monitoring and evaluation
4. Analysis of Policy MNotes SO>AEA—EA = Mas (1/C)
relating to the new sector/ Secretary
Ministry
5. Urban Information Statistics S50-»AEA=EA = Ma5 {I/C)
Publication Secretary
B. Big Data, Ministry Website SO-»AEA-EA Secretary
and related issues
7. Updation and comments on SO-»AEA—EA Secretary
Economic Survey and other
publication N il
8. Monitoring and information SO—>AEA—EA Secretary
System for various schemes
implementad by M/fo HUA
EEL Presentation of Outcome S5C—AEA—EA Secretary
; Budget on NITI Aayog portal
| or otherwise
10. | Promotion of Public Private SO-»AEA—EA Secratary
Partnerships (PPPs) in urban
infrastructure o
11. | Preparation of Theme Notes, SO->AEA-SEA MoS {I/C) / Secretary
Talking Points, power paint
presentations, as and when
desired by MoS (I/C} or
SuchSEy
12. | Emamining Cabinet MNotes SO=AEASEA » Maos (I/C)
received from ntI'IH'I Secretary
Ministries and preparing |
MoHUA's comments on the
r same i
13. | CO5 notes received from SO-»AEA-YEA Secretary
other Ministries and
preparing MoHUA's
comments on the same
14. | RTImatters SO-3AEA)  EA
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FINANCE DIVISION

5.
No.

Category of Case

Channel of
submission

Level of final

1.

Financial proposal received
from LSGAUCD Division
requiring concurrence/
Advice of FA.

Financial proposal received
from LSG/UCD Division

requiring concurrence/
Advice of MoF,

Us(D-1v)=> DY.FA

FA

DY.FA-FA

MoF

3.

Financial proposal received
from L&DO Division
requiring concurrence/
Advice of FA.

AO(L) 2US(D-1V) 3
DY.FA

FA

Financial proposal received
from LE&DO Division
requiring concurrence/
Advice of MOF.

AD(L) @ US(D-1V)
= DY.FA

Financial proposal received
from PHE Division and
HRIDAY scheme requiring
concurrence/ Advice of FA.

us{D-IY=>
Director(IFD)

FA

Financial proposal received
from PHE Division and
HRIDAY scheme requiring
concurrencef Adwvice of
MaoF.

US{D-1V}>
Director{IFD) SFA

MaoF

7

Financial proposal received
from Swachh Bharat
Mission requiring
concurrence/ Advice of FA

US(D-1V)
> DS(Finance)

F&

Financial proposal received
from Swachh Bharat
Mission
concurrence/ Advice of
MoF

requiring |

us(D-1v) =
DS{Finance) =FA

MoF

Financial proposal received
from Parliament Section &
Coordination Section
requiring concurrence/
Advice of FA

DO- DS(Finance)

FA

Financial proposal received
from Administration
Division and Hindi Division
requiring concurrence/
Advice of FA

DO- DS(Finance)

FA

Financial proposal received

DO D5(Finance}
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from Administration
Division and Hindi Division
requiring concurrence/
Advice of MoF

SFA

12,

Financial proposal received
from Printing, Staticnery,
Publications (PSP) Division
& Miscellaneous matters
requiring concurrence,

| Advice of FA

DO+ DS{Finance)

FA

13.

Financial proposal received
from Printing, Stationery,
Publications (PSP) Division
& Miscellaneous matters
requiring concurrence/
Advice of MoF

DO DS{Finance)
SFA

MoF

14.

Financial proposal received
from Smart Cities Mission
requiring concurrence)
Advice of FA

US({D-I1) »
DS({Finance)

Financial proposal received
from Smart Cities Mission
requiring Concurrence/
Advice of MoF

Fa

US(D-T1) 3
DS{Finance) 3FA

ilnF

16.

Financial proposal received
from AMRUT & INNURM
Mission requiring
concurrence,/ Advice of FA

17.

US{D-II) &
D5(Finance)

FA

Financial proposal received

from AMRUT & INNURM |

Mission requiring
concurrence/ Advice of
MaF

e

US(D-11) =
DS(Finance) »FA

MoF

18.

Financial proposal received
from ail Metro projects
requiring concurrence/
Advice of FA

US(D-II) 3
DS(Finance)

FA

19.

Financial proposal received
from all Metro projects

requiring
Advice of MoF

concurrence

US(D-11) >
DS(Finance) +FA

Financial proposal received
from CBUD and all matters
related to UT Division
requiring concurrence;/
Advice of FA

US(D-11) >
D5({Finance)

FA

21.

Financial proposal received
from CBUD and all matters
related to UT Division
requiring concurrence

| Advice of MaF

Us{D-11)
< DS(Finance) SFA

MaoF




Financial proposal received
from Works Division
requiring concurrence/
Advice of FA

us(bD-1) 2
Director(IFD)

FA

Financial proposal received
from Works Division

requiring concurrence,
Advice of MoF

24,

us(o-1) =2
Director{IFD) FA

MoF

Financial proposal received
from Delhi Division
requiring concurrence/
Advice of FA

us{D-1) =
Director( IFD)

FA

Financial proposal recelved
from Delhi Division

requiring concurrence/
Advice of MoF

US(D-T) &
Director{IFD) 3FA

MoF

26.

Financial proposal received
from UD-II & UD-III
Division including TCPO
requiring concurrence/
Advice of FA

27.

Us{D-1) &
Director(IFD)

FA

Financial proposal received
from UD-II & UD-III
Division including TCPO
reguiring concurrence)
Advice of MoF

Us(D-I) =
Director(IFD) FA

MoF

Financlal proposal received
from PS Division including
NBCC requiring
concurrence/ Advice of FA

Financial proposal received
from PS Division including
NBCC requiring
concurrence/ Advice of
MoF

us{D-I) = DY.FA

FA

US(D-1)
SDY.FAFA

| Sectian

Financial proposal received
from DS/Directorate of
Estates and Housing-III

reguiring
concurrence/ Advice of FA

S0- US(D-1) »
DY.FA

FA

31.

Financial proposal received
from DS/Directorate of
Estates and Housing-IIT
Section requiring
concurrence/ Advice of
MaoF

S0= Us(D-1) 2
DY.FA-»FA

MoF

32.

Foreign  deputation  of
Officials of Mo HUA up to
the level of D5/Director

US+DO->DY.FA

Director(Fin)
|

Sécrntar'l_.-
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33. Foreign deputation of | USSDOSDY.FA> Mas (1/C)
| Officials of M/o HUA up to | Director(Fin) <
the level of 15 Secretary
34, ,Fnrelwgn deputation of | US3DO->DY.FA> Screening
 Officials of M/o HUA above | Director(Fin) = FA Committes of
| |thelevel of )5 Secretaries. |
35. Appraisal of Plan scheme/ | USSDO-DY.FA> Secretary
|nrnjer:ts Costing up to Rs. | Director(Fin)
100 Crore
36. .ﬁpprmal of Plan scheme/ | USDO-3DY.FAS Secretary in
projects Costing up to Rs. | Director(Fin) =FA consultation with
100 Crore FA
37. | Appraisal of Plan scheme/ | US2DO->DY.FA— SFC headed by
, projects Costing > Rs. 100 | Director{Fin) 9FA Secretary
| Cr. & up to Rs.500.Cr
' 38. Approval of Plan scheme/ | US2DO3DY.FA> MaS (1/C)
 projects Costing >_Rs, 100 | Director{Fin) SFA
' Cr. & up to Rs.500.Cr | #Secretary _
39, | Appraisal of Plan scheme/ | USSDO3DY.FAS> PIB headed by
 projects Costing > _Rs. 500, | Director{Fin) SFA Secretary
. | Approval of Plan scheme/ | US3DO-DY.FAS MaeS (I/C) in
projects Costing >Rs. 500 | Director{Fin) &FA consultation with
cr. & upto Rs. 1000 cr. <Secretary FA _ ]
41. | Approval of Plan scheme/ | USSDO3DY.FA> Cabinet/Cabinet
projects Costing > Rs. | Director(Fin) 3FA Committee
1000 cr. 2Secretary -*MoS
- LIC) I
42. Appraisal of Non-Plan | US3DO=2DY.FA> Secretary
scheme/ projects Costing | Director(Fin) 2FA
upto Rs. 75 cr. "
43. Approval of Non-Plan | US2DO=DY.FA= Secretary
scheme,/ projects Costing | Director(Fin) SFA
upto Rs. 75 cr.
44. Appraisal of Non-Plan | US5DO-DY.FA= SFC headed by
scheme/ projects Costing | Director(Fin) SFA Secretary
More than Rs. 75Cr. But
less than Rs. 300cr. |
45. |Approval of Non-Plan | US2DO-3DY.FA= MoS (I/C)
scheme/ projects Costing | Director(Fin) 3FA
More than Rs. 75Cr. But | Secretary
_____|less than Rs. 300cr, -
46. | Appraisal of Non- -Plan | US3DO-3DY.FAS Committee on
| scheme/ projects costing | Director{Fin) 3FA Mon-Plan
Rs. 300cr, And above but | *Secretary Expenditure
| less than 500cr. _
47. |Approval of Non-Plan | US3DODY.FAS MaS (1/C)
]scherruef projects costing | Director(Fin) <FA
Rs. 300cr. And above but | “*Secretary
less than 500cr. .
48. Appraisal of Non-Plan | US2SDO-3DY.FAS Committee on
scheme/ projects costing | Director({Fin) SFA Non-Plan

.....
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Rs. 500cr. And above but Expenditure
less than 1000cr.

49. | Approval of  Non-Plan | US»DO->DY.FA- Mao5S (1/C)
scheme/ projects costing | Director(Fin) -»FA
Rs. 500cr. And above but | @5Secretary .
less than 1000¢r. =~ :

50. | Appraisal of Non-Flan | US9DO=DY FA® | Committee on
scheme/ projects | Director(Fin) FA | Nan-Plan
costing Rs. 1000Cr. and Expenditure
above I

51. | Approval of Non-Plan | US-»DO-2>DY.FA-> Cabinet/CCEA
scheme/ projects costing | Director{Fin) SFA
Rs. 1000Cr. and above | 3Secretary

§2. | Appraisal of Proposal for | US==DO-3DY.FA Committee on
new autonomous | Director{Fin) 2FA Mon-Plan
organizations |rrespective Expenditure
of outiay

53. |Approval of Proposal for | US-DO-2>DY.FA Cabinet /CCEA
new autonomous | Director(Fin) FA
organizations irmespective
of outlay

54. | Appiication under RTI Act | SectionDO-US CPIO

55. | Appeals in respect of RTI | Section=>DO-»US> Appellate
Act DY.FA=» ' Authority

Director{Fin) -

6. | Request for relaxation to | SO-3US FA
travel by Airlines other
than Air India
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HOUSING-IIl SECTION

S. No. Category of Cases Channel of | Level  of
Submission Final
B Disposal
1 Revision/ SO—US—Dy.FA— | Secretary
 modification/liberalization of  JS&FA
rules/ procedure and general
policy
2 Approval for Revision/ | SO—US—Dy.FA— Ministry of
modification/liberazition of rules/ | JSA&FA Finance &
procedure and general policy Ministry of
Law
3 Condonation of delay in insurance | SO--US—Dy.FA JSEFA
— ﬂf hmlﬂ — J
4 Condonaiton  of delay in | SO-sUS—Dy.FA JSEFA
mortgaging
- Condonation of delay in | SO-.US—Dy.FA JS&FA
construction of houses |
3 Relaxation of HBA rules in SO—US—Dy.FA ISEFA,
individual cases Including
condonation of irregularity of |
routine nature in the abservance
of the rules.
7 Approval of Self-financing | SO—-US—Dy.FA JSEFA
schemes of State Housing Boards
for grant of HBA of Central Govt.
Employees : _4
8 Recovery of Outstanding amount | SO—US—Dy.FA JISEFA
of HBA and interest thereon from
the heirs of deceased loanees and
from those loanees who cease to
. be in service.
9 Misc. Representation reg. HBA | SO—.US_.Dy.FA JS&FA
addressed to MoS (1/C).
10 Misc. Representation req. HBA | SO—US Dvy.FA
{cthers)
11 Clarification and interpretations | SO—US Dy.FA
with regard to procedural aspects
of HBA, Annual reports ——
12 IFD related issues of | S0—-US—Dy.FA IS&HFA
DS/Directorate of Estates. | |
| 13 Resolving RT1 applications 50 CPIO
14 Resolving RTI applications S0—USs Appellate
| N Authority
15 Extension of time Ilimit for S0--US—Dy.FA JSEFA
| mortgaging the house/flat
16 Handling/ circulating references | S0—-US—Dy.FA JIS&FA
from DoPT/MoF in respect of




House Building Advances.

17 Updation of website of the | SO—-US—Dy.FA IS&FA
Ministry regarding various
circulars in respect of HBA lssues.

18 Rate of interest on HBA SO—US—Dy.FA JSEFA

19 Allocation of HBA funds to| SO—-US—Dy.FA JSEFA
MoHUA/MoHUPA -

20 Approval of Allocation of HBA | SO—US—Dy.FA— Ministry of
funds to MoHUA/MoHUPA JS&FA Finance

21 Parliament questions relating to | S0-US—Dy.FA JISEFA

HBA issues,
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RITAGE DIVISION
5.No. Category of Cases Channelof | Level of Final
Submission Disposal
1 Capacity Bullding and matters related S0=2US->DS/ | I5(HC)
1. Engagement and deployment of Experts. | ;.
Z. Knowledge Centre an the HRIDAY scheme.
2 Proposals for providing Technical SO-3US=DS/ | Secy.
Assistance to HRIDAY Scheme by World Bank- | pirs s
Cities Alliance.
3 Proposal for sanction of funds to NIUA for | SO-3US3DS/ Secy,
organizing the HRIDAY Scheme. Dir>Js
4 Constitution of various Committess under S0=3US>DS/ | MoS (I/C)
HRIDAY Scheme, Dir-»JS-»Sacy
5 Release of funds for establishment of | SO9USSDS/ |Seqy.
Mational PMU & City PMUs-NIUA Dir-»J5
6 | Tripartite Agreement to be executed with | SO3US50S/ | IS (HCQ)
respective Urban Local Bodies (ULBs) under |
- HRIDAY Scheme. | B =
7 Parliament Question. S03US-»DS/ | MaS (I/C)
| Dir»J5-Secy
8 Budget allocation of HRIDAY Scheme SO3>US->05/ | MoS (I/C)
Dir»J5-»Secy
9 Standing Committee on Urban Development | SOUS3DS/ | Secy.
on Demands of Grants of the Standing | pirJs
Committee on Urban Development )
10 | Inclusion of Cities in HRIDAY Scheme SO-»US-3DS/ | MaS {I/C)
Dir—»JS-»Sacy
11 | Engaging credible & competent NGOs in the | S02US3DS/ | Secy.
due envisioning, Planning & Implementation | , m.us
of HRIDAY Scheme
12 Cooperation between India & ﬂther | SO3US-HDS/ | MasS (I/0)
Countries in the area of Heritage City ' Dir-»J5-+Secy
13 Sanction of study tour Programmes to various | E:j-}us-),-' Mos5 (I/C)
Heritage Cities abroad Dir-»J5-»Secy
14 | Finalization of DPR | SD3US3DS/ | Secy.
i i Dir—»JS
15 | RTI matters _ SO-3US 0S/Director
= () _
16 Public Grievance Cases |50 U5 (HC)
17 Agreements between two parties for | SO-US=DS/ 15 (HC)
executing the work of HRIDAY Scheme Dir
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IC CELL

sl. Category of Cases Channel of Level of Final
No. Submission Disposal

1.| Signing of Memorandum of | SO0-3US3DIR3 MOS (1/C)
Understanding 1S>SECRETARY

2.| Holding of Joint Working Group | S0-3US3DIR=]S Secretary
(IWG) meetings.

3.| Foreign Deputation of MoHUA | SO-US-DIR-3)S MOS
Officers (1/C)/Secretary
(Political Clearance, FCRA
Clearance etc.)

4. Organising of meetings with | SO-2US»DIR=1S MOS
Foreign delegations {1/C)/Secretary

5.| Proposals of State Govt. etc. for | SO->US->DIR=31S Secretary
funding support from Foreign

| Govt/Agencies. —

6.| Foreign Training Programmes of | SOUS-DIR31S MOS
officers/officials/technicians etc. (1/C)/Secretary

7.| Parliamentary Matters SO0=»US3DIR3IS Secretary

8. Parllament Questions
--Starred Question SO>»USHDIR MOS (1/C)

JS»SECRETARY

—-Unstarred Question SOUSIDIRIS | MQS (1/C)
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HOUSING DIVISION

Sl. |Category of Cases Channel of Lavel of Final
No., Submission Disposal
1. | VIP Reference SO=US=DS Secy/MoS (I/C)
‘ 2. | Public Grievances SO-3US Deputy Secretary
as Fublic
) Grievance Officer
{ 3. Invitation of workshops, SO0-»US->DS/Dir IS/AS
meetings and conferences of
India
4. | Parliament Questions, S0-US=2DS/Dir JS/AS o
Parliamentary Standing
Committee matters _
5. | References received from S0-US3DS/Dir AS
Coordination/UD
Division/RFD
& RTI/PG SO=Us Director/US as
) CPIO
7. | Court Cases S0-3US-3»DS/Dir Secretary
B, | Misc. matters S0-»US->D5/Dir J5fAS
9. Appointment of CMDs and SO-»US>DS5/Dir Mos (I/C)
Directors on the Board of
HUDCO and HPL
' 10. | Appointment of non-official | SO2US-3DS/Dir MaS (I/C)
Directors on the Board of
HUDCO and HPL .
11. | Appointment of Chief S03US3>DS/Dir MoS (I/C)
Executive Officer in
CGEWHO
12. | Laying of Annual Reports S0-=US-DS/Dir MoS (1/C)
and Audited Accounts of
HUDCO, HPL, CGEWHD,
BMTPC and LEDB in
Parliament
13. | Parliament Question 50-2US5->D5/Dir MoS (1/C)

Note: Disposalf Submission of files will; DS or Director and 1S or AS, as the case
may be.
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HOUSING FOR ALL DIVISION

5l. | Category of Cases Channel of Submission | Level of Final
_No. Disposal
1. All policy matters relating | US=DS/Dir-»)5-»5ecy Secy=MaS (I/C)
to implementation of
schemes assigned in the
Mission Directorate and
coordination with
PMO/NITI Aayog & ather
Central Ministries in this
regard
2. Release of Grants to S0=2US3D5/Dir]S>IFD | Secy |
States/UTs L '
3. | IEC activities under Section=US=D5/Dir215 | Secy-*MoS (1/C)
PMAY({U)
4. | Project proposals under Section=»US—+DS/Dir2)5 | Appex Committee
PMAY(U) received from headed by Secy
|| States/UTs (HUA)
5. Capacity Building activities Section=2US=+D5/Dir)5 | Secy
supported under the
Central plan allocation =l
6. Capacity Bullding related Section=US—+DS/Dir2)5 | Appex Committee
matters of States/UTs headed by Secy
} (HUA)
| 7 Demand Survey and Section=2US-2D5/Dir»)5 | Appex Committee |
Compllation of Housing for headed by Secy
All Action Plan/ Annual {HUA)
Implementation Plan -
8. | Revision in Mission US»DS/Dir215 Secy=>MaoS (1/C)
guidelines
9. | CRGFT related matters SectionYUSHD5/Dir+J5 | Secy
10. | Cabinet notes/ EFC/SFC I...IE-}DS_-‘DW-}JS sew-}Mns { g C)
11. | Budget matters Section-»US-DS/Dir 15
12. | National Law School of Section=US>DS/Dir3)5 | Secy
India University (NLSIU)
Chair and related matters =
13. | Establishment related Section»US>DS/Dir 15
matters supported by the
Central plan allocation
under PMAY({L) .
14. | Parliament Questions, Section>US=DS/Dir>1S | Secy-*Mo5 (I/C)
Parliamentary Standing
| Committee matters
15. | VIP references Section»US»D5/Dir>)5S | Secy->MoS (I/C) |
16. | Public Grievances ASD3S0>US DS/Dir
17. | Court cases “ASO»SO>US»DS/Dir | IS-»Secy
18. | RTI Application CASO=>S0OUS US as CPID
19. | RTI ASO2S02US»DS/Dir DS/ Dir
'20. | Audit matters including SOUS3D5/Dir»)S 15 1
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PAC paras/ CAG references

21. | Technology Sub-mission SO0-US=3D5/Dir31s | J53Secy
| under PMAY(U) t

22, | Quality protocol and Section=2US305315 r 15
implementation (field -
visits)

23, | BMTPC matters Section3US3D5-3]5 15

#4. | Engagement Section=»US3D5315 JS»Secy
consultants/Hiring
Manpower for HFA
Directorate

25. | E-Samiksha, Pragati Section=»Us->D5315 Secy

26. | Internal Administration of | Section=2U523D5315 15
HFA Directorate LI

27. | UC related matters AQ=US=>DS/Dir DS
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MISSION COORDINATION SECTION

s. Category of Cases Channel of Level of Final |

No. Submission Disposal

1 Matter related to Pragati S0—=US—DS/Dir.—15 Secretary
Meeting

2 Matter related to eSamiksha | SO—US—=D5/Dir. s |

3 Minutes of the Mission review S0—US—DS/Dir.—JS Secretary
meeting taken by Secretary
(HUA)

4 Minutes of the Mission review | 50—US—D5/Dir.—J5—| MoS (I/C) |
meeting taken by Hon'ble MoS | Secretary
{1/C) (HUA) ;

5 RT1 matter SOUS DS/Dir.

6 Public Grievances S0—US DS/Dir.

7. Parliament Question (Starred SO —US—DS/Dir.—15— MoS (1/C)
Question) Secretary -

3] Parliament Question {Unstarred | 50—US—DS/Dir.—J5 MoS (1/C)
Question)

g VIP References 50—+US—DS/Dir.—J5— | Mo5 (I/C)

Secratary -
10 PMD Eeferences _EQ—JJE—-DE! Dir—1S Secretary |
11 Matter related with NITI 50—US—D5/Dir 15

Aayog/ Cabinet Secretariat/
other Ministry
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up - A

Ichannel of Submission vel of final

isposal

elease of payment to
tates

[SO-3US3DS31S

[Secretary

2. arliamentary stared FG-IUHDE—}JE—}EmmenS (I/C)
uestions

3. Eurliame-nt unstared S0=US2D515 MoS (I/C)
uestions

i echnical matters related [SO-US=23DS 1S

scheme
. [Public Grievances S03US
6 RT1 matters S0 Esu:n:m
7.  |RTI Appeals SO-3US CS{Appellate

uthority)

T

WVIP references

O->US»D5-+)53SecretaryiMoS (1/C)

|PMD references

50US2D53]15

cretary
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NERUDP SECTION - B (10% LUMPSU E

IS1.No. of Work nnel of Submission of final
isposal
B se of payment to !SO-}LI:E-}DS-HS [Secretary
arlmmentan,' [50-»US>DS-215-SecretaryiMos (1/C)
tarred/Unstarred
uestions
3. |Perliament unstarred SO3USHDSHIS MaS (1/C)
uestion
<4 echnical matters related |[SO-»US-»D5 15
scheme
5.  |Public Grievances E0-2US D5
6.  |[RTI matters IUS(CPIO)
7 rm Appeals 503US (Appeliate
uthority)
8.  IP references S0-3USDS-1S-»Secratary|Ministry
9.  |PMO references SO3USHD53I5 |Secretary
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PHE SECTION

sl. | Categories of Cases immamm Level of final
Na. Disposal
1 Formulation of policy relating to | PHE  DS/Dir> 1S | Ma5 (1/C)
Urban Water Supply & Sanitation Secretary
2. Starred Questions SO3US—3DS/DIR 315> | MosS (1/C)
Secretary
3 Unstarred Cuestions SO-»US->D5/Dir.-315 Ma5 (1/C)
4. Parliamentary Assurances S0-»US-»D5/Dir. =5 Ma5 (1/C)
5. PHE Conference/Seminars held in | SO»US—3DS/Dir. 315 | Scretary
India-assistance regarding
6. Monitoring _and  Management | SO-»US-»D5/Dir. T3
System
T. Proposals for UTs for administrative | CPHEEQ Secretary
approval of Urban Water Supply & | 50-3US-3D5/Dir.=» IS
Sanitation Scheme
2
a. PMO references 50-3US—>D5/Dir.3I5 Secretary
9. RTI SO-US DS/ Director
|
10 Public Grievances S0=U5 DS/Director
I
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Category of cases

Channel of
Submission

Level of Final
Disposal

Matters relating to
recognition of Union/
| Assodiation

US—DS/DIR—+]5—

| Secy

MaS (1/C)

All matters relating to
important Policy decision

US—DS/DIR—)5—
Secy

MaS (1/C)

Appointments to Gr. "A’
Poste

US—DS/DIR—+15—
Secy

‘MosS (1/C)

Matters pertaining to
PAC/Estimates Committee
and other Parliamentary
Committees

US—DS/DIR—IS

Secretary

*RRs. For Gr. 'A’' & Gr. '8’
Posts{Framing,
notification, amendment &
relaxation)

US—DS/DIR—15

MaS (1/C)

*RRs. For Gr.'C' & Gr.'D’
Posts(Framing,
notification, amendment &
relaxation)

US—DS/DIR

15

Intimation under
CSS{Conduct) Rules in
respect of Grade Gr. "A’
Officers

US—DS/DIR—JS

Secretary

Policy regarding
contracts/conditions of
contracts

US—DS/DIR—-1IS

Secretary

Procurement/Supply of
paper to Govt. Presses and
other Govt, Offices.

US—DS/DIR

MoS (1/C) 15**

10

Procurement/
Import/replacement of
machines in Govt. of India
Presses

Us—DS/DIR

1S/Secy/ MoS
(yC)»*

11

Construction of buildings
for Godowns/ Govt. of
India Presses

US—DS/DIR

35/Secy/ MaS
{U{:}lﬂi

12

Court Cases

Us—DS/DIR

13

Finalisation of tenders for
stationery store

us—DS/DIR

153Secy
15/Secy/ MoS
(L/C)**

14

Matters relating to 5 year
Plans and Annual Action
Plan

US—DS/DIR

15

15

Audit and Accounts
matters

US—sDS/DIR

15
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s, Channel of Level of Final
No., | Category of cases Submission Disposal

16 | Budget related matter of | US-.DS/DIR 15
Dte. Of Printing/ GISO/
Dept. of Publication

17 | Result Framework US—DS/DIR 15
_ Documents L .
| 18 | Deputation of MeS (I/C)/ | US—DS/DIR—)5— MaS (1/C)
I' Officers abroad in Secy
connection with the
subjects handled by PSP
division
19 Parliament Questions US—D5/DIR )5 Mos [(1/C)
{Starred) Secy
(Un-starred) US—DS/DIR-)5  MoS (1/C)
20 | Annual Report | US-DS/DIR EE
' 21 | Disciplinary cases of US—DS/DIR—]5— | MoS (I/C)

Group-A officers of Dte. Of | Secy
Printing /GISO/Dept. of .

Publication 1

22 | Creation of posts in US—DS/DIR—-15— | MoF 7]
respect of Dte, Of Printing | Secy '

s /GISO/Dept. of Publication | )

23 | Proposals for revision of US—DS/DIR~15— MoF
pay scales of printing Secy
scales of printing staff of
UTs |

24 | Appointment of US—D5/DIR—-15 Secretary
Consultants +

25 | RTI matters | CPIO

26 | RTI appeals US Appellate ,

, - Authority |

*Framing of important amendment to RRs for the post of DS/Director of Printing, Controbier of
Stationery and Controller of Publication shall require the approval of MosS (I/C).

**® As the case may be in terms of Ministry of Finance, Department of Expenditura’s notification
dated 16.9.2003, O.M. No. 1(5)/2016-E N{A] dated 27 05.2016 w.r t. non-planned expenditure and
O.M. No, 24{35)/PF-1I/2012 w.rt planned expenditure




SMART CITIES DIVISION

SMART CITIES-| (US-1)
S.No. | Category of cases Channel of Submission  Lewvel of Final
Disposal

1. All Policy matters relating to Smart US->D5/Dir-»J5-35ecy MaoS (1/C)
Cities. '

r All matters relating to revision of | US-»DS5/Dir-»J5-5ecy MaoS (I/C)
Mission 5tatement including Guidelines

3. VIP References = US—+D5/Dir315 Ma5 {I/C)

i PMO/Cabinet Secretariat references US—»D5/Dir315 Secy.

5. ATl Applications us Us

6. RTlI Appeals US DS/ Dir

7. E-Samiksha US-»D5/Dir EA

8. Public Grievances M | US> DS/ Dir EA

9. Matter related to Parliamentary US-»D5/Dir»I5 Secy.
Committees etc. .

10. Audit Matters including CRAG US-»D5/Dir—» 5 Secy. |

11. Internal Administration of Smart Cities | US—D5/Dir 15
Division, |

12. Budgetary proposals U5-»05/Dir | I5

13. | Starred Parliament US—»D5/Dir»/S-Secy | MoS (I/C)
Questions/)Ssurances concerning Smart
City Mission. .

14, Unstarred Parliament Questions/ Us->05/Dir-»EA Maos (1/C)
JSsurance concermning Smart City
Mission .

15. Reimbursement of Bills for Hiring US=D5/Dir EA
Vehicles for Smart Cities Mission _

16. | Coordination within Smart Cities us DS/ Dir
Divisian.

17. Periodical Reports/Return US-3D5/Dir EA
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Category of cJSes

5.Na. Channel of Level of Final
Submission Disposal
1. Tie ups/Coordination with Foreign US=D5Dir=J5 Secy.
Countries. o
2, Hand holding agencies & consulting firms | US-»D5/Dir IS
3. Formation of Mission Monitoring Unit. US=D5/Dir-3J5 Sacy
-IJ-
g, Workshops/Seminars/Exposure Us-305/Dir s
5. | Foreign Training D}pu!iti-m | US-»D5/Dir315 Mos (1/C} /Secy.
6. | Plan Proposals/RFD US-3DS/Dir 15
4
i RTI Applications us s
8 RTI Appeals =~ us DS/Dir.
9, Funding to selected Smart Cities Secy. Secy.
{
10 VIP Reference US->DS5/Dir-315 Ma5 (I/C)
11 PMO/Cabinet Secretariat References US-»DS/Dir-3J5 SECy.
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No. . Submission Disposal
L. | Smart Cities Mission (SCM) Monitoring LIS-5DS/Dir I5(5C)
2. | Addressing of Mission Challenges, new | US-3D5/Dir JS(SC)
idea from citizen, citizen involvement
related work etc,
3. | Sanction of fund under SCM US-»DS/Dir 15(5C)
4. | All matters related to implementation of | US-DS/Dir 1S(5€)
projects
5. Public Grievance ClSes US=»D5/Dir EA
6. RTI matters us D5
7. | ViP References SO-3USSD53J5 MosS (1/C)
8 Hindi Quarterly Report/VIP & Cabinet us DS
Monthly Report
. 3 Parliament matter correspondence within us Ds
the Ministry
10. | Meetings on SCM LS D5
11. | Steering Committee correspondence us bs
within the Ministry,
12. | Reply on examination of timely & us os
effectively implementation of various
schemes of MoHUA
13, | Mission website related matter us DS
(Uploading/Repairing/Updation/
deletion etc.)
14. | Regional Workshop on SCM us L5
15. | Setting up of MMU for SCM & PMU for US3DS I5(5C)
AMRUT mission related work
16. | Model RFPs US->DS-3EA I5{5C)
17. | Review of RFPs sent by Smart Cities US-3D5 EA
(18, | Public Private Partnership Matters US5D5 EA
| 19. | Development of Templates US-3DS Is(sc}
iﬂ. Guideline of CCRP UsS=»ps I5(5C)
21. | E-Samiksha us s |
22. | urban innovations LS3Ds Is(sc) |

51




CBUD ON -~

5. Categories of Cases [Chlnmlnf Tievel of Fnal |
‘-""nr Submission m“.n“_l
B sanction of Funds under CBUD Projects | 50-3US-3D5-3J5 1S{DAY-NULM)
B Mission
i Director (CBUD)
3. | All matters related to Implementation of | US-3D5-315 15{DAY-NULM)
CBUD projects | & Mission
Director (CBUD)
3. Public Grievance Cases | S0 u5+nH]5 .ISI:DM"-HUtM]-
£ Mission
Director (CBUD)
4. | RTI Matters us US (CBUD)
5. | RTI Appeals US>D5 DS (CBUD)
6 VIP Letters reply <03 US-HD5-3IS MesS (1/C)
- Secretary )
| 7. | Hindi Quarterly report/ VIP & Cabinet SO-»US»05 DS (CBUD)
Monthly reports
’T Parliament matter correspondence s0-2US-»D5-315 15[DAY-NULM)
| within the Ministry | & Mission
| Director (CBUD]
\ 9. | Meetings on CBUD US>D05-315 ISIDAY-NULM)
| £ Mission
Director gf:aum
I_\ll.:i. steering Committes correspondence US-»D5-315 Jﬁl_ﬂh‘l'll"ﬂ_-ll.Ml
with in Ministry & Mission
, _ Director (CBUD])
11, | Reply on examination of Timely & L US=D53I5 " IS(DAY-NULM)
affectively implementation of various & Mission
\_ | projects under Mission | Director (CBUD)
17| Mission website and \mplementation | US->D531S JSIETE;L&M}
related matter (Updation & deletion) Sirector (CBUD)
iTa. \I Regional Workshop on CBUD \ US»DS2I5 ’“Eﬂ:ﬂ.."’
| \ i Director iEHUE._
E tir o C ETEL T 15[DAY-NULM)
1a_ | Setting of MMU and PMU for CBUD DALIA
| Director (CBUD) |
ojects. . DS=>15 15(DAY-NULM)
15. REDQI / RFP for CBUD pr | Us=» R
| || y lj!kedm (CBUD)
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SWACHH BHARAT MISSION DIVISION

sl. Category of Cases Channel of Level of Final
No. Submission Disposal
1. | Release of grants to Section>US3DS> | Secretary /NARC
States/UTs JSaIFD
2. | Central level Section+US3DS+» |JS (SBM) with
expenditure/purchasing s consultation of
for SBM DS/Directorate IFD
under Major Head 2217 L
3, | Foreign Visits SectionUS-»DS—+» |Secretary /Mo5
1S (1/C) ]
4. | Pariiament Questions, Section=>US3DS—3 | Secretary/  MoS
Parliamentary Standing 5 {1/C)
Committee matters )
5. | SNUSP-1I - GIZ Section>»US>DS+3 | Secretary
1Sa1FD
6. |Policy related matter on Section3US3DS= | MoS (I/C)
SwWM 153 Secretary
7 | Revision of Swachh | Section»US+D53 MaS (1/C)
Bharat Mission Guideline | JS-»Secretary
8 Invitation of workshops, | Section-»US-3D5 1S(SBM)
meetings and conferences
in India | B
9 Section+US=2DS3 | Secretary/MoS
i VIP references 1 (1/C)
10 Budget provision Section3US=D5 1S({SBM) Bl
11 | Other budget references | Section-»US-DS 1S(SEM)
like Outcome Budget,
examination of Demands
for Grants etc.
|12 | Website updation Section=US=+05 IS{SBM)
13 | RTI Applications/ Public | Section»US Us as CPIO
Grievances = =
14 Section»US Deputy Secretary
Public Grievances | as Public
| Grievance Officer
15 | References received from | Section3US-2D5 IS(SBM})
Coordination/UD
divisions/ RFD 3]
16 | CSC matters- bill received Section3»US=DS 1S{SBM) with
and processing for consultation of
yiments IFD
17 NARC meetings Sﬁe:hm—}l.ks—}ﬂs+ Secretary
18 | District Level Review and | Section»US»D5—+ | MoS (I/C)

Monitoring

Committee | IS3Secretary
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| matters

19 | Draft Cabinet | Section-3US23D55 | Mas (I/C)
Note/EFC/SFC from other | JS-» Secretary
“I"istriﬂs L) o ——

20 | Deputation for foreign | SectionUS=D5= | MoS (I/C)

| VSIS JE-}EBI:I"I-E!_U [

31 | Court cases ;-SE-I&EI:-W—HJS—H:S—} Secretary

‘22 Audit Paras/CAG | Seclion2US-=3D5 IS{5BM)
references

23 | Mol with Janaagrah SectionUSHDS |15

24 Hindi  translations of | SectionsUS-5DS JS(SBM) ,
content of SBM websites i

N Section=sUS=3D5 IS5(SBM) with |

Hiring of Manpower for = .

25 | sBM DS/Directorate ‘I:;*.TL’“*”“ of |

56 |MoUs with BMGF and Section3US3D5 | 15 l
USAID on support to SBM |

57 Mol with GIZ on support | Section-sUS3D5 15
to SWM projects |

28 | MoU with BSNL Section=2US=2D5 | 15




Support to PHE/Minisiry

CPHEEQ

vk

D

Mo.

Categories of Cases

Channel of Submission

Level of Final
Disposal

M

Formulation of  policies,
strategies, guidelines relating o
Urban Water Supply &
Sanitation  including  Solid
Waste Managemen: & Storm
_ Water Drainage

DA/JA— Adviser

JS(SBM & PHE)

' Preparation of technical manual
/guidelines

DA/JA—Adviser

JS(SBM&PHE)

Participation and sharing of
technical information within the
Ministry and  with other
i Ministries/organization etc. i
formulating reply two VIP
reference, PMO  reference.
parliament

questions/assurances/RT1s/PGs/
PSC/CAGPAC and many other

expertisefinputs of CPHEEOD is
required.

matters where technical |

TO/AA/DAIA— Adviser

1

IS(SBM&PHE)

vartous other ministries and
public bodies on mater related
to SWM, water & sanitation and
storm water drainage

Technical advise/assistance to | TOVAA—DA/JA— Adviser

' JS(SBM&PHE)

Proposals for Uls for
administrative  approval  of
Urban Water Suepply &
sanitation Scheme.

TO—DA — Adviser

IS(SBM&PHE)
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& | Scrutiny of water supply & | | IS(SBM&PHE) |
! sanitation related DPRs/PPRs |
| for EAP
(WRB/ADB/JIC A/UNIDO/GEF/
BMGF/USAIDVKE W)  received
| through States/Programme | TO/AA—JA—Adviser
| Divisions viz. NERUDP, UD, | TO—DA—Adviser
UT ete. in the field of TO—DA—Adviser
(1)Sohd Waste
(ii)Waste Waler /Sewerage;
| (ii1)Water Supply/Drainage
;"&'_ Ganga matters TOAA—JA—Adviser | JS(SBM&PHE)
8 | Supply of information to various SO/ADVISER . JS(SBM&PHE)
sections/divisions ~ of  the
Ministry in respect of
' miscellaneous  matters  viz.
material for Annual Report,
Outcome Budget, reply 1o Audit
paras ctc.etc.
9 | All matters of Uttar Pradesh ~ Adviser—JS(SBM&PHE) | JS(SBM&PHE)
I
10 | PHE Training Programme | SO—DA—Adviser IS(SBM&PHE) |
11 |RTI - TO/AA—DA/IA DA/IA/Adviser
as CPIO &
| | Appellate
) L |Authority |
12 | Public Grievances ‘T(FAA—:DM!A Adviser ‘
2 B |
Support to SBM Division .
13 | Maiters related to Solid Waste [TO/AA —JA —Adviser JS{SBME&PHE |

Management except collection |
| & transportation;

Waste-to-compost;  waste-to-
energy related progress reports;
All Technical matters which
come under the expertise of
CPHEEOQO i.e. matters related 1o




respect of the States as
distributed by JS(SBM) from
time to time

Matters related to Toilets &
ODF, related progress report;
and capacity buildings
materials;

All Technical matters which
come under the expertise of
CPHEEO in respect of the
States as  distributed by
JS(SBM) from time to time

TO —DA —Adviser

IS{SBM&PHE)

All matters related to Collection
and Transportation of Solid
Waste Management

Landfills & Capping;

All matiers related to
GeM/DGS&D rate contracts;
FSSM Policy/BIS

Matters related to Technology
Evaluation Committee;
Thematic drives/IEC;

All Technical matters which
come under the expertise of
CPHEEOQ in respect of the States
as distributed by 1S(SBM) from
time to time

TO —DA —Adviser
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UPA (DAY-N

5. No,

Category of Cases

Channal of Submission

Level of Final
Disposal

Policy Proposals requiring approval of
the Cabinet, GoM, and Cabinet
Committees |

05/ Dir -+ 5-»Secratary->Mos
(1/C)

Cabinet/ CCEA

Prowiding Comments on Notes of other '
Ministries for the Cabinet) Cabinet
Comrnitiees, Gok

US=D5/Dir-315-» Secretary

Mo5 (I/C]

Comments on EFC Nobes of other
Ministries Departments

LIS=3D05/Dir-3J5

Policy lesues, Amendment of Mission
Document

US=3D5/Dir3I5 Secretary |

Secretary

CCEA,

Revision / amendment of operational
Guidelines of Mission

US=3DS/Dir-35=» Secretary

Mos (11T

Alocation of funds to States/ UTs
under DAY-NLILM

u.s-r-}DSIDi‘-}H Secretary

Mo (I/C)

Release of Grants-in-akd to States,/UTs
under DAY-NULM a3 per approved
alkncation

L5005/ Dr

5

Paolicy approval of Capacity Building
Activities including convergence with
other Missions/ Evaluation of Mission
and setting up of NMMU

SO-3US—>D5/Dir-»J5

Secretary

Grant-in-aid as per approval for
Capacity Building activities and
programmes

US-»D4/Dir-315

.15“.

Review & Monitoring and

1T

50-3US-D5/Dir

11

Expenses/ reimbursemaent claims of
NMMU, Support Cell, Studies,
organizing of conferences/ workshops,
el

LIS=»05/Dir

15

12

Approval of | & 5P Progcts

US=»D5/Dir15

secretary

13

Release of funds for approved | & SP
projects

LI5-»D5/Dir

5

14

Preparation/ submission of RE & BE/
Supplementary Demand proposals/
Annual plan 1o Budget Division

U505/ Dir

15

15

Re-appropriation of Budget from one
Head to another Head for submission

to Budget Section

16

Dutcore Budgey release under DAY-
MULM for submission to Budget
Section

US->D5/Dir

El

US=3D5/Dir

15




17 Starred Questions/ Notices/ Motion US305/Dir 153 Secretary Mas (WC)
18 Un-starred Questions US-3D5/Dir 5 Mas (VC)
19 Assurances in Parliament UsS->D5/Dir-3)5- Secretary Mas (/C)
20 Matters relating to Consultative USSD5/Dir-25- Secretary Mos (I/C)
Committees,/ Standing Committess B—
21 Matter under 377/ private member Bill | US305/Dir 53 Secratary Mos (I/C)
22 Parliament matter correspondence S0-2Us D5/Dir
within the Ministry
23 Replies on Audit Memos for L5305 Dir 15
submission {0 Budget/ Coord.
24 CRAG Audit Reports for submission to | US=3D5/Dir— 15 Secretary MosS (I/C)
Budget/ Coord. Section
25 Approval of the Draft affidavit/ replies | US>D5/Dir=2J5 Secretany
ele.
26 Public Grievances/ Complaints 50-US-»D5/Dir I5
7 WP/ Chief Minksters/ other VIPs US3DS/Dir»5= Secretary Mo {I/C]
references
18 Administrative matters of Division S0-»US-»05/Dir 5
29 ATl Matters 50 us
30 RTI Appeals us D5,/ Dir
31 Maonthly/ Quarterly Reportsf Returns | S0-»US->05/Dir I5
and References received for comments
from other Ministries/ Departments ]
32 Issues likely to be raised during the US-»DS/DirpI5 Secretary
parliament Session [
33 Vigit abroad by officers in connection | US-3D5/Dir-»5-> Sacretary MaoS (I/C)
with subject handled
34 Correspondences with other LIS D5/Dir Is
Ministries/ NITI Aayog for infarmation
on matters e.g. POs, PMO/ MP/ VIP
references and Public Grievances 2
a5 The Matters relating 1o SECC-2011 SO-»US>D5/DirJ5 Secretary
36 E-Samiksha updation L5 DS/ Dir
) Website updation Us=»D5/Dir 5
38 Misc. non-policy matters US»DS/Dir |17

[*in consultation with IFD/ J58FA]
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UR TRANSPORT SION
s5l. | Category of Cases Channel of Submission | Level of Final
L....d S ——= Disposal
1. | All policy matters, Note for the Cabinet Us—>DS/Dir05D{UT) & | MaoS 1fC)
T N " - c .. ... i R ST
2. | All cases relating to enactment of Act and | US— DS/Dir>0SD(UT) & |  MaS (I/C)
framing of rules under the Acts being dealt | ED I53A535ecretary
in UT division _
3. | Answering Starred Question in Lok Sabha/ | US=» DS/Dir-»0SD(UT) & | M5 (I/T)
i Rajya Sabha | EOJ5AS-»Secretary
4. | Answering unstarred question in Lok | US> DS/Dir>0SD(UT] & | MoS (1/C)
i Sabha/ Rajya Sabha EQ J5—2AS
|5, | Seeking extension of time limit for | US> DS/Dir=0SD{UT] & | MaoS (I/C)
i implementation of Parliament assurances | EQ J5-»AS5 |
6. | Laying of papers in both the Houses of | US> DS/Dir>05D(UT] & MaS (I/C)
Parliament EOQ I5»A5
7. | Representation from General public | US> DS/Dir<»0S0(UT) & Ministe
forwarded by MPs/VIPs EO J5-»AS|UD)->Secretary
g Parliamentary Malters and Parliamentary | US> DS/Dir-»05D{UT) & Secretary
Committee Matters EQ 15=3A5
9 | All Urban Transport projects and | US> DS/Dir<>0SD(UT) & | Secretary
proposals (including BRTS and bus funding | EO IS
| scheme] under AMBUT projects including
condition of sanction.
| 10. | National Common Mability Card US> D5/Dir—»0SD{UT) & | Secretary
f EQ J53A5 - L
' 11. | Release of budgetary fund | Us-» D5/Dir-»0SD[UT) & | Secretary
EO JS-3AS )
12, | Court Cases Us-» DS/Dir-»05D{UT) & | Secretary
ED 15—3A5
_1_3_..__ ' RTI Matters. B - CHO-»US | CPIO»Us
14, | ' Periodical Reports and Returns US=3 D5/ Dir | OSD[UTI& _J
p=—k EOJS
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WORKS DIVISION

Sl. Category of Cases Channel of submission Level of final
No. ] disposal
1 | Cadre review n; Gr.(A7) and (B | US—DS/MDir—JS—Secretary MoS (VC)
Services/Officer of CPWD
2 gngr;mmuwnfﬁr.t'l'n’m DO—DS/Mir—J5—Secretary | MaoS (VC)
3 | Creation of posts in the CPWDIPWD US—DS/Dir—J5—Secratary MoS (VC)
of Union Temritories (not coverad by
ofMinistry) |
4 | Appointment of Amitrators  on | US—DS/Dir—JS—Secretary | MoS (IC)
| deputation basis in MoHUA L
5 | Preparation of panel for promotion of | US—DS/Dir—-JS—Secretary MoS (VC)
Group 'A' Officers in the CPWD
making reference to UPSC (where
relaxation of RR invalved)
B i eierence to DoPT for | US—DS/Dir—JS—Secretary | MoS (I/C)
approval of the ACC in respect of
Selection Grade SEs, CEs/CAs
ADG & DG(W) e ==
7 i and  transfers  of | US—DS/Dir—JS—Secretary | MoS (IC)
ADGs/CES/SEs level officers | )
8 |RRs for Gr. ‘A’ posts in CPWD | US—~DS/MDit—-JS—3ecretary | MoS (IIC)
naotification, amendmant and |
relaxation : -
9 | Disciplinary cases of Gr. ‘A’ Officers LS —DS/Dir—sJS—5ecretary MaS (UC)
of CPWD t
| 10 | Forwarding of applcations of Gr'A’ US —-DS/Dir—JS—Secretary MaS (I/C)
officers of CPWO for foreign training
where MoHUA is not the nodal
Ministry i
11 | Foreign assignments/iDeputation of | US—DS/DF—J5—Secretary MoS (IfC)
Gr. 'A’ Officer issue of sanction,
12 | Appointment/promation 1o Gr'A US—DS/Dir—JS —Secratary MaS (IC)
posts in CPWD
13 | Acceptance of resignation of Gr.'A’ | US—DS/Dir—JS—Secretary MoS (IIC)
MoS (C) Officers of CPWD | =
14 | Acceptance of ‘ol retirement of | US—DS/IDir—J5—S5Secratary MaS [T}
| Gr.'A/ officers of CPWD - g
15 | Taking approval for commercial US—+DS/Dir—J5 —~Secretary MoS (I/C)
employment within one year of
retirement of Gr.'A’ officers of CPWD
16 | Racognition/de-racognition of | US—DSIDir—=JS—5ecratary MoS (IIC)
Association of Gr'B’ officers of
CPWD e b
17 | Relaxation of Model Rules. US—DS/Dir—=JS—5ecretary | MeS {I'C)
18 | Amendmentsireview of Rajghat | US—DS/Dir—JS—AS—Secr | MoS (I/C)
Samadhi ActRules/By Laws. | stary
10 | Policy matters connected  with | US—DS/Dir—+JS—AS—Secr |  MoS (IC)
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Samadnis

etary
20 | Recognition of Unions/Association of | DO—DS/Dir—J5—Secretary |  MoS (I/C)
Gr.'C' & 'D' MoS (IChial work
charged staff
| 21 | Sanction of prosecution of the official DO—+DSIDir—JS—Secretary | MoS (/C)
| | concered in the CPWD for violation |
| of Conlract labour (Regulation and |
| Aboltion) Act, 1970 and Rules made |
there under and other labour Laws. | s -
22 | Policy relating to Construction of US—DS/Dir—JS Secretary
General Pool Accomodation
23 | Delegation of Powers US—DSMir—J5 Secratary
24 |RRs for Gr'B' pest in CPWD — | US—DS/Dv—JS—Secretary | MoS (I/C)
framing, Amendments and relaxation
25 | Empanelment of officers of CPWD | US—DS/Dir—JS—Secretary | Mo8 (I/IC)
for tenure appoinimenis under
Ceniral Staffing Scheme - sending
recommendations to DoPT
26 | PAC Paras | US—DS/Dir—JS—Secretary MoS (I/C)
27 | Parliament US —DS/Dir—JS--Secretary MoS (IC)
Question/Assurances/Parliamentary
Committea's
28 | Raference from various = US—DSDir—JS—Secretary . MoS (I/C)
| Ministries/Depariment reg. entrusting
ithe works to Public Works
lﬂrgunh:.l!.m
29 from cther | US—DS/Dr—JS—Secretary MoS (I/C)
ﬂimﬂrmufﬂamﬂlmm for sefting up
their own Engineanng Wing.
30 | RewviewFixation of Deparimental US—DSMDir—J5 Secy.
Charges
31 | Emergancy Work US—DS/Dir JS
' 32 | Annual Plan Froposals (Budget) US—DS5/0ir JE
33 | Annual Action Plan US—DS/Dir J5 |
3 | Policy redating to S —DEDir 45 |
Additions/alterations to existing Type |
| to IV quarters.
35 | Write-Of of losses with financial CO—DS/Dir 43
concurrance relating to Gr.'C" & DY
and UT employees (with the
concurrance of Finance Division)
38 | Arbitration matters US—-DE/MDir JS
37 | Amendments to CPWD Code (n|  US—DS/Dir—J5 Secy.
consultation with Deparment of
, Legal Affairs and Finance Division)
38 | Action taken Noles on CAG Audit US—DS&Marector JS
30 | Foreign collaboration proposals | US—DS/Dir—+JS—Secretary | McS (I/C)
40 | Transfer of persons from work DO —DSDirector Js

charged esiablishmeant to the reguiar
establishment and vica versa
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41

meuﬁmufﬁdhnﬁmmmuﬂ
the ikerns of the agends for the
Deparimental Council Meatings.

s

US—DS/Director

JS

Relaxation of rules relating to Scales
of the uniforms for various
categories of the eamployees in
CPWD for which admenistrative
Minastry |8 Competent  (with
concumence of the Finance Division) |

J5

Issue of eligibilty ceriificate in rio |
foreign national employed by CPWD
in Group 'C' & 'D

DO—DSMirector

Motification of minar amendments to
' RR's such as change in scale of pay
number of Post, minor correcion aic.

43

Preparation of Panel for Gr'A'
officers in the CPWD making
references to UPSC (Where no
refaxation is involwed)

US—DS/Director

JS

Making reference to DoPT for
advice/clarification on  important
establishment matiers. (nol covered
by powers delegated to DG, CPWD

US—DS/Dir—J5

| Finance for approvalirelexation

Making refersnce to Ministry of

US—DS/Director

" Making references to Ministry of Law

reg Court cases involving
legal/policy issues and filling of Wit
Petition/SLP

J5

‘US—DS/Director

JS

fowrth/fifth for officers of CPWD

r | US—DS/Dr—J5—Secretary

Ma5 (IIC)

RRs for Gr'C' & 'T' posts in the
CPWD (Framing amendment and
relaxation)

US—DS/Dir—JS

MoS (IiC)

DudnﬂunﬂimidCP‘HDuHud
of Department after decision by
Management Commitiee

1 P==

US-D5Dir—JS

Giving  notional  benefit  of

increment/pay under FR-25 to Gr.'B'
officars

US—DS/Dir—J5—Secretary

MaoS (IC)

Acceptance of intimation of Gr'A
officers of CPWD (beyond the
powers delegated lo DG Reg. Gifts,
acquisitiorvdisposal of immovable

US—DS/Dir—JS

m A
E _‘m T . h'; :F
officers for renting out
accommodation o fnruign

e el U

DO—DS/Dir—+JS

lmphrﬂiuniGPWD-wﬂnauf

US—DS/MDir—JS

counter reply. )
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Grant-in-aid to Rajghat Samadhi
Commities

US—DS/Dir

iCourt cases relating to Gr.'A' officars

| approval of Counter Affidavil

of CPWD and referred to Ministry for |

US—DS/MDirector

establieshment of PWDs of Union
Tedritories

Budget maners relatng 1o

us

Issues reiating to training of Group
‘A’ officers of CPWD in foreign
countries.

US—DS/Dir -5 —Secretary

61

Obtaining approval of MoH&FW for
reimbursamant of madical expenses
{not covared by powers delegated to
MoHUA)

Disciplinary cases of Gr.C & 'O
employees and work charged staff
reniew pelition

| madical expenses o CGHS
beneficiaries (not coverad by powers
delegated to DG, CPWD

Approval of reimbursement of

64

| Grant of ACPMACP to CPWD
| Officers

DO—US

DO—DS/Dir—JS—Secretary |

MoS (IiC) |

- US—DS/Dir—JS

US—DS/Dir—JS—Secretary

‘ 65

Grant of Non-functional upgradation
| tu all urgamm:l Group ‘A’ Services in

Lﬂﬂl‘#‘ﬂmﬂm relirement cases of Group

US—DS/Dir—J5—Secretary

MoS (IrC)

'A' Officers in CPWD

U5 —DSMDir—JS—Secrefary

MoS (IIC)




PS5 DESK

5. No. | Category of cases Channel of Submission Leval of Final
Disposal
1 Signing of Mol with NBCC US(P5|-» D5/Director Secretary
(DD)=15/AS
2. Laying of MoU and Annual US{PS)= DS/Director Mas (1/C)
Reports of NBCC on the Table of | (DD)}-3J5/AS - Secretary
the Houses of Parliament
3. Appointment of Board of US{PS}-» DS/Director Mo (1/C)
DS/ Directors on the Board of (DD)->15/A5 - Secretary
NBCC (including Independent
D5/ Directors)
'R Notes for Cabinet/CCEAJEFC WS{PS)—»DS/Director Ma5 (I/C)
(DD)=J5/AS - Secretary
5. Release of funds to NBCC for US{P5}—>» D5/Director (DD} | AS
Redevelopment Projects of '
MoHLUA
g, Routine matters us (PS) DS/Director
(D)
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COMMON ITEMS ACROSS VARIOUS DIVISIONS

sl. Category of Cases Channel of Submission  Level of
No. Final
L All policy matters S0 US->D5(D5/Dir) MoS (1/C)
2152 AS# 3 Secretary B
| 2. Notes for the Cabinet | SO-US-DS(DS/Dir) MoS (I/C)
CCEA/EFC | 3IS3AS#->Secretary
3. All cases relating to 'ED%US-}DE{DE-!DIr] MoS (I/C)
| enactment of Act and|-2>]S523>AS#3Secretary
framing of rules under the
Acts
4. Handling of FParliament
Questions pertaining to .
MoHUA SO US»DS{D5/Dir) MoS (I/C)
fii. Starred 2]SASE-ISecretary
. Unstarred S03US->DS5(D5/Dir) Mos (1/C)
5. Handling of Motions, SO->US-»DS(DS/Dir) Mo5s (I/C)
| Resolutions, Matters raised | 21S>AS#
under Rule 377 in the Lok
Sabha and as Special
| Mention in Rajya Sabha S
6. | Handling of Parliamentary
Assurances
fii. Starred | SD+US->DS(DS/Dir)
| 31S2AS5# > Secretary MoS (1/C)
V. Unstarred
SO+US>DS(DS/Dir) MoS (1/C)
2]152ASH
7. Updation of website of the | SO-3US | DS
| Ministry with respect to
' suo-motu  disclosure of
information under Section
| 4(1)(b) of RTI Act, 2005
B. Laying of papers in both | SO=2US=3DS5{D5/Dir) MaS (1/C)
the Houses of Parliament  3IS3AS#
9. Parliamentary Committee SO=>US2D5(DS/Dir)=]S | Secretary
matters | FASH
10, P.M.O., Cabinet | SO3US>DS3>IS3AS# | Secretary
Secretariat references =
11. | M.P., VIP references | SOPUSHIDSFISIASHS | MoS (1/C)
Secretary* i




12. | PG cases =
(I} Division-related 50-+US D5/ )5
(i) Taken-up cases by | SO2US-DS(DS/Dir) )5/ Director
DPG (Grievances)
13, Nomination for wvarious | SO32US-23DS3153AS MaS (1/C)
Awards Secretary
14. | Court cases T~
(a)Supreme Court SO2US>DS521S2ASH Secretary
(b)High Courts SO->US=»DS JS/AS#
(c) District Courts & | SO-3US»DS DS/Dir
Lower Courts |
15. Deputation for foreign |
visits '
(a)J5 & above SO>USHDS>IS»AS#> | MoS (1/C)
; Secretary
 (a)Upto DS/Dir level SOUSIDSFISHASH Secretary
16. | Scheme Budget provisions | SDUS3DS(DS/Dir) Secretary
3153AS#-3Budget
Division —
17. | Framing and amendment | SO-»US-3>DS/Dir3]S(Adm | MoS (1/C)
of recrultment rules for Gr, n.) @ Secretary
A & Gr. B Posts
18. Appointment/ Promotion/ S0-=2U5=-D5/Dir]5(Adm MaS (1/C)
Voluntary Retirement/ n.) @>Secretary
Resignation of Gr. A & ,
Group B officers
19. | All cases of foreign S03USDS/Dir2]S(Adm | MoS (1/C)
assignment n.) »Secretary
20. Intimation under conduct | SO-US->D5/Dir)5(Adm | Mos (1/C)
rules regarding transaction n.) »Secretary |
of movable/ immovable
property in respect of
officers of the level of 1S
and abowve
21. Extension of deputation of S0=US=»DS/Dir315{Adm MasS (1/C)
Gr. B & C Officers to other n.) <Secretary
cadres for the 5 year
22, NOC for private foreign SO-US-DS/Dir+J5(Adm MaS (1/C)
visit in respect of officers n.) s*Secretary
of the level of 1S and
above E
23. Training/ deputation/ ED-}UE'iDE.fDIr-HE{_A-!J'm Mas (1/C)
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property in respect of |
officers of the level of US |

forwarding of applications | m.) *Secretary '
of Officers of level of 15 '
and above. I
24, Training/ deputation/ SO=US=2DS/Dir21S{Adm Secretary
n)
forwarding of applications
of Officers of the level of
DS/Director/ DS
25. Appointment on SO0-US-3DS/Dir>» S Adm Secretary
compassionate ground in . )
speclal types of cases
26, No cbjection for extension | SO3US3DS/Dir-»I1S(Adm Secretary
of deputation of Gr. A m )
officers to other cadres
7. | I-ntirr'latinn under conduct EEHUE-}[}E;D.ir-HErAdm Secretary
rules regarding transaction a.)
of movable/ immaovable
property in respect of
officers of the level of DS/
D5/Director
28. | Framing and Amendment | SO3US3DS/Dir>JS(Adm | Secretary
of recruitment rules for Gr. m)
C posts
29, Extension of deputation of Sﬂ-}Ug*}ESIDIr-}}SfAdm Sacretary
Gr. B & C Officers to other n.)
cadres for the 4™ year
30. | NOC for private foreign | SOUS3DS/Dir3JS(Adm | Secretary
visit in respect of officers n.)
of the level of DS/ DS/Dir
2 Training/ deputation and 50-2U5-0D5/Dir 1S (Admin.)
forwarding of applications
of US and Group B
| (Gazetted) |
32, 1| Training/ deputation of SO-2US-3DS/Dir 15 (Admn.)
| Group B (Non-Gazetted) &
| Group C staff
| 33. | Appointment on 50-2U53D5/Dir 15 (Admn.) |
compassionate grounds in | |
normal cases II
34, | Intimation under conduct SO3US3DS/Dir | 1S (Admn.) |
rules regarding transaction I
of movable/ immovable i
|
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and Group B (Gaz.)

35.

NOC for private foreign
visit of the level of US and
below

S0O->US=2D5/Dir

1S (Admn.)

35!

MNER Promotion in Gr. B &
C

S0=US-23D5/Dir

1S (Admn.)

37.

Intimation under conduct
rules regarding transaction
of movable/ immovable
property in respect of
Group B (Non-Gazz.),
Group C & Group D
officers

SO=Us

DS/Dir
{Admn.)

38.

Appointment/ Promation/
Voluntary Retirement/
Resignation of Gr. C
officers

S0-2US

DS/Dir
(Admn.)

Forwarding of applications
of Group B (Non-
Gazetted) & Group C Staff

50-Us

DSDir
{Admn.)

Extension of deputation of
Gr. B (Non Gazetted) & Gr.
C Officers to other cadres
up to 3 years

S0-»US

DS/ Dir
(Admn.)

41,

Acceptance of nominations
in GPF etc

S0

us

42.

Approval/ sanction for the
payment of wages to the
Multi-Tasking Staff
outsourced by the Ministry

S0US

43.

Forwarding of application
on the KV School for
admission In children of
MNon-Gazetted Gr. B and
Gr. C employees on behalf
of their head office

Establishment matters in
respect of employees of
the Departmental canteen

- of the Ministry

us

45.

Booking of conference
room

46.

Submission of half yearly
return in respect of retiring
of govt. servant

us
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ar.

Verification of qualifying
service

Sanction of leave
recommended by the
superior Efﬁcer

49,

Artestation of entries In
the service book

=10 R

Acceptance of declaration
of home town for the
purpose of LTC from Non-
Gazetted Gr. B and Gr. C
employees at the time of
appointment on behalf of
their controlling officers

al.

Counter signature of
nomination for DCR
gratuity in respect of Non-
gazetted Gr. B and Gr. C
employees on behalf of
Head of Office

52.

= Bel_Fy!

&

Signature in “"Form-3 -
details of family” of non-
gazetted group Band C
employees

53.

Cnunl:erslgnatul'; of
nomination for CGEGIS

from non-gazetted group B |

& C employeas on behalf
of Head of Office

Certificate of age and pay

endorsed in the surety
forms executed by
permanent non-gazetted
Gr. B & C employees

55.

Supervision of CR Se-;tiun

Supervisor (CR)

56.

Deployment of Gr. D staff/
MTS in the Ministry

57.

&6

GPF Advance [ Withdrawal
above 75% and upto 90%.

So»US3D5/Director 15

28,

Relaxation of eligibility in
r/o motor car advance /
computer advance

amermoma o e —

S0-3US-3DS/Director 15

29.

Scooter Advance

S0 US | us
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# where AS is the Wing Head
* Only for VIP references involving policy matters.
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